NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

IMocranoBiienne [lpaBurtenncrBa PecnyOiuku Kazaxcran ot 31 okrsiops 2018 roga Ne 703
006 yrBepxaennu [IpaBuia 10KyMeHTUPOBAHUSA, YIIPABJIEHHUS JOKYMEHTALMEH 1
HCIOJIb30BAHMS CHCTEM JIEKTPOHHOI'0 JOKYMEHT0000POTa B rocy1apCTBEHHbIX H
HEroCy/1apCcTBEHHbIX OPraHU3aUUAX
(¢ usmeneruaMU U QonoaHerusmMu no cocmosinuio Ha 04.04.2023 2.)

Ympauusaem cuny ¢ coomsemcmeuu ¢ nocmanosienuem lIpasumenvcmea PK om 11 cenmsabps
2023 200a Ne 780 (gsooumcs 8 devicmeue ¢ 25 cenmsops 2023 2.)

Cwm..: [lpuxaz Munucmpa kyremypul u cnopma Pecnyonuxu Kazaxcman om 25 aszycma 2023 200a
No 236 «06 ymeepocoenuu Ilpasun Ooxymenmuposauus, YNpaeieHus OOKyMeHmayueu u
UCNONb306AHUSL  CUCMEM — 2NeKMPOHHO20 — OOKYMEeHmoobopoma 6  20CYOapCMEEeHHbIX U
He20Cy0apCmeeHHbIX OP2aHU3AUUAX»

Ilpeambyna usnoscena 6 pedaxyuu nocmanosnenus Ilpasumenvcmea PK om 31.08.22 2. Ne 630
(em. cmap. ped.)

B cootBercTBuM ¢ noanyHkrom 1) nynkra 1-1 crateu 18 3akona Pecny6iinku Kazaxcran «O
Hanmonanenom apxuBHOM (oHzme u apxuBax» IlpaButensctBo PecnyOmmku Kazaxcran
ITOCTAHOBJISIET:

1. YtBepauth npunaraemele [IpaBuna JOKYMEHTUPOBaHUS, YIIPABICHUs JOKYMEHTALMEH U
UCIOJIb30BaHUSI  CHCTEM  3JEKTPOHHOTO  JIOKyMEHTOOOOpOoTa B  TOCYAApCTBEHHBIX U
HEroCyJJapCTBEHHbIX OpraHU3alusX.

2. Hacrosiniee OCTaHOBJICHUE BBOAMUTCSA B JIEHMCTBUE 10 UCTECUYEHUHU JECATU KaJCHIAPHBIX
JTHEH 1OoCIIe JTHS eT0 MepBOro O(QUIIUATHFHOTO ONYOJIMKOBAHHMS.

IIpembep-Munucrp
Pecnyoimkn Kazaxcran b. Carunraesn

YTBepkKIeHBI

nocraHoBieHueM [IpaButenscTBa
Pecniyonuku Kazaxcran

ot 31 okTsa6pst 2018 roma Ne 703

IIpaBuna
AOKYMEHTHPOBAHUS, yIIPABJICHUS JOKYMEHTaLHEH
U UCNOJIb30BAHUSA CHCTEM 3JIEKTPOHHOI0 JOKYMEHT0000poTa
B IOCY1apCTBEHHBIX M HErOCYy1apCTBEHHbIX OPraHU3alUAX

I'masa 1. O01Iue mo10:xeHus

1. Hactosiniue [IpaBuina OKyMEHTUPOBaHUS, YIPABIECHUS JOKYMEHTAIIUEN U UCTIOIb30BaHU
CHUCTEM DJIEKTPOHHOI'O JOKYMEHTOOOOpOTa B TOCYJAapCTBEHHBIX W HETOCYAApCTBEHHBIX
opranuzanusax (nanee - IlpaBwiia) yCTaHaBIMBAIOT MOPSAJOK JOKYMEHTHPOBAHUS, YIpaBICHUS
JOKYMEHTaluell M  HUCHOJIb30BaHUS  CUCTEM  JJIEKTPOHHOTO  JOKYMEHTooOOpoTa B
roCyJapCTBEHHBIX U HETOCYJAapCTBEHHBIX OpraHU3alusaX (J1anee - OpraHu3alun).
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

Ilynxkm 2 uznooicen 8 peoaxyuu nocmanosnernus Ilpasumenvcmea PK om 30.11.20 2. Ne 809 (cm.
cmap. peo.)

2. OpraHuzanus, BeJCHHE U COBEPUICHCTBOBAHHWE CHCTEMbl JIOKYMEHTAIIMOHHOTO
oOecrieyeHHs YIpaBlICHHUs, METOAMYECKOE PYKOBOACTBO U KOHTPOJb 33 COOJIIOJCHHEM
YCTaHOBJICHHOT'O YIIOJHOMOYEHHBIM OpPraHoM B cdepe apXUBHOIO Jieja U TOKYMEHTAllHOHHOTO
oOecrieyeHus yrpaBiieHus (Jajee - yoJHOMOUYEHHBIH OpraH) Nopsiika padoThl ¢ JOKyMEHTaMHU B
OpraHM3allMil OCYILECTBISIOTCA CTPYKTYPHBIM MOJApA3JEICHUEM, IMpelHa3HAYCHHBbIM JUIS
peanu3anuy 3a1a4 U (QyHKIUI MO JOKYMEHTAIlMOHHOMY OOECHEUeHUIO yIpaBieHus (nauee -
cinyx0a JIOY). IIpu 3Tom 3anpeniaercs BeJleHUE HECEKPETHOTO U CEKPETHOTO JIEIOMPOU3BOICTBA
B COCTaBE€ OJIHOT'O CTPYKTYPHOTO MOAPA3IECIECHHUS.

3. B opranuzamnuu, B KOTOPOW IITaTHBIM paclucaHUEM He mpeaycMmorpeHa ciyxoa [0V,
00513aHHOCTH BO3JIaral0TCsl Ha OTBETCTBEHHOE JOHKHOCTHOE JIMILIO.

Ilynxkm 4 uznooicen 6 peoaxyuu nocmanosnenus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

4. [NeiictBue [lpaBun He pacmpocTpaHseTcs Ha JOKYMEHTBI, COJEpiKallue CBEICHHS,
COCTaBJISIIOLIME rOCyAapCcTBEHHbIE cekpeThl Pecniyonuku Kasaxcran.

PaGoTbl 1m0 cO3MaHUIO 3aKPBITHIX KIIOYEH 3JIEKTPOHHOW uppoBON moamucu (MOPsSA0K
BBIPAOOTKH, PEruCTpallii, BBIJAYM, XPAHEHHS, YHHUYTOXKCHHUS) IS FOPUAMYECKUX JIHII,
rOCyIapCTBEHHBIX OPTraHOB WJIH JOJHKHOCTHBIX JIUII, HOPSAIOK 00ECIIeYeHHsI PeKUMa CEKPETHOCTH
U COXPAHHOCTH DJIEKTPOHHBIX JOKYMEHTOB M 3aKpBITBIX KIIIOUEH AJIEKTPOHHON IM(POBOI
MOJIKUCH, COACPKAIIUX CBEJIEHHUS, COCTABJISIONINE TOCYAAPCTBEHHBIE CEKPEThI, ONPEAETSIOTCS
HOPMAaTUBHBIMM [IPAaBOBBIMU aKTaMU B 00JIaCTH 3aLUThI TOCYJaPCTBEHHBIX CEKPETOB.

ITopsimox  pabOTBl  TOCYIAapCTBEHHBIX OPraHOB C  JJIEKTPOHHBIMH  JOKYMEHTaMH
OTPaHUUYEHHOr'0 PAcIPOCTPAHEHUSI ¢ MOMETKOMN «/l1s ciykeOHOro MOoJIb30BaHUS» ONPEAEIIAETCS
nocranoBienusmu [IpaButensctBa Peciyonuku Kazaxcran ot 14 centsiops 2004 roma Ne 965 «O
HEKOTOPBIX Mepax Mo obecreueHn o nHpopMamoHHoi 6ezonacHocT B PecniyOnnke Kazaxcrany»
u ot 24 urons 2022 roga Ne 429 «O6 yrBepxaenuu [IpaBui oTHeceHUs CBeIeHUH K CITy>KeOHOM
MH(pOpMalli OTPAHUYEHHOTO PacTIpOCTPaHEHUs U pabOTHI C HEW».

Oco0eHHOCTH TOKYMEHTHUPOBAaHHUS, YIPABICHUS JOKYMEHTAI[MEeH U HCII0JIb30BaHHSI CUCTEMBI
AJIEKTPOHHOI0 IOKYMEHTOO00pOTa B CHIELIMATIbHBIX TOCY/1apCTBEHHBIX OpraHax ONpeAestoTcs UX
PYKOBOIUTEISIMHU.

Ilynxkm 5 uznooscen 6 peoakyuu nocmanosnenus llpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

5. B nHacroamux IIpaBunax UCOIB3YIOTCS CIEAYIOLIUE TTOHITHS:

1) ab3am - 4YacTh TEKCTa, MpeJICTaBIsAOLIas COOOH CMBICIOBOE €IMHCTBO, BBIJENIsIeMast
OTCTYIIOM B IIEPBOil CTPOKE U HAUMHAIOLIASICS CO CTPOYHOM OYKBBI, KpOME MepBOTo ad3alia 4acTy,
KOTODPBII HauMHaeTCsl ¢ 3arjiaBHO OYyKBbI (a03allbl 3aKaHUYMBAIOTCS TOYKOM C 3amsTol (Kpome
MEPBOTO U TOCIIETHEr0 a03a1IeB YacTH);

2) cpeactBo Kpunrorpaduueckoi 3amutel nHGopManuu (ganee - CK3M) - nporpammHoe
o0ecriedyeHre WM  amnmapaTHO-TIPOTPAMMHBIN  KOMIUIEKC,  pealu3ylollie  ajJrOpUTMbI
KpUnrorpaguueckux Inpeodpa3zoBaHui, TeHepaluio, (HOpMUpOBaHME, paCHpEIeNeHHe WU
yIpaBieHUE KII0YaMy MNP POBaHUS;

3) HOcUTenb KIIOUEBOM MH(pOpPMAIMU - CIEUUATU3UPOBAHHBIA HOCHTEIb, B KOTOPOM IS
3alIUTHl XPAHSIMIUXCS 3aKPBITHIX KIIOUeH 3JIEKTPOHHOM HH(POBONH MOAMUCH HCHOJIB3YIOTCS
CK3U, wumeronme cepTu(UKaT COOTBETCTBHS TpeOOBaHMAM HAIMOHAIBLHOTO CTaHAapTa
Pecnny6muku Kazaxcran 1073-2007 «CpenctBa kpunrorpadudeckoi 3amuTbl HHGOPMAIIIH.
OO6ue TexHnueckue TpedboBaHus» (3 ypoBeHb);
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

4) ynocTOBEpSIOIINIA IEHTP TOCYAapCTBEHHBIX opraHoB Pecnybnuku Kazaxcran (manee - V11
I'O) - ynocToBepsoLIHii EHTpP, 00CITY>KUBAIOIINN TOCY1apCTBEHHBIE OPTaHbl, JOKHOCTHBIX JIHIL
rOCYIapCTBEHHBIX OPraHoB B HMH(POPMAIMOHHBIX CHUCTEMaX U MHBIX TOCYJapCTBEHHBIX
MH(POPMALIMOHHBIX PeCypcax rocy1apcTBeHHBIX opranoB Pecrybnuku Kazaxcran;

5) HaIMOHAIBHBIA YyJOCTOBepsrOMi 1eHTp Pecnybnukm Kazaxcran - ymocToBepstomui
LEHTpP, MPEIOCTABIISIONINA CPEACTBA 3JEKTPOHHON HU(PPOBOW MOANKCH U PETUCTPALMOHHBIC
CBUJCTENHCTBA (U3MUECKUM WU IOPUAMYECKUM JHIaM Uil (GOPMHUPOBAHUS SJIEKTPOHHBIX
JOKYMEHTOB B TOCYIapCTBEHHBIX U HETOCY/IaPCTBEHHBIX HH()OPMAIIMOHHBIX CUCTEMAX;

6) OTIIyCK TOKyMEHTa (MHChMa) - IK3EMILISP UCXOSIIEr0 JOKYMEHTa, OCTAIOIIUNCS B Jieje
OpraHu3alMu-aBTOPA;

7) SNEKTpPOHHAs KOMHsI AOKYMEHTa - JIOKYMEHT, MOJHOCTHIO BOCIPOM3BOASIIMN BHI U
uH(popMaIrio (TaHHBIE) MOITUHHOTO JOKYMEHTA B AJIEKTPOHHO-IIUPPOBOH Gopme;

8) HOpMaTUBHO-CIIpaBOYHas HHpopManus - nHGopManus (Ki1accuGHUKATOPhI, CIIPABOYHUKH,
NEepeYHU M JpYTrue), OCHOBAaHHAs HA HOPMATHBHBIX JIOKYMEHTaX M HCIOJIb3yeMas s
oTpeieNIeHUs Pa3INYHBIX XapaKTEPUCTUK JOKYMEHTA;

9) Biagenen perucTparMoOHHOTO CBHJICTENBCTBA - (PM3UUECKOE WIIM IOPHIMYECKOE JIUII0, Ha
UMsI KOTOPOTO BBIIAHO PETMCTPALIMOHHOE CBHJIETENHCTBO, IPABOMEPHO BIIAJICIONIEE 3aKPHITHIM
KJIIOYOM, COOTBETCTBYIOIIMM OTKPBITOMY KIIOUy, YKa3aHHOMY B  pPETrHCTPAallMOHHOM
CBUJICTEIILCTBE;

10) snexTpoHHBIE MH()OPMAIMOHHBIE PECYpPCHl - MHGPOPMALUs B 3IEKTPOHHO-IIU(PPOBOU
dbopme, comepxalascsa Ha HIEKTPOHHOM HOCUTENE U B 00bEKTaX UH(POpMATU3AIINH;

11) 3ammra 0O0BEKTOB WH(POPMATHU3AMK - pealM3alus KOMILIEKCa IPABOBBIX,
OpPraHU3aI[MOHHBIX M TEXHUYECKUX MEPONPUATUN, HAIMPABICHHBIX HA COXPAHHOCTh OOBEKTOB
uHpOpPMATH3ALUH, TPEJOTBPALICHHE HETIPABOMEPHOTO U (HMJIM) HETPETHAMEPEHHOTO JIOCTYIa U
(W) BO3ICUCTBUS Ha HUX;

12) 27eKTpPOHHBIM JOKYMEHT - JOKYMEHT, B KOTOpPOM HHQOpMaIus IpeacTaBicHa B
3IIEKTPOHHO-IIM(PPOBOI PopMe U y10cTOBEpEHA TOCPEICTBOM JIEKTPOHHOM LM(POBOM MOANHCH;

13) oSIeKTpOHHBIN JTOKYMEHTOOOOPOT - OOMEH DJEKTPOHHBIMH JIOKYMEHTAMU MEXIY
roCcy/1apCTBEHHBIMU OpraHaMHu, (PU3MUECKUMU U IOPUINIECKUMU JTUIAMU;

14) cucrema »BJIEKTPOHHOTO JTOKYMEHTOOOOpOTa - CHCTeMa OOMEHa JJIEKTPOHHBIMHU
JIOKYMEHTaMH, OTHOLIEHUSI MEXly YIaCTHUKAMH KOTOPOH perynupytorcs 3akoHoMm PecryOnuku
Kazaxcran «OO0 3/IeKTPOHHOM JIOKYMEHTE M 3JEKTPOHHOW IU(PPOBON MOAMHCH» U HHBIMU
HOPMaTUBHBIMH MPaBOBBIMU akTaMu PecniyOmuku Kazaxcran (nanee - C3/1);

15) yuactauk COJl - ¢usnueckoe WIH IOPUTUIECKOE JUI0, TOCYAAPCTBEHHBIN OpraH WU
JOJDKHOCTHOE JIUIIO, YYacTBYIOIIKE B IpoLieccax coopa, 00paboTKH, XpaHeHHs], Tepelau, MOUCKa
Y PacIpOCTPAHEHHUS ANEKTPOHHBIX IOKYMEHTOB;

16) OymaxkHast KONMMs 3JEKTPOHHOTO JOKYMEHTa - JIOKYMEHT Ha OyMa)kHOM HOCHTEJe,
MOJIyYEHHBIM TOCPEJICTBOM BbIBOJAa MH(pOpMaluu (JaHHBIX PEKBU3UTOB) W3 3JIEKTPOHHOTO
NO/UIMHHUKA, WMEIOIIUN  TOJHOCTBIO  BOCIPOM3BOSLIYI0  HMH(POPMALMIO  HOUIMHHOTO
3JIEKTPOHHOTO JIOKYMEHTA, YOCTOBEPEHHOTO AJIEKTPOHHOHN ITU(GPOBOM MOAMUCKHIO, CO3JaHHOM ¢
UCTIOJIb30BAaHUEM 3aKPBITOTO KJIF0Ya 3JIEKTPOHHOM IIU(PPOBOMN MOAMUCH, ¥ BCE €T0 PEKBU3UTHI WIIN
4yacTb MX, M 3aBEPEHHBbIM JUIOM, OOJaJaloIIUM IOJHOMOYHUSIMU Ha 3aBEpPEeHHE JaHHOIO
JIOKYMEHTA;

17) NOAJIMHHUK AJIEKTPOHHOTO JAOKYMEHTa - JOKYMEHT, YIOCTOBEPEHHBIN (TIOJIMMCAHHBIN)
AJIEKTPOHHON LU(POBOM MOJAMMCHIO, CO3JAHHOM C HCHOJb30BAHUEM 3aKPBITOTO KIIOYa
AJIEKTPOHHOU TM(POBON MOAMHCH, CHOPMUPOBAHHBIM M3HAYATHHO B (hOpMaTe IJIEKTPOHHOTO
JIOKYMEHTa ¥ He UMEIOLIUI 0yMa)XXHOTO HCXOJHOTO MOJIMHHHKA,
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18) snexkTpoHHas perucTpalMoOHHas KOHTPOJbHAs KapTO4yKa - AJIEKTPOHHBIA TOKYMEHT C
YYETHBIMH JAHHBIMH O JOKYMEHTE 110 yCTaHOBJICHHOH (hopme, puKcHpyIolei ero peKBU3HTHI,

19) dopMmaT 371EeKTPOHHOTO JOKYMEHTA - CTPYKTypa COJIEp:KaTeIbHOW YacTH 3JIEKTPOHHOTO
CO0OIIeHNs, HA OCHOBE KOTOPOTO C(OPMHUPOBAH AIICKTPOHHBIN TOKYMEHT;

20) cpenctBa AJIEKTPOHHOW HUGPOBOM MOANUCH - COBOKYIMHOCTH IPOTPAMMHBIX H
TEXHUUYECKUX CPEJACTB, UCIOIb3YEMbIX Ul CO3JAHUS U MPOBEPKHU NOJIMHHOCTH 3JIEKTPOHHOU
1M (pOBOI MOJITUCH;

21) MeTasaHHbIE - CTPYKTYpUPOBAaHHBIE JIaHHBIE, ONMCHIBAIOIINE KOHTEKCT, COAEPKAHUE U
CTPYKTYpY 3JEKTPOHHOTO JOKYMEHTA, MpeAHa3HAuYCHHbIE /IS €ro UACHTU(UKAIIMY U TIOUCKa, a
TaK)Ke IPOLECCHI YIIPaBIEHUsI Ha IPOTSKEHUH BCETO KU3HEHHOI0 LIMKJIA JOKYMEHTA,

22) SNeKTPOHHBIM HOCHUTENb - MaTEePHAIBbHBIA HOCUTENb, NIPEAHA3HAYECHHBIN UISI XpaHCHUS
uHpOpPMaLIUU B AJIEKTPOHHON (opMe, a TakKe 3alHCH WM €€ BOCHPOHM3BEACHUS C MOMOIIBIO
TEXHUUYECKUX CPE/ICTB;

23) 31EKTPOHHOE JIEJIO - CAMOCTOSATEIbHAS €AMHMIIA XPAHEHUSI JJIEKTPOHHBIX JTOKYMEHTOB U
UX METaJaHHbIX, JOTHYECKH 00bETUHEHHBIX B MPOIIECCE arperaiuu;

24) uHPOPMALIMOHHBIN MAKET JIEKTPOHHBIX JOKYMEHTOB (1€1) - HHPOPMALIMOHHBIH 00BEKT
OTpEACNIEHHON  CTPYKTYpbI, MepeAaBaeMblii MO  CETEeBHIM  KOMMYHUKALUSIM WU
TEJIEKOMMYHHUKALUSAM KaK €IMHOE LIEI0E;

25) OnaHK AOKYMEHTa - HabOp PEeKBU3UTOB, UJICHTHU(PHUIMPYIOMIUX aBTOpa O(GUIIMATHLHOTO
MUCHbMEHHOTO JOKYMEHTA;

26) undopmalroHHasi cucTeMa JeKTPOHHOTo apxuBa (fanee - UC DA) - opraHu3aliioHHO
YIOpPSA0YEHHAS COBOKYITHOCTb UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOT U,
00CITyXKMBAIOUIET0 MEepPCOHajla U TEXHUYECKOW JOKYMEHTAIMH, PEaTUu3YIOUINX OIpeaeTeHHbIS
TEXHOJIOTUYECKHE  JICUCTBUS  TOCPEACTBOM  HMH(POPMAIMOHHOTO  B3aUMOJEHCTBHS U
MpeIHa3HAYEHHBIX JIJIS PelIeHHs] KOHKPETHBIX ()YHKIIMOHATBHBIX 3aa4 B cepe apXUBHOTO Jela
U IOKYMEHTAIIMOHHOTO 00€CIIeYeH s YIIPABICHUSI.

I'maBa 2. Ilopsaaok JOKyMEHTHPOBAHUS, TOATOTOBKH H 0)OpPMJICHUSI AOKYMEHTOB

ITaparpad 1. Ilopsanok 1o0KyMeHTHPOBaHHS U TPeOOBaHNS K 0)OPMJICHHIO JOKYMEHTOB

6. SI3pIkOM pPabOTHI W JIEIONPOM3BOJICTBA TOCYAAPCTBEHHBIX OpraHU3allMii M OPTaHOB
MECTHOTo camoynpapineHuss PecnyOonuku Kazaxcran sBisieTcs Ka3aXCKHil S3bIK, HapaBHE C
Ka3aXxCKUM OQUIHATIBHO YIOTPEOISIETCS pyCCKHUIA S3bIK.

B pabore HeErocymapcTBEHHBIX OpraHU3aldid  HUCHONB3YIOTCS Ka3aXCKHM W, TIpH
HEO0OXOIUMOCTH, APYTHUE S3bIKU.

Ilynxkm 7 uznooicen 8 peoaxyuu nocmanosnenus Ilpasumenbscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

7. JlokymMeHTBl Ha OyMa)XHOM HOCHTEJE COCTaBIISIOTCA Ha OENbIX YHCTHIX JIMCTaX OyMmaru
dbopmaroB A4 (210 x 297 mummumeTpoB (nanee - Mm), AS (148 x 210 MM) B ©IMEIOT TIOJISI HE MEHEE:

1) neBoe mone - 20 MM;

2) mpasoe nosie - 10 Mm;

3) BepxHee none -10 MM;

4) nuxHee nose - 10 M.

Jl7is IByCTOPOHHETO TeuaTaHusi 000POTHASI CTOPOHA JTUCTA JOKYMEHTA!

1) neBoe moge - 10 mwm;
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

2) npaBoe noJie - 20 MM;

3) BepxHee nosie - 10 mm;

4) amwxkuee mosie - 10 M.

AHAJIOTUYHO COCTABIISAIOTCS JOKYMEHTHI B 3JIEKTPOHHOM (hopmare.

Ilynkm 8 uznooicen 6 peoakyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

8. Ilpm odopmieHnn AoKymMeHTa Ha OyMa)kKHOM HOCHTENE HCIONb3YIOTCS OJIaHKU
JOKYMEHTOB. PexkBU3uThl Ha ONaHKax JIOKyMEHTOB pacIojIaraloTCs B OINpeNeIeHHON
MOCIIEIOBATEILHOCTH B COOTBETCTBHM CO CXEMOW pACIONIOKEHHs] PEKBU3UTOB JOKYMEHTa
corJiacHO npuiiokeHuro | x HactosmmM [IpaBunam. bianku 1oKyMeHTOB Ha OyMa)KHOM HOCUTEIEe
U DJEKTPOHHbIE MIA0JOHBI OJAHKOB MAEHTUYHBI IO COCTaBY PEKBU3UTOB, MOPAIKY HX
pacIoyIoKeHus], TapHUTYpaM IpuQTa.

DNeKTpOHHBbIE IIa0JOHBI ONAHKOB JOKYMEHTOB 3allHIIEHbl OT HECAHKIIMOHWPOBAHHBIX
W3MEHECHUH.

9. B opranuszanuu npuMeHSI0TCS CeayIoIre OJaHKU JOKYMEHTOB:

1) 61aHK MrCchMa OpraHu3anuy 1Mo (opme CorIacHo MPIIIOKEHUIO 2 K HacTosiuM [IpaBunam;

2) G1aHK KOHKPETHOTO BUJAa JOKYMEHTA OpraHu3aIiu 1o GopMe COrIacHO IPUIOKEHUIO 3 K
HacrosiuM IIpaBunawm;

3) o6mmumii 6;aHK opraHu3zanuy no GopmMe CoriacHo NpUIokKeHuo 4 k HacToamuM [IpaBunam.

OOmwmii 6y1aHK OpTaHU3AIMH UCTIONB3YETCS U M3TOTOBIICHHS JTFOOBIX BUIOB JTIOKYMEHTOB.
Ilynxkm 10 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

10. bnanku nOKyMeHTOB Ha OyMa)kKHOM HOCHUTENIE H3TOTaBIMBAIOTCS TUNOTPadCKUM
CIOCOOOM € IOMOIIBIO CPEACTB ONIEPATHBHOM MOMUTpa(Uu UM BOCIIPOU3BOISATCS B AJIEKTPOHHOM
dbopMaTe HEOCPEICTBEHHO MPH COCTABICHUU JOKYMEHTA.

Ilynxkm 11 uznoosicen 6 peoaxyuu nocmanosaerus Ipasumenvcmea PK om 31.08.22 2. No 630 (cm.
cmap. peo.)

11. BymaxkHple OJlaHKM JOKYMEHTOB TOCYJapCTBEHHBIX OpraHM3aluii ¢ n300pakeHneM
['ocynapcrBennoro ['ep6a Pecybnuku Kazaxcran nojexar yuety, JUisl Yero B IPaBOM HUKHEM
YIIy KaxXJ0ro 3K3eMIuisipa OjaHKa JOKYMEHTa THIOrpadCcKUM CIOCOOOM HIIM HYyMEpaTopoM
IPOCTABJISIOTCSL €r0 HOMEp, a MPH HEOOXOAWMOCTH cepus. DJIEKTPOHHBbIE OJIaHKU Y4eTy He
MOJIJIeKAT.

12. braHku JOKYMEHTOB HCIIOJIB3YIOTCS CTPOTO IO HA3HAYEHHUIO U HE NEPENAOTCs APYTUM
OpraHM3alMsM WIA UHBIM JUIaM 0e3 COOTBETCTBYIOUIETO pa3pelleHHs] pPYKOBOJCTBA
OpraHu3aIu.

Ilynxkm 13 uznoowcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

13. JlokyMeHThl Ha OyMa)XHOM HOCHUTEJIE COCTaBIJISIIOTCSI C HCIIOJIb30BAaHHWEM IITamIia,
BOCIIPOM3BOJSAIIEI0 HAUMEHOBAHNUE OPraHMU3AlMM, IIyTEM MPOCTABIECHUS €r0 OTTUCKA B JIEBOM
BEepXHEM yriry 0e3 MCTOob30BaHus OJlaHKa OpraHu3aIii JU00 MpH 00sA3aTeTbHOM O(POPMIICHUHN
CIIEYIOIINX PEKBU3UTOB:

1) odunmanbHOE HAMMEHOBAHUE OPTaHU3AIMH, U3ABIIEH TOKYMEHT, JINOO OTTUCK IITaMIa,
BOCIIPOM3BOJSAIIEIO0 HAUMEHOBAHWE OpraHW3allu, U3AaBIIEH JTOKYMEHT, IIyTEM IPOCTaBICHUS
€ro B JIEBOM BEPXHEM YIIIy;

2) HaMMEHOBAaHKE BUJIA IOKYMEHTA, 32 UCKIIOYEHHEM MMHUChMa;

3) naTa TOKyMEHTa,

4) perucTpalliOHHBINA HOMEpP (MHIEKC) TOKYMEHTA;
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

5) HauMEHOBaHUE JIOJDKHOCTH JIMLIA, MOAMKMCABILEro JOKYMEHT, MOANUCH M paciudpoBka
HOJIIUCH;

6) OTTUCK IeYaTd OpraHu3alll{, €CIU JaHHOE IOPUIMYECKOE JIUIO0 B COOTBETCTBUH C
3aKoHo/aTeNbCTBOM PecryOnuku KasaxcTan JOMKHO UMETh ME€4aTh.
Ilynxkm 14 uznooicen 6 pedaxyuu nocmarnosienus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

14. BHyTpeHHHe JOKYMEHThI Ha OyMa)KHOM HOCHUTEJIE, 32 UCKIIOYCHUEM PACTIOPSIUTEIbHbIX,
COCTABIIAIOTCS Ha OEJBIX JINCTaxX OyMarm.
Ilynxkm 15 uznoowcen 6 pedaxyuu nocmanosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

15. He nomyckaercst opopmiieHre Ha OJJHOM OJIaHKe TOKYMEHTa Ha JIByX U 0oJjiee s3bIKax.

JIOKYMEHT Ha Ka3aXxCKOM SI3bIKE€ U CO3JaBacMblii ayTEHTUYHBI JOKYMEHT Ha PYCCKOM WJIU
WHOM SI3bIKE, a TAaK)Ke Ha JBYX U OoJiee A3bIKaxX MeyaTaroTCs Kbl Ha OTIENbHBIX ONaHKax
(OTHeNBHBIX JIUCTaxX) U O(OPMIISIOTCS €AMHBIMA PEKBHU3UTAMH.

JIOKyMEHTbl Ha pa3HbIX S3bIKaX JOJDKHBI OBITh AayTEHTHUHBI JAPYr JpPYry, KOTOPBIM
[IPUCBAUBAIOTCS €IUHBIE UCXOSIINE PEKBU3HUTHI.

JlucTel TOKyMEHTOB Ha OyMa)kKHOM Hocutese (0JaHKOB U MPHIIOKEHUN K HUM) HyMEPYIOTCS
CKBO3HOHM HyMepaluel B BEpXHEH 4acTH JIMCTa 10 LeHTpy. [Ipn 3ToM Hymepanus mpocTaBiseTcs
CO 2 JIUCTA C MOPSAIKOBOTO HOMEpa «2».

IMaparpad 2. [lopsinok ogopmileHUs] peKBU3UTOB JOKYMEHTa

16. T'ocymapctBennbiii ['epd PecyOnmukm Kazaxcran m3o0pakaercss Ha OJIaHKE TOKYMEHTa
roCcy/IapCTBEHHOW OpraHU3aly B COOTBETCTBHH C 3aKOHO1aTenbcTBOM Pecnyonuku Kazaxcran o
rocynapcTBeHHbIX cuMmBojax PecriyOnnku Kazaxcran.

17. Dmbnema, TOTOTHN WJIM TOBAapHBIA 3HAK (3HAK OOCIY)XMBaHHS) BOCIPOHM3BOASTCS Ha
OJlaHKE B COOTBETCTBHU C YUPEAUTEIbHBIMU JJOKYMEHTAMH OpTaHU3alNH.

DOMOema, JIOTOTUI UK TOBAPHBIN 3HAK (3HAK 00CTYKMBaHUS) HE pa3MellatoTcs Ha OJaHKe ¢
nzo0paxxkenuem ['ocynapctennoro ['epoa Pecriy6onuku Kazaxcran.

Ilynxkm 18 uznoowcen 6 pedaxyuu nocmanosienus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

18. HaumeHoBanue opranusanuu (B ToM uucie (uiuana, IpeacTaBUTeNIbCTBA) BKIIOYAET B
ceOss Ha3BaHME B COOTBETCTBUH C YUPEOUTEIHHBIMH JIOKYyMEHTaMH C YKa3aHHEM Ha
OpraHU3alMOHHO-TIPABOBYIO (hOpMY.

CoxkpallleHHOe HaMMEHOBAaHUE OpraHu3alMM (B TOM 4uCie (puinana, MpelcTaBUTEIbCTBA)
MIPUBOUTCS B TOM CITy4yae, KOT1a OHO 3aKPEIUICHO B YUPEIUTENbHBIX JOKYMEHTaX U pa3MeIiaeTcs
B CKOOKax HMXE MOJTHOTO HAMMEHOBAHUSI.

IIpu odopmieHHH COBMECTHOIO JIOKYMEHTa, pa3pabOTaHHOTO JByMs M 0oJjiee paBHBIMHU
OpraHu3alsIMH, HAUMEHOBAHMS OPTaHM3AIMI pacIoNaraloTcs B aJ(QaBUTHOM IOPSIKE
HaVMEHOBAHUM OpraHU3alHil.

IIpu odopmieHur COBMECTHOIO JOKYMEHTa, pa3paboTaHHOro JAByMs U Ooinee
OpTraHU3aIUsIMHI, HAUMEHOBAHUS PACIONIaralOTCsl B COOTBETCTBUHU C UepapXuel OpraHu3aIluii.

Ha coBmecTHOM JoKymMeHTE Ha OYMa)XHOM HOCHTEJIE OTTUCKH TI€YaTed CTaBSATCS
OpTaHU3aIUsAMU, I KOTOPBIX B COOTBETCTBUU C 3aKOHOJATenbcTBOM PecmyOmuku Kazaxcran
00s3aTeNbHO HAJTMYKE NIeYaTH.

19. HaumeHoBaHME CTPYKTYPHOTO IMOJpa3/eieHUs] YKa3bIBaeTCs B ClydasX, KOrja OHO
SIBIISIETCSl aBTOPOM JJOKYMEHTA U PaCIoyiaraeTcs HUKE HAMMEHOBAHUSI OPTaHU3AIIHH.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

20. HanmeHoBaHue BHAa JOKYMEHTa I€YaTae€TCsd NPOMUCHBIMU OYKBaMH IOIY>KHUPHBIM
mpUPTOM.

21. Jlatoil nmOKyMeHTa SIBIISIETCSl JlaTa €ro MojanucaHus (yTBEpXACHUS) WIH COOBITHS,
3a()MKCUPOBAHHOTO B JIOKYMEHTE.

Jlata  1OKyMEHTa NPOCTABISETCS JOHKHOCTHBIM — JIMIIOM, IOJNUCHIBAIOIIUM WM
YTBEP)KIAIOIINUM JOKYMEHT. JlJIsl 3JIEKTPOHHOTO JOKYMEHTO000POTa TOMYCKAETCS MMPOCTABICHUE
JaThl CUCTEMOM WJIM BPYYHYIO YIOJTHOMOYEHHBIM JIUIIOM.

CrayxeOHble OTMETKHM Ha JIOKyMEHTE, CBSI3aHHBIE C €r0 NMPOXOXKACHUEM U HCIOJIHEHUEM
(03HaKOMJICHHEM) BHYTPU OpraHU3aI|H, JATUPYIOTCS U MOAMKUCHIBAIOTCS.

Jlara noxymeHTa opopmIIseTcs:

1) B IpaBOBBIX aKTax, MPOTOKOJIaX, 0AHKOBCKUX, (DUHAHCOBBIX, OYXTalNTePCKUX JOKYMEHTaX
U IOKYMEHTaX, 3aTParuBarOIIUX IpaBa U HHTEPEChl (PU3MUECKUX U IOPUINYECKUX JIHII, CIOBECHO-
nu(poBBEIM CcrIOcOOOM - JeHb Mecsamna M ToJ OhOPMIISIOTCSA apaOCKUMH IUdpamMu, MecsIl -
PONHCHIO;

2) B Ipyrux JOKYMEHTaX - HU(PPOBBIM CIIOCOOOM JI€Hb MECSIIa U MECSI] IBYMS

napamu apaOckux nugp, pa3ereHHbIMU TOYKOH, TOJ] - YETHIPHMS apaOCKUMU [P paMH.
Ilynxkm 22 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

22. PeructpallioHHBII HOMEp (MHAEKC) TOKYMEHTa COCTOMT W3 HHJAEKca Jena IIo
HOMEHKJIAType [eJl OpraHu3alid, MOPSAKOBOrO HOMEpa JOKYMEHTa B DPErHCTPAalMOHHO-
KOHTposbHOU (hopme (manee - PK®). [To yeMoTpeHuto opranu3anuu B perucTpalluoOHHbIA HOMEP
(MHIEKC) BKITIOYAIOTCS JOTIOTHUTEIBHBIC SJIEMEHTHI.

Peructpanmonnsiii HOMep (MHAEKC) JIOKYMEHTa, COCTAaBIEHHOTO JAByMs H Oosee
OpraHu3alsIMH, COCTOUT W3 PETHCTPAMOHHOTO HOMepa (MHIEKca) KaXAOH W3 OSTHX
OpraHu3aIyii, MPOCTaBISIEMOr0 Yepe3 KOCYIO UepTy B MOPSAJIKE yKa3aHUs aBTOPOB B TIOKYMEHTE.

He gomyckaercss ocTaBiieHHE pPE3EPBHBIX PETHMCTPALMOHHBIX HOMEPOB (MHIEKCOB)
JIOKYMEHTOB.

B cucreme 31eKTpOHHOTO TOKYMEHTOOOOPOTA JIOMYCKAETCs BEACHNE CKBO3HON HyMEpaIlHH.
IIpasuna oononnenvt nynkmom 22-1 ¢ coomeemcmeuu ¢ nocmanosnenuem Ilpasumenvcmea PK
om 31.08.22 2. Ne 630

22-1. B wuHbopManMOHHONH aHATUTUYECKOH cHucTeMe «JJEKTPOHHbIE OOpaleHUs
IPUCBOEHUE PETUCTPALMOHHOTO HOMepa (MHAEKCa) OOpalleHHs M, COOOILIEHHUSM, 3alpocam,
OTKJIUKAaM M TIPEAJIOKEHUSM JIMI TeHEpUPYETCs aBTOMATHUECKH M COCTOMT M3 OYKBEHHOIO
WHJIEKCA, a TakXKe YHUKAIBHOTO HOMEpa, BKIIOYAIOIIErO TOJ PETUCTPAllMM M CKBO3HOM
HOPSIKOBBIM HOMEp U3 BOCBMHU 3HAKOB.

[Ipu mepenamnpaBieHun OOpalleHUM, COOOIIEHM, 3alPOCOB, OTKJIMKOB U MPEIIOKEHUN
MEXJy TOCYAapCTBEHHBIMH M HETOCYIapCTBEHHBIMH OpPraHM3allMsSMHU, a TaKXKe HalpaBICHUU
OTBETA 3asIBUTEIIO PETUCTPAITMOHHBIA HOMED (MHIEKC) JOKYMEHTa HE MEHSETCS.

ITpu opopmieHnn OTBETA 3asBUTEIIO, & TAK)KE CIIMCAHUM JJOKYMEHTA B @pXUB B AJIEKTPOHHON
PETUCTPAIIMOHHONW KOHTPOJBHOMH KapTOYKEe ITOKYMEHTa aBTOMAaTHYeCKH (HOpMHUpPYETCsS KO
HOMEHKJIATYpHOTO JIeJia, BKIIOYAIOIIUH:

WHJIEKC OPTaHU3AIMU B €IMHOW CUCTEME OpraHu3aIui;

MHJIEKC CTPYKTYPHOTO MO/Ipa3iejieHNs OpraHu3aIumy;

WHJIEKC HOMEHKJIATYPHOTO Jieja TO OOpalieHUsM, COOOIIEHHSIM, 3ampocaM, OTKIHKaM M
NPEUIOKEHUSIM JIUIL.

23. B ccpuike Ha pPEruMCTPAallMOHHBI HOMEp (MHAEKC) M JaTy BXOJSIIEr0 JTOKyMEHTa
YKa3bIBAIOTCS PETHCTPALIMOHHBIN HOMEp U JlaTa JOKyMEHTa, Ha KOTOPBIN 1aeTCs OTBET.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

24. MecTo cocTaBeHUS WM U3JIaHUS JOKYMEHTa YKa3bIBa€TCsl B COOTBETCTBUU C MPUHSATHIM
aJIMUHUCTPATHUBHO-TEPPUTOPHUAIBHBIM JICJICHUEM U BKIIOYAeT B ce€0S TOJIBKO OOIICHPUHSATHIC
COKpAIECHUSI.

Mecto cocTaBieHHMS WJIM HM3JaHUS JIOKyMEHTa OQOpMIIIETCS B COOTBETCTBHUH C
HAaUMEHOBAHHMEM HACEJICHHOIO ITYHKTA, SBJISIOLIEIOCs MECTOHAX 0XK/IEHUEM OpraHU3aI|H - aBTOpa
JIOKYMEHTA.

Ilynxkm 25 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

25. JIOKYMEHTBHl aJpecyloT OpraHu3alusM, UX CTPYKTYpHBIM MOJpa3/eieHHsIM,
JOJKHOCTHBIM MIIH (PU3UYECKUM JIUIAM.

PexkBusutr «Appecar» odopmisieTcss CTPOUYHBIMU OyKBamH, TMOJYKUPHBIM HIpU(TOM.
HaunmenoBaHue opraHuszanuy, €€ CTPYKTYPHOI'O IOAPA3JEIECHUS NUIIETCS B WMEHUTEIbHOM
najie’xe, 10JDKHOCTD, (haMuIHs JIMIa, KOTOPOMY aapecoBaH JIOKYMEHT, - B AaT€ILHOM MaJexKe.

IIpu appecoBaHMM JOKyMEHTa PYKOBOJWTEIIO OpraHU3allMMd €€ HAaUMEHOBAaHUE BXOJUT B
COCTaB HAMMEHOBAHMSI TIOJDKHOCTH aJipecaTa.

[Tpu anpecoBannu TOKyMEHTa PU3NIECKOMY JIMITY YKA3bIBAIOTCSI MHUIMAT UMEHH U (haMIITUS
MOJTy4yaTelis, ero MOYTOBBIN ajipec.

[Ipu nepenucke BHYTpU OpraHU3alMy JIOIYCKAETCs yKa3aHUE B JIaTEJIbHOM Ma/lekKe TOJIbKO
WHUIMAIa UMEHHU U (paMUITUH TOJDKHOCTHOTO JIUIIA.

Ecnu noxymeHT ajgpecyercsi B HECKOJIBKO OpTraHU3aIHid, OHU YKa3bIBAIOTCS 0000IICHHO.

Ha omHom pokymente odopmisercs He Oonee deTblpex azapecaTtoB. [lpu OGombiiem
KOJIMUECTBE aJPECaTOB COCTABIISETCS CIIUCOK (peecTp) pacchlIku foKkyMeHTa. CinoBa «OpuruHam
u «Komnus» B pekBU3UTE «ApecaTy HE UCIOIb3YIOTCS.

[Ipu HanpaBieHUU JOKYMEHTA HEIOCTOSHHBIM aJpecaTaM B COCTAaB PEKBU3MTA «AJpecaT»
BKJIIOUAETCS TIOYTOBBIN aApec, KOTOPBIA OGOpPMIISIETCS MCIIOMHUTEIEM. DJIEMEHThI MOYTOBOTO
ajZipeca yKa3blBalOTCs B IIOCJIEI0BATEIBHOCTH B COOTBETCTBUU ¢ 3akoHOM Pecnyonuku Kasaxcran
«O moure».

26. 3arosoBOK K TEKCTy JOKYMEHTa O(QOpMIISIETCS MOMYKUPHBIM LIPUPTOM OT TI'paHULIBI
JIEBOTO MOJIs JOKYMEHTa 0e3 mepeHoca CJIOB U COJIEPKUT He Oosiee 35 3HAKOB B KaXK0H CTpOKe.
B noxymeHTe mpu BeIMYMHE 3arojioBKa Oosee 5 CTpOK Jomyckaercs opOpMIIEHHE 3arojloBKa
nocepeiMHe JOKyMeHTa. Touka B KOHIIE 3ar0JIOBKa HE CTaBUTCA.

3aroyioBOK K TEKCTY JIOKyMEHTa (OpMYJIUPYETCS B COOTBETCTBHUM C HAaUMEHOBAaHUEM BHJA
JIOKYMEHTA U €T0 COEP>KAHUEM.

3aroyioBOK K TEKCTY JokyMeHTa MeHee 10 cTpok, a Taxke opopmiIeHHOMY Ha Oi1aHke popmaTa
AS He cocTaBiseTcs.

Ilynxkm 27 uznoowcen 6 pedaxyuu nocmarnosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

27. Jlns NOKyMEHTOB Ha OyMa)kHOM HOCHUTENIE€ OTTHUCK I€4aTh OpraHU3alui 3aBepseT
MNOJJIMHHOCTh TOJIHUCH JOJDKHOCTHOTO JMIAa Ha JoKyMeHTe. OTTHCK NedaTH OpraHu3aluu
IPOCTABIISIETCS [OC/Ie HAMMEHOBAaHUSA JODKHOCTH JIMIA, MOANKCABLIET0 JIOKYMEHT, He
3axBaThIBas €r0 JIMYHYIO OIHCh.

JlanHoe TpeOOBaHHWE HE MPUMEHSETCS] K OpraHu3alusM, KOTOPbIE B COOTBETCTBUHU C
3akoHo/1aTeNnbCTBOM PecnyOnmku Kazaxcran He 00s13aHBI IMETh IIeUaTh.

28. TekcT nokymeHTa 0(OpMIISIETCS B BUAE aHKETHI, IUarpaMMbl, TaOJIULIbI, CBSI3HOTO TEKCTa
WM COYETaHUs YKa3aHHBIX (opM.

29. B ciydae, ecnu JOKYMEHT COAEPKUT ITYHKTHI, TO ITYHKTHI B JOKYMEHTE pacIionararoTcs B
JIOTUYECKOH MOCIIEN0BATENBHOCTH, C YIETOM XPOHOJIOTMH ITAIOB PEeLIEHUs Bollpoca. biuskue no
COJICPKAHHUIO MMYHKTHI 3HAUUTENIbHBIX IO 00BEMY JJOKYMEHTOB OObETUHSIOTCSA B IT1aBbI, HECKOJIBKO
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NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

IJIaB - B pa3zeiibl, pa3/ielibl - B yacTU. B Gonbinx nmo o0beMy IriiaBax BbIAEISAIOTCS naparpadsl, B
paszenax - HoJIpasiensbl.

ITyHKTBI MOT'YT OBITH NO/Ipa3A€ICHbI Ha MOANYHKTHI. BHYTpH IIyHKTOB U MOJIYHKTOB MOT'YT
OBITh YacTH, BBIACISIEMbIE a03aI[aMH.

ITynkTtel, maparpadsl, IiaBbl, MNOAPA3Jebl, pa3lesbl U YacTU JOKYMEHTOB HYMEPYIOTCS
apaOckumu udpamMu ¢ TOUYKOH crieayromum oopasom: 1., 2., 3. u ganee.

Homepa mnoamyHKTOB B MyHKTax oOO3HauaroTcs apaOCKuMHM LudpamMu €O CKOOKOM
cnenyromum obpazom: 1), 2), 3) u ganee.

Hymepauuss myHKTOB, TJaB W pa3flesioB SBISETCS CKBO3HOM, IOJIINYHKTOB B ITYHKTE,
naparpagoB B TJaBe, MOJPa3/IeIoOB B pa3felie - CAMOCTOSATEIbHOM.

He nonyckaercs o6o3HaueHue ab3aueB AedrcaMu UM HHBIMU 3HAKaMH.

30. TekcT nmoKyMeHTa MeyaTaeTcsl Ha MUINYLIIEH MAIIMHKE Yepe3 IOJITOpPa MEXCTPOUHBIX
MHTEpBaJ1a WIK IPH IOMOLIHN YCTPOMCTB KOMIIBIOTEpHOU TeXHUKU pazmepoM Ne 14 mpudta Times
New Roman (Taiimc Hero Poman) mium Arial uepe3 oguH MeXKCTPOYHBIH HHTEpBAIL. B OTIembHBIX
cilydasix, a Takxke MNpu O(OPMIEHUH TaONUL, NPUIOKEHUH, OTMETKM 00 MHCHOJHUTENE,
[IpUMEYaHUH I0IyCKAETCS U3MEHEHNE Pa3MEPOB MIpU(PTa U MEKCTPOUHOI'O UHTEPBAJIA.

IIpu odopmieHnn TOKyMEHTa Ha JByX M 0Oosee jJucTaXx BTOPOM M IMOCIENYIOIIUE JIUCTHI
HyMepytoTcs. Homepa mpocraBmnsitorest apabckumu nudpamMu B cepeinHe BEPXHETO OIS JIHCTa
0€e3 3HaKOB IIPENUHAHUS.

B oTmerke 0 HanMuuu NPUIIOKEHUS, HA3BAHHOIO B TEKCTE JOKYMEHTA, YKa3bIBalOTCS
KOJINYECTBO JIMCTOB, SK3EMILISPOB, SI3bIK UCHOJIHEHUSA. B OTMETKe 0 HaIM4uu MPUIIOKEHHUS, HE
HA3BaHHOI'O B TEKCTE JIOKYMEHTA, IOIIOJHUTENIbHO YKa3bIBa€TCSl €r0 HAMMEHOBAaHUE, a TaKXKe IpU
HAJIMYMHU JlaTa U PerucTpallMOHHbIN HoMep (uuaekc). [Ipu Hamuunu aByX u GoJiee MpUIIOKEHUH
OHM HyMepyroTcs. J{J1s 371eKTpOHHOr0 JOKYMEHTO000pOTa YKa3aHHE KOJIMYECTBA HIK3EMIUISIPOB HE
TpeOyercs.

Ecnu npuiioskeHns K JOKyMEHTY COpOIIIOPOBaHbI, YKa3bIBAETCS KOJIMYECTBO IK3EMILISPOB.

Ecnu k ToKyMeHTy mpuiaraercss Jpyro JTOKyMEHT, MMEIOLIUHA MPHIIOKEHHE, B OTMETKE O
HAJIMYUU MPUIIOKEHHS YKa3bIBAIOTCS PEKBU3UTHI 3TOT0 JOKYMEHTa U 00111e€ KOJUYECTBO JHCTOB.
Hanpumep, «IIpunoxenne: nucbMo MuHHCTEpCTBa KYIbTYphI U criopTa Pecybnuku Kazaxcran
ot 15 okta0ps 2014 roga Ne 3-5/151 u npusnoxeHue Kk HeMy, BCEro Ha 7 JIMCTaX, Ha Ka3aXCKOM
S3BIKE.

Ecnu npunoxeHue HanpaBisieTcsl HE BCEM ajjpecaTaM, yKa3aHHBIM B JOKYMEHTE, TO B OTMETKE
0 €ro HAJIMYMU YKa3bIBaeTCs KaKOMY aJipecaTy HalpaBisieTCsl IPUIIO)KEHHE.

31. Ilognuck 1oKymMeHTa Ha OyMa)>KHOM HOCHTEJE BKIIIOYAET:

1) HauMeHOBaHME JTOJKHOCTH JIUIIA, TOANUCABILET0 JOKYMEHT, OQHIMaIbHOE HAUMEHOBAHUE
CTPYKTYPHOTO MOJpa3/IeJeHHs UM OpraHu3aluiu (€ciii JOKYMEHT oopMileH He Ha OJlaHKe);

2) TUYHYIO TOANUCH U paciIupPOBKY MOANUCH (MHULIAAT UMEHH U (aMUIIHS).

JIOKYMEHT TOANMCHIBAETCSl CBETOCTOMKMMM uepHWIaMu. He nomyckaercs mnoanucaHue
MOJUIMHHUKA JIOKYMEHTa IPOCTAaBICHUEM (aKCHUMMIIE.

[IpaBo moamucu JOKYMEHTOB OpraHW3allid  ONpENeNseTcs B  COOTBETCTBUU  C
3akoHosaTenbCcTBOM PecmyOnuku KazaxcraH, ydpeauTeNbHBIMU JOKYMEHTAaMH OpraHU3aliH,
pacnopsiANTEIbHBIMU TOKYMEHTAMU PYKOBOJIUTENS OpTraHU3aIUH O JIEJIETUPOBAHUY TOJTHOMOYNI
WIN JOBEPEHHOCTSIMH Ha BBIMIOJHEHHE OTIPeIeIEHHBIX IE€HCTBUI OT MMEHU OpraHU3aliH.

DONEeKTPOHHBIM JTOKYMEHT YAOCTOBEPSETCS SJICKTPOHHOW TMHMGPOBOM TMOIAMUCHIO JIWIIA,
00J1aJar0Iero MOJHOMOYMSMH Ha MOAMUCAHNE IAaHHOTO JTOKYMEHTA.

Otnyck nokymeHTa (IMchbMa) MOJUIEKUT MoanucaHuio. He gomyckaercss 3aMeHa OTmycka
JIOKyMeHTa (IMcbMa) Konuen TokyMeHTa. [Ipu noanucanuy JoKyMeHTa AByMs U OoJjiee JIMIamMmu
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pPaBHBIX JIOJDKHOCTEM WX TMOAMKMCH pacrojaramTcsi B al(@aBUTHOM MOPAIKE OQPHUIIHAIbHBIX
HaVMEHOBAHMM OpPraHU3alUi WU CTPYKTYPHBIX IIOJpa3ICICHUN.

[Ipn mnoamucaHuu JOKYMEHTa HECKOJIbKMMHU JIOJDKHOCTHBIMH JIMIAMU HMX TOJIUCH
pacmonaralorcss OJHa TOJ JPYrodl B COOTBETCTBHHM C YObIBAaHMEM CIYXeOHOW HepapXuu
NOJDKHOCTEN.

B noxymenTe, cOCTaBIEHHOM KOMUCCHUEH, YKa3bIBalOTCA HE HAMMEHOBAHUS JTOJLDKHOCTEH JIMLI,
MOJMUCHIBABIIUX JOKYMEHT, a UX 00S13aHHOCTU B COCTaBE KOMHUCCHH.

JIOKYMEHTBl KOJIJIETHAJbHBIX OPraHoB OpraHu3aluu (KOJUIETHi, COBETOB, MaciIMXaToB,
IpaBJIEHUI ) MOAMKUCHIBAIOTCA MIpeiceaTeNieM U cekpeTapeM (IIpeiceaaTeIbCTBYIOIIUM U JHUIIOM,
IIPOBOAMBIINM 3anuch). IIpoToKOIbI annapaTHbIX (ONEpaTUBHBIX) COBEIAHNN OpraHU3aluu U e
CTPYKTYPHBIX MOJIpa3iesieHui MOIICHIBAIOTCA MTPEACEAATENbCTBYIOIINM JTUI[OM.

Ecin nommkxHOCTHOE JIMIO, TMOANMCH KOTOPOIO 3aroTOBJIEHAa Ha IHPOEKTE JOKYMEHTAa,
OTCYTCTBYET, TO JOKYMEHT IMOMJEKHUT TMepeoGOpMICHHUI0O Ha JIHMIO, HUCIOIHSIONIEE €ro
o0s3anHOCTH. He nomyckaercs nmoanucanue 10KyMEHTa C IPEJIOrOM «3a» WJIU MPOCTaBICHUEM
KOCOI 4epThlI Iepe/l HAMMEHOBAHUEM JIOJIKHOCTH.

Ilynxkm 32 uznoowcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

32. CormacoBaHue MPOCKTa JOKyMeHTa oQopmiIsieTcss BU30M Ha JOKyMEHTE (BHYTpPCHHEE
corjacoBaHue) WIM Tpu(oOM COrJacoBaHMs (BHEIIHEE COTJIACOBAaHWE WJIM COIJIACOBAaHHE C
KOHCYJIbTaTUBHO-COBEILIATEIbHBIMU U OOILECTBEHHBIMM OpraHamu opranuzauuun). s
3JIEKTPOHHOTO JOKYMEHTa COTJIaCOBAHME MPOUCXOAMT MOCPEACTBOM 3JIEKTPOHHOHN HUdpoBOH
HOJIUCH.

[Ipu BHYTpEeHHEM COTJIACOBAHHH JOKYMEHTHI BU3HPYIOTCS HCIOIHHUTENEM (OTBETCTBEHHBIM
UCIIOJIHUTENIEM), PYKOBOJIUTEIEM €ro IMOJApAa3JeNeHUs, JPYITMMHU 3aUHTEPECOBAaHHBIMU
JOJKHOCTHBIMHU JIUIIAMU, 3aMECTUTENIEM PYKOBOAUTENSI OpraHU3alluu COTIacHO paclpeaesieHUI0
00s3aHHOCTEH.

Bu3bl mpocTaBIistoTCS Ha 3K3EMIUIAPAaX JOKYMEHTOB Ha OyMa)XHOM HOCHUTEJNE, OCTAIOIUXCS B
OpraHM3aliy, Ha JIMLEBON CTOpOHE HIKe nmoanucH. [IpoeKTsl pacnopsIuTeNbHbIX TOKYMEHTOB
BU3HMPYIOTCSI Ha TIEPBOM dK3eMIuLsIipe. [Jomyckaercss BUBNPOBAaHHUE MIPOEKTOB PaCIOPSAUTEIbHBIX
JIOKYMEHTOB Ha 000OPOTHOM CTOPOHE MOCIIEIHErO JIUCTA.

Bu3za Bkimowaer B ce0sl MOANUCH BU3MPYIOLIETO, AaTy, paclIM(poBKYy MOANHCH (MHUIUAI
UMeHH, (HaMUITUI0), HAMMEHOBaHUE JIOJDKHOCTH BU3HMPYIOUIETO. 3aMeuaHus, 0COObIe MHEHHUS U
JIOTIOJTHEHUSL K TPOEKTY JOKyMEHTa O(QOPMISIOTCS Ha OTAEIBHOM JIUCTE, O YeM B IIPOEKTE
JIOKYMEHTa CTaBUTCSI COOTBETCTBYIOIIAsi OTMETKA.

BHuemnee cormacoBaHue JOKyMeHTa O(OpMIISIETCS CTPOYHBIMH OyKBamMHM TpH(OM

COIJIacOBaHUs, KOTOPBIM pacroyiaraeTcs B JIEBOM HIKHEM YIJTy MOCJEIHEro JIMCTa JOKYMEHTa U
cocTouT U3 cioBa «CornacoBaHoy, («CoriacoBan»), a Tak’ke HAUMEHOBaHMS JIOJPKHOCTH JIUIA, C
KOTOPBIM COTJIaCOBBIBAETCS JOKYMEHT (BKJIIOUasi HAMMEHOBAHHUE OPraHU3al|H ), TUYHOH MTOANNUCH
U ee pacmu(poBKH (MHULIMAT UMEHH U (haMUIIUS ), 1aThl COTJIACOBAHUSI.
Cm.: Omeem Munucmpa xyaemypsr u cnopma PK om 19 mapma 2019 200a na eonpoc om 15
mapma 2019 2ooa Ne 540752 (dialog.egov.kz) «Kacamenvno pasvacuenuss nopm Ilpasun
OOKYMEeHmMUpoB8aHus, ynpasieHuss OOKyMeHmayueu u UCNOIb308AHUS CUCMEM INeKMPOHHO20
O0OKYMeHmoobopoma & 20Cy0apCmeeHHbIX U He20CYOapCmMEeHHbIX OP2AHUZAYUAX )

[Ipu cornacoBaHuu JIOKyMEHTa JBYMs M 0Oojiee JUIIAMH PaBHBIX JOJDKHOCTEH Tpudb
COIJIACOBAHUS pacloyiaraloTcs Ha OJHOM YPOBHE B al(aBUTHOM MOPSAAKE OQPHUIMATbHBIX
HauMeHOBaHMN opraHuzanuii. [Ipu coriacoBaHMM NOKYMEHTa HECKOJBKUMH JIOJKHOCTHBIMU
JUIIAMU TPUQBI COTJIACOBAHUS PACIOJAraloTcs B COOTBETCTBUM C YOBIBAaHHUEM CIyXKeOHOU
UEePAPXHUU JOJDKHOCTEM.
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Ecnu cornacoBanue ocymiecTBIsSeTCs MUCbMOM, IPOTOKOJIOM WJIH IPYTUM JOKYMEHTOM, TO B
rpude coraacoBaHMs YKa3bIBalOTCA BUJ JOKYMEHTa B TBOPHUTEIBHOM IajeKe, HAUMEHOBaHHE
OpraHHu3aly B POJAUTEIBHOM a/IeXkKe, 1aTa U HoMep (MHAEKC) JOKYMEHTA.

BHeminee coriacoBaHue JOKYMEHTa ¢ HECKOJIBKUMH OPTaHU3ALUSAMHU OQOPMIISETCS JIUCTOM
coryiacoBaHus o (popme coraacHO NpPUIOKEHHUI0 5 K HacTtosmuM [IpaBunam.

CornacoBaHue MPOCKTa JOKYMEHTa B AJIEKTPOHHOM (popmare ocymiectsisiercss B COJ mubo
10 KaHajaM uHdopMaImoHHbIX cucteM (manee - C).

[Tpu nanumuuu B opranuzanuu CO/] cornacoBanne MpoEeKTOB TOKYMEHTOB OCYILECTBIISIETCS B
ABTOMATU3UPOBAHHOM pPEXHUME IIOCPEACTBOM HAMpaBICHHUS IMPOEKTOB JOKYMEHTOB JIMIIAM,
Ha3HAUYEHHBIM B KQUECTBE COTIACYIOIIUX, U 0(OPMIICHHS pe3yabTaToB coriacoBanus B CO/I.

[Tocne 3aBepieHus: TpOIEAYpbI COrIacoBaHus (IIPU CO3/IaHUU MOJJIMHHHMKA JOKYMEHTa Ha
OyMa)kHOM HOCHTENE) JIUCT COrjlacoBaHMs pacreyarbiBaercs u3 COJl, mpukianeiBaeTcss K
MPOEKTY JOKYMEHTa M TMPEACTaBISETCS Ha MOINUCh PYKOBOJUTENIO OpraHu3anuud (MHOMY
YIOJIHOMOYEHHOMY JIUILY).

CornacoBaHue BHYTPEHHHUX JOKYMEHTOB, CO3[JaHUE, XpPaHEHHE U HCIIOJIb30BAHUE KOTOPBIX
ocymecTBisitoTcs mocpeactsom COJI, npoBoautcst B CO/I B 371€KTPOHHOM BHJIE.

[Ipu cornacoBaHuu MPOEKTOB BHYTPEHHUX JOKYMEHTOB, CO3/IaHHBIX Ha OyMa)kHOM HOCHUTEJIE,
BU3bI POCTABIISIOTCS] HETTOCPEICTBEHHO HA MpoeKTe JokymeHTa - MC.

Ilynxkm 33 uznooicen 6 pedaxyuu nocmanosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

33. I'pud yrBepkIeHus: TOKyMEHTa pacrojiaraeTcs B MPaBOM BEPXHEM YIUIy MEPBOTO JIMCTA
JOKYMEHTa ¥ 0(OPMIISIETCSI CTPOYHBIMU OYKBaMHU.

[Ipu yTBepkIEeHUU [TOKyMEHTa KOHKPETHBIM JOJDKHOCTHBIM JIUIIOM TpH(} YTBEPKIACHUS
COCTOUT M3 CJICAYIONINX JIEMEHTOB: CIIOBO «Y TBEPK/Iat0», HANMEHOBAHUE TOJDKHOCTH, MOJIIHCH,
pacundpoBKa MOJIMUCH U JaTa YTBEP>KICHUS.

[Ipu yTBepkIeHHH TOKYMEHTa IByMs W Oojee JHIaMH PAaBHBIX OJDKHOCTEH TPHQBI
YTBEPXKACHHS PACIIONAraloTCs Ha OJHOM YypOBHE B al(paBUTHOM TMOpSJIKE HAUMEHOBAHUU
OpraHu3aIuu.

[Ipu yTBep)AeHUHM JOKYMEHTa MMOCTAHOBIEHUEM, PEIIEHUEM, TPUKA30M, IPOTOKOJIOM TPHU)
VTBEPXKJICHHSI COCTOMT U3 cloBa  «YTBepxkaeH» («YTBepKaACHa», «YTBEPKICHON,
«YTBepKIIEHBI»), BUJAa PACHOPSAUTEILHOTO JOKYMEHTa B TBOPUTEIBHOM MaJeXke, ero JaThl U
HOMepa.

34. Pe3omtonus pacriosiaraeTcsi B BepXHel 4acTy MepBOro JIMCTA JIOKyMEHTa Ha CBOOOIHOM OT
TeKkcTa Mecte. B coctaB pe3oironuu BXOAAT MHUIMAI(bl) UMEHU U (paMuiusi(1) UCHIOTHUTENS
(ucmonHMTENEH), CoAepKaHUe MOpydeHHUs (TMOPYUYEHHIt), CPOK HCIOIHEHUs, TMOJMUCH aBTOpa
PE30IIIOINH U AaTa.

JomyckaeTcst odopMIIeHHE PE30TIONUN Ha OTIENbHOM OnaHke ((uinke) ¢ ykazaHHEM O]
MIOJIIHCHIO JIMIIA, HAJIOKUBIIIETO PE30ITIONNI0, BXOASIIETO PETUCTPAIIIOHHOTO HOMepa (MHIIEK ),
JaThl TIOCTYIJICHUS U OTMETKH O PEKBU3UTAX JOKYMEHTAa, K KOTOPOMY OTHOCHTCS PE30JIOLHs
(aBTOp, MCXOASIINI HOMEp U JlaTa AOoKyMeHTa). [lopydeHus B BHIe pe30ITIOIN, HAIpaBIsieMbIe B
Jpyrue OpraHu3alu, perucTpupyrorcs ciayxooit 10Y.

Ha nokymeHnTax, He TpeOYIOIIHMX JOMOJHATEIBHBIX YKa3aHUH MPEAITHUCHIBAEMBIX JCHCTBUH
UMEIOINX YCTAHOBJICHHBIE CPOKU WCIIOMHEHHS, B PE3OJIOLUU YKA3bIBAIOTCS HCIIOIHHUTEb,
MIOJIIIMCH aBTOpa PE30JTIOINH, aTa.

B cnywasx, korma mopydeHue HaeTcs JABYM U OoJsiee JHIIaM, OCHOBHBIM HCIIOJIHUTEIEM
SBIISIETCS JIMIIO, YKa3aHHOE B TIOPYYCHUH IIEPBBIM, €CIM HWHOE HE YCTAaHOBJIEHO B CaMOW
PE3O0IIIOLIHH.
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35. OTMeTKa 0 KOHTPOJIE 3a UCIIOJIHEHHEM JOKYMEHTa 0003Ha4aeTcsl CIOBAMU WJIH IITaMIIaMU
«bakpinay», «bakpliayra anbIHIbD» U IIPOCTABIIAECTCS B BEPXHEW JIEBOM 4acTH IEPBOrO JIMCTA
JIOKYMEHTA 3a Mpe/ieaMyi TEKCTOBOTO MOJIs.

36. Jlna 3aBepeHHs COOTBETCTBHUSI KONMM JOKYMEHTAa IOJUIMHHUKY HHXKE pPEKBU3MTA
«[lonmuce» mpocTaBisAtoTcs 3aBepurenbHas Haanuck «Kommsa BepHa» (0e3 KaBbIYEK),
HaNMEHOBAHME JOJDKHOCTH JIMIA, 3aBEPHUBINErO KOMHIO, JHMYHAs IOAINHUCH, paciupoBKa
noanucy (MHMLMAl MMEHH U (paMmiMs) MOANMCABIIEro, OTTHCK I€4aTH OpraHu3anuu (mpu
HaJUYKH), 1aTa 3aBEPEHUS.

37. bymakHas KOIUsSl 3JIEKTPOHHOIO JOKYMEHTAa 3aBepseTcsl C YKa3aHHWeM Ha TO, 4TO
UCXOJHBIM JIOKYMEHTOM SBJIIETCS D3JEKTPOHHBIM JOKYMEHT U MOJY4YEH IOJIOKUTEIbHBIN
pe3yibTaT MpoLenyphbl MPOBEPKH 3JIEKTPOHHON HM(POBON NOAMMCH JMLA, YIOCTOBEPHUBILEIO
AIIEKTPOHHBIA JTOKyMeHT. Iyl 3aBepeHUs] KOMUHU DJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTeJIe U HaHEeCeHUs] MH(POPMaLUU O pe3yabTaTe MPOBEPKH IEKTPOHHOM 1udpoBoil noanucu
UCTIONB3YeTCS IUTaMn (TPEYroibHON (OpMBI) C TEKCTOM «* * * DIeKTpOHABIK KY)KaTTBIH
KelllipMeci 1yphIc.» (OnpeAeseH NOI0KHUTEIbHbIN pe3ysbTaT IPOoLelypbl IPOBEPKHU IEKTPOHHON
U(POBOY MOANMCH ) M YKa3aHUEM MOJISH JIJIsl KOJIMYECTBA JIMCTOB M TIOJIIHMCH 3aBEPSIOIIETO JIUIIA.

38. DneKkTpoHHAas KOIUs JOKYMEHTA 3aBepsAETCS:

1) ucnonHuMTENnEeM - B CIy4ae BIOXKEHHS JOTOJHUTEIBHBIX JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE TPU CO3JJaHUU MPOEKTA HJIEKTPOHHOI'O IOKYMEHTA;

2) COTPYAHHUKOM IOJApA3JeNEeHUs JOKYMEHTAllMOHHOIO O00€eCHedyeHUs TroCyAapCTBEHHOTO
OpraHa - Ipu perucTpaluy J0KyMeHTa, HOCTYIUBIIErO TOJIbKO Ha OyMa)XXHOM HOCHUTEIIE.

[TonHOMOUYMsIMU Ha 3aBepeHHE OyMa)kKHOH KOIMHU 3JIEKTPOHHOI'O JOKYMEHTA, CO3/IaHHOTO
nocpeactsoM CO/J1, o0nagaroT COTPYIHUKH MOPA3AEiICHUs JOKYMEHTAlIMOHHOTO 00eceueHus
roCy/1apCTBEHHOI'0 OpraHa U OIepaTopa MOYThI.

bymarkHast KOnus 3J€KTPOHHOTO JOKYMEHTA COJCPHKHT:

1) TEKCT TOKYMEHTa;

2) ob6s13aTenbHY0 OTMETKY «Komus 37eKTpOHHOTO JOKYMEHTa» C OTPaXEHHEM pe3yJIbTaToB
pOLEAYpbl IPOBEPKHU AIEKTPOHHON HUGPOBOM MOJIUCH JIMIA, YAOCTOBEPUBILETrO AIEKTPOHHBIN
JIOKYMEHT;

3) HauMeHOBaHHE HH(POPMAIIMOHHON CUCTEMBI, U3 KOTOPOI OH TMOJTYYEH;

4) naty co3aaHus OyMa)KHOU KOIWU;

5) wramMn ¢ TEKCTOM «* * * DJeKTpOoHABIK KYKATThIH KeIIipMecl AypbIC.» (OIpeneseH
NOJIOKUTETBHBIN  pe3ylbTaT MPOLEAYpbl MPOBEPKHU 3JIEKTPOHHOW LU(POBOM MOANHUCH),
KOJIMYECTBO JIUCTOB U MOJIUCH 3aBEPUTEIIS.

39. OTMeTKa 00 MCIIOTHUTENE JOKYMEHTa BKIIOYAET COKpalleHHoe cia0Bo «Mcm.», nHUIMAI
UMEHHU U (paMIINIO UCTIOIHUTENS TOKYMEHTa, HOMEp ero TesnedoHa, B TOM 4HCiIe BHYTPEHHETO,
ajzipeca HJIEKTPOHHON MOUTHl (MPU HAJIMYUM) U paclioyiaraeTcsl Ha JIMLIEBOW WM OOOpPOTHOM
CTOPOHE MOCJIEAHETO JIUCTA TOKYMEHTA B JIEBOM HUKHEM YTIIy.

40. OtmeTka 00 UCIOIHEHUHN JOKYMEHTa M HAlpaBJICHUU €ro B JIeJ0 BKIKOYAET CCHUIKY Ha
HOMEp U JaTy JOKYMEHTa, CBHJETEIbCTBYIOUIYIO OO0 HMCHOJHEHHH (NP OTCYTCTBUU TaKOTO
JIOKYMEHTA - KpaTKue CBEJIeHUs 00 NCIIOJIHEHUH ), clioBa «B 1eno», Homep ziena, B KOTOpoM OyJer
XPaHUTHCS JOKYMEHT.

OTMeTka 00 MCTIOJIHEHUH JOKYMEHTA U HAIlPaBJICHUH €r0 B J€JI0 MPOCTABISAETCA HAa HUYKHEM
T0JI€ JINLIEBOI CTOPOHBI MEPBOTO JIMCTA JOKYMEHTA, KOTOPBIN MOAMMCHIBAETCS UCIIOJIHUTEIEM C
YKa3aHHUEM JaThl HAIIPaBJIEHUS B JIEO.

41. UnenTtuduxaTopoM 3JIEKTPOHHONW KONMHUH JTOKyMEHTa Ha OyMa)KHOM HOCHTENIE SIBISETCS
OTMeTKa (KOJIOHTHUTYI), COoJepiKaliasi Ha3BaHHE M BEPCHIO MPOTPaMMHOrO OOecleyeHHs, MpH
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IIOMOILIM KOTOPOrO CO3JaH JOKYMEHT, IIPOCTaBisieMas Ha JIMIIEBOM CTOpPOHE KaXJ0ro JucTra
JOKYMEHTA.

42. OT™MeTKa 0 IOCTYIUIEHUH JOKYMEHTA B OpraHM3alllio MPOCTAaBIIAETCS B IPABOM HIXKHEM
YTy JIMLEBOM CTOPOHBI MIEPBOTO JIUCTA JOKYMEHTA U COJEPKHUT MOPAIKOBBIN HOMEP BXOISIIETO
JIOKYMEHTa 1 JaTy MOCTYIUIEHUs (IpY HEOOXOAUMOCTH - Yachl U MUHYTBHI).

B nynkm 43 eénecenvl usmenenus 6 coomeemcmeuu ¢ nocmanosnenuem llpasumenscmea PK om
30.11.20 2. Ne 809 (cm. cmap. ped.)

43. DeKTPOHHBINA JOKYMEHT COCTOUT U3 JIBYX YacCTEl: COJIEPIKaTENbHON U PEKBU3UTHOM.

ConepxaTenbHasl 4acTh 3JEKTPOHHOTO JOKYMEHTa COCTOMT W3 OJHOIO WJIM HECKOJIBKHX
¢aitnos B cenyromux popmMarax:

1) PDF, PDF/A-1, TIFF, JPEG, JPG- rpaduueckuii ¢popmar;

2) RTF, DOCX - TekcToBblii (hopmar;

3) XLS, XLSX - tabauunslii (hopmar;

4) PPT, PPTX - npe3eHranuu;

5) RAR, ZIP - apxuBupoBaHHbIH HopMart.

CopepxarenpHasi 4acTh IHpoekToB akToB IIpesmpenta Pecnybnmuku Kaszaxcran B COJJ
dbopmupyercs Tonbko B popmare PDF.

ConeprxaTenbHast 4acTh JIEKTPOHHOTO IOKYMEHTA UMEET CIIEYIONINE PEKBU3UTHI:

1) opunmanbHOe HaMMEHOBaHHWE OPTaHU3ALMH OTIIPABUTEINS,

2) cmpaBouYHBIC JaHHBIE 00 opraHu3anuu (FOpUIUYeCKUl aapec, TtenedoH, daxc,
3JICKTPOHHBIN aJpec opraHu3anuu (Ipy HATUYUK));

3) HauMEHOBAaHUE BUJIA IOKYMEHTA;

4) ccbUIKY Ha peruCTpallMOHHBII HOMEp M JaTy BXOJALIETO JOKYMEHTa,;

5) MeCTO COCTaBJICHUS WU H3/IaHUS IOKYMEHTA;

6) agpecar;

7) rpud yTBEepKAEHUS JOKYMEHTA (IIPH HATMUHH);

8) 3arosI0BOK K TEKCTY (TIPH HATUYHH);

9) TEeKCT NOKyMEHTa;

10) otmeTky 06 ucnonHuTene (pamMuans u TeaedoH UCHIOTHUTEN) (B OpraHax HallMOHAIbHOM
6e3onacHocT Pecnnybnuku Kasaxcran yka3plBaroTCsl MHHULIMAJIBI U TeNe()OH UCTIOIHUTE);

11) snexkTpoHHYIO MU(PPOBYIO MOIITUCH.

PexBu3uTHAs 4acTh 3JEKTPOHHOTO JOKYMEHTa (HOPMHUPYETCS MOCPEICTBOM COCTABICHUS
9JIEKTPOHHOW PETUCTPAllMOHHONM KOHTpoJbHOM KapTtouku (mamee - OPKK), B koropoii
UCTIONB3YIOTCS CIIETYIOIINE PEKBU3HTHI:

1) HauMeHOBaHUE BHUJIA IOKYMEHTA;

2) perucTpaloOHHbI HOMEP T0KYMEHTA,

3) UHIIEKC HOMEHKIIATYPBI JIelT;

4) Ha3BaHME W BepCUS MPOTrPAMMHOIO OOECleyYeHMs, MpU IMOMOIIM KOTOPOTO CO37aH
JIOKYMEHT;

5) anekTpoHHas uudpoBast MOAINMKCEH;

6) Xxapakrep BOIIpoca;

7) KOTMYECTBO JINCTOB OCHOBHOTO JIOKYMEHTA U TIPUIIOKECHUH;

8) HaMMeHOBaHHE TOCYJIapCTBEHHOTO opraHa-ajapecata (B Komurere HanmoHanIbHOM
6e3omacHoctn PecnyOnmkm  KazaxcTaH HauMEHOBaHHS —IOJIPA3/ICTICHUH  yKa3bIBAIOTCS B
COOTBETCTBUH C KOJIaMH, 32 UCKIIOUEHUEM TEPPUTOPUATBHBIX OPTaHOB);

9) HauMeHOBaHKeE AOKHOCTH ajpecata (Mpu HAJTMYKH);

10) pamunus anpecara (pu HATUYHH);
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11) damwmmms ucniostHUTENA (B OpraHax HalmoHaJIbHOU Oe3omacHocTy Pecny6mku Kazaxcran
YKa3bIBAIOTCSl MHULIUAJIBI UCTIOTHUTEIIS);

12) Homep TenedhoHa UCTIOTHUTEIIS,

13) oTmMeTKa 0 KOHTPOJIE;

14) otmeTKa 00 UCTIOTHEHUH TJOKYMEHTA U HAIPaBJICHUH €r0 B JIEJI0;

15) oTmMeTka 0 HATMYMU WM OTCYTCTBUH MOJJIUHHHMKA OYMa)KHOTO JOKYMEHTa, OyMa)KHOM
KOIUU JIEKTPOHHOTO IOKYMEHTA.

Hcnonp3oBaHue JOMOJIHUTENBHBIX PEKBU3HTOB OIPENCISETCS B 3aBUCHMOCTH OT BHJIA
JIOKYMEHTa B COOTBETCTBUH C HacTosmuMu [IpaBunamu.

Ilynxkm 44 uznoowcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

44. Tlpm oOMeHe OIEKTPOHHBIMH JOKYMEHTAMH MEXIY OpraHU3alisIMH IEpeYeHb
00s3aTeNbHBIX PEKBU3UTOB U TOPSAOK HCIOIB30BAaHUS JJIEKTPOHHON HU(POBON MOIMUCH
AIIEKTPOHHOTO JOKYMEHTA YCTaHABIMBAIOTCA MUCHbMEHHBIMU (hOpMaMH CIETIOK B COOTBETCTBHH C
['paxknanckum konekcom Pecnybnuku Kazaxcran, coOmronenuneM HopMm 3akoHa PecnyOmimku
Kazaxcran «O0 37eKTpOHHOM JAOKYMEHTE M AJIEKTPOHHOU HU(POBOI MOAMHMCHY», HACTOSIIMMU
[IpaBunamu.

45. DnexTpoHHbIE IOKYMEHTHI Ha XpaHEHHE IEPENAOTCs COTJIACHO TOCYAapCTBEHHOMY
crannapty CT PK «Ympasnenue nokymenrtanueii. opmar (aidaoB 31eKTPOHHBIX JOKYMEHTOB
Ut gonrocpovynoro xpanenus. Yacte 1. Ucnons3oBanue PDF 1.4 (PDF/A-1)».

IMaparpad 3. IloaroroBka u opopMiieHue NPUKA30B

B nynkm 46 enecenvl usmenenus 8 coomgeemcmeuu ¢ nocmanosnenuem Ilpasumenvcmea PK om
30.11.20 2. Ne 809 (cm. cmap. ped.),; uznodicen 6 peoakyuu nocmarosaenus Ilpasumenvcmea PK
om 31.08.22 2. Ne 630 (cm. cmap. ped.)

46. IIpukazamu 0OPMIIIIOTCSI PEIICHHUST TIPABOBOTO XapaKkTepa, a TaKKe IO OIepPaTHBHBIM,
OpraHU3alMOHHBIM, KaJPOBBIM M JIPYTMM BONpPOCaM JAESITEIbHOCTH OpraHM3aluu 1o (opmam
COIIaCHO NpujoXkeHusaM 6-7 k HactosuM [IpaBuiam.

PexBu3uTaMu npukasa sBIsSIOTCSA:

1) uzobpaxkenue ['ocynapcrsennoro I'epba Pecriyonuku Kazaxcran win sM051eMsl, JIOroTHIA,
TOBApHOT'O 3HaKa (3HaKa OOCIY>KHMBaHMs) C y4yeToM TpeOoBaHMM MyHKTOB 16, 17 HacTosmux
[IpaBui;

2) opunmanbHOE HAMMEHOBaHKUE OpTraHU3aINHY;

3) HauMEeHOBaHNE BUJA IOKYMEHTA;

4) nata npukasa,

5) perucTpaluoOHHbI HOMEp NPUKaA3a;

6) MecTo U3aHMsl MpUKa3a;

7) 3aroJI0OBOK K TEKCTY;

8) Tekcr;

9) moamnucse;

10) oTMeTKa O COTJIACOBAHUU MPHUKA3a;

11) oTTuck mewaTw OpraHU3alMM, €CIM JaHHas OpraHu3alis B COOTBETCTBUH C
3akoHoJIaTenbcTBOM PecnyOnmku Kasaxcran noimkHa UMETh 1evarh.

[TpoexTsl TpPHUKA30B TOTOBSAT W BHOCAT CTPYKTYPHBIC IOIpA3/IeJCHNsT HAa OCHOBAHWUHU
NOPYYEHUN PYKOBOJUTEINS OpraHu3allld, €ro 3aMecTHTess JM00 B MHUIMATUBHOM TMOPSJIKE.
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[TpoexTsl MpUKa30B IO KaJpOBBIM BOIIPOCAaM TOTOBUT KaJapoBas CIyxk0a B COOTBETCTBUM C
TPYAOBBIM 3aKOHOJaTeIbCTBOM PecnyOmuku Kazaxcran.

IIpoekTbl mNpUKAa3oB M MNPWIOKEHHs K HHUM BH3MPYIOTCS MCIIOJIHMUTEIEM M €ro
HEIOCPEACTBEHHBIMU M KYPUPYIOIIMMHM PYKOBOJUTENSMH, a TaKXKe pPYKOBOAUTEISIMU
CTPYKTYPHBIX IOApA3JEICHUNH, KOTOPBIM B IPOEKTE IPHUKa3a IPELyCMAaTPUBAIOTCSA 3aJaHUS U
NOpPYUYEHUS1, KOMIIETEHLIMIO KOTOPBIX 3aTParuBatoT BOIPOCHI, yKa3aHHBIE B IIPOEKTE.

Bo3zpaxxeHus 110 IPOEKTY NPUKa3a, BOSHUKAIOLIUE IIPH COINIACOBAHMM, U3JIaraloTCs B CIIPABKeE,
KOTOpasi npujaraercst K npoekry. Eciau B mpolecce coriaacoBaHus B NMPOEKT MPUKa3a BHOCATCS
U3MEHEHHs NPUHIMIIMAIBHOIO XapakTepa, TO OH Jopa0aThlBaeTCsl M IMPOXOAMUT IOBTOPHOE
COIJIACOBAHUE.

IIpuka3sl rocyJapCTBEHHBIX OpPraHOB pa3pabaThIBAIOTCS M NPUHMMAIOTCS Ha Ka3aXCKOM
S3bIKE, P HEOOXOMMOCTH, UX Pa3pabOTKa MOXKET BECTHCh Ha PYCCKOM SI3bIKE C 0OecreueHueM
II0 BO3MOJKHOCTH II€pEBOJAa Ha JpYyrue s3bIKU. JIMCTBI NpHKa30B M NPWIOKEHUNH K HUM
HYMEPYIOTCSI CKBO3HOW HyMepaluel B BEPXHEN YaCTH Ka)KJI0T0 JIUCTA 110 LIEHTPY.

IIpukassl HyMepyrOTCs OPSAAKOBONW HyMepaluel B Npeaenax KajneHaapHoro roja. IIpukassr
10 OCHOBHOM JI€STENIbHOCTH, TUYHOMY COCTAaBY PETUCTPUPYIOTCS OTAEIBHO B COOTBETCTBYIOIUX
KypHainax (0a3zax naHHbIX). K mopsakoBoMy HoMepy pHKasa 110 JUYHOMY COCTaBy uepes aeduc
JOOABIISIOTCS JINTEPHI I1/CY» WITH «K».

Konuu npuka3oB Wi UX pa3MHOKEHHBIE SK3EMIUISIPBI 3aBEPSAIOTCS MeyaThio (MIPH HAJTMYUH)
C yKa3aHMEM JaTbl 3aBEPEHUs M HAIIPABIAIOTCS ajJpecaraM B COOTBETCTBUU C YyKa3aTelleM
PacchbUIKU, KOTOPBIN COCTAaBIISIETCS U IOAMUCHIBACTCS UCIIOJIHUTEIIEM.

TexkcT mpukaza COCTOMT U3 JABYX 4YacTeil: KOHCTaTupymoolleid (mpeamOynsl) u
pacopsAUTEIbHOM.

B koHcratupyromeii yactu (mpeamOyiie) KpaTKO H3JAaraloTcsl HeMd W 3aaa4d, (aKkTel U
COOBITUS, NOCTY)KMBIIME OCHOBaHHMEM [Uld M3AaHus Ipuka3a. Ecnum npuka3 usgaercs Ha
OCHOBaHUU JPYroro JOKYMEHTa, TO B KOHCTaTHPYIOIIEW YacTH YKa3bIBAIOTCS HAaWMEHOBaHHE
3TOro JOKYMEHTa B POAUTEIBHOM MAJEKE, €T0 aBTOP, jaTa, HOMEP U 3aroyioBoK. Eciu npukas no
KaJIpOBBIM BOIIPOCAM M3/A€TCS 3a HapyLIEHUE MCIOJHUTEIbCKON AUCHUIUIMHBI IEPCOHaNa, TO B
KOHCTaTUPYIOIIEH YacTH YKa3bIBAIOTCA YETKO M3JI0KEHHOE COJEp)KaHHWE IUCLMILIMHAPHOTO
IPOCTYIIKAa, a TaKX€ HOPMbI U TpeOOBaHHUS AKTOB, KOTOpBIE SIBISIOTCS OCHOBAaHUSAMH IS
IPUBJICYEHUS] K OTBETCTBEHHOCTH. [IpM ccbulke Ha HOPMAaTHBHBIA IIPaBOBOM  axT,
3aperucCTPpUPOBAaHHBIN B OpraHax IOCTULIMH, JTOTIOJIHUTEIBHO YKa3bIBa€TCS HOMEp, MO/ KOTOPBIM
OH 3aperuCTPUPOBAH B PEECTPE FOCYAAPCTBEHHON PETUCTPALIMM HOPMAaTUBHBIX IIPABOBBIX aKTOB.

[IpeamOyna B mpoekrax mnpuka3oB 3aBepmiaercs cinoBoMm «I[IPUKA3BIBAIO», kortopoe
MUILETCS] MPOMUCHBIMU OyKBaMH, MOJNYKUpHbIM wipudToM. He momyckaercs ero mepeHoc Ha
APYTYIO CTPOKY.

PacnopsnuTenbHas 4YacTb COACPKHUT IEPEUUCIICHUE TNPEAIUCBIBAEMBIX JEUCTBUH C
YKa3aHWEM MCIOJIHUTENS KaXJ0ro NEHCTBUS M CpPOKOB ucnoiHeHus. [Ipu HeoOxomumoctu
pacropsauTeIbHas YacTh IIUTCS HA MyHKTHI, HOJIMYHKTHI U a03allbl.

JleiicTBHSI OTHOPOIHOTO XapaKTepa MOTYT OBITh MEepEeUrciIeHbl B OJHOM MMyHKTe. B kauecTBe
VCIIOJIHUTENIEN YKa3bIBAIOTCA CTPYKTYPHBIE IOAPA3JEICHHSI WIM KOHKPETHBIE JIOJKHOCTHBIE
muna. CBeeHMs O MOJPa3/IeeHUN WIK JODKHOCTHOM JIMIE, Ha KOTOPOE BO3JIaraeTcs KOHTPOJIb
3a UCIIOJIHEHUEM TPHKa3a, YKa3bIBAIOTCA B IIOCIEAHEM ITYHKTE pacOPsIUTEIILHON YacTH.

O3HakoMJieHHE pabOTHUKOB C MpHKa3aMU IO KaJpOBBIM BOIIPOCAaM YIOCTOBEpseTCA
HOJNKCHIO, paMUIHel U MHULIMAIaMU paOOTHUKOB, IPOCTABIISIEMbIMU HIKE PEKBU3UTA «OTMETKA
0 COIIACOBAHUU JOKYMEHTa» WJIM Ha 00OPOTHOM CTOPOHE MPHKa3a.

B cnydae, ecnu mpukas JOINOJIHAETCS NMPHIOKEHUEM, TO BHOCUTCS TEKCT O JONOJHEHUH
IpuKa3za NnpuwiokeHueM. [Ipu cchlike Ha NPUIIOKEHMs YKa3bIBAIOTCSI HOMEpa IPUIIOKEHUH,
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IIprUCBaMBA€MBIC B IMOPAJAKE YIIOMUHAHUSA HpI/IJ'IO)KeHI/Iﬁ B TCKCTC aKTa, 3a UCKIIFIOYCHHUEM CJIYy4acB,
KOoraa K NpruKasy MMECTCA OAHO NPUIIOKCHHUC. Cchuika Ha MPUIIOKCHUC NJOJIKHA COOTBETCTBOBATH
Ha3BaHUIO CaMOI'0 IIPUIIOKCHUA. PexBu3uT «0TMETKA O HAJIMYHH IIPUIIOKEHUA K OOKYMCHTY»
IMOCJIC TCKCTA IMPHKAa3a CaMOCTOATCIIBHO HC O(bOpMHSICTCSI.

Ecmu IIpHUKas, COCTOSIIIUKA W13 OAHOIo JIKCTa, Oq)OpMJ'IﬂeTCH Ha OJIaHKe OpraHu3anuuv, B
PCKBU3UTC  «IOAMNHUCH» HC  YKa3bIBACTCA  IMOJIHOC HAWMMCHOBAHUC  OOJDKHOCTH  JIMIIA,
IMOAIMUCBIBAIOIIETO JOKYMCHT.

B coBmecTHBIX IMpHKa3ax YKa3bIBAIOTCA IMOJIHOC HAWMMCHOBAHUC ﬂOH)KHOCTeﬁ, q)aMI/IJII/IH u
HHUOUaJIbl COBMECTHO IMOANMUCHIBAOIIUX JINUII.

ITaparpad 4. lopsaaok noAroToBKH U 0)OPMIIEHHUS POTOKOJIA

Ilynxkm 47 uznoowcen 6 pedakyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

47. IIpoTOKOJ COCTaBISIETCSI HA OCHOBAHUHU 3aIIMCEH, IPOM3BEIEHHBIX BO BPEMS COBEIIAHUS
(3acenanus, coOpaHus), NPeACTAaBICHHBIX TE3UCOB JIOKJIAZIOB U BBICTYIUIEHUH, CIIPABOK, IIPOEKTOB
peLIeHU U APYTrUX MaTepualioB 1o (opMe COIIaCHO NPUI0kKEeHUI0 8 K HacTosuM [IpaBuiiam.

[IpoTokos, cocTaBleHHBIH BHYTPM OpPraHM3AaLlMM M HE BBIXOMALUIMHA 3a €€ Hpeaessl,
odopmisieTcs He Ha OJIaHKe.

PexBu3uTaMU IPOTOKOJIA ABISAIOTCS:

1) opunmanpHOEe HAaMMEHOBAaHNE OPTraHU3AMK U (WJIH) CTPYKTYPHOTO TIOpa3 ICIICHUS;

2) HaMMEHOBaHUE BU/1a JOKYMEHTA;

3) nara;

4) perucTpalliOHHbIN HOMEp MTPOTOKOIA;

5) MecTO u31aHus IPOTOKOJIA;

6) rpud yrBepkaeHUS (B HEKOTOPBIX CIIydasix);

7) 3aro0BOK MPOTOKOJIA;

8) TekcT;

9) moanuCs.

ITpoToKobI 0OPMIIAIOTCS B ITOJIHOM WM KpaTKoi Gopme.

TekceT moHOro MPOTOKOJIa COCTOUT U3 JIBYX YaCTEW: BBOAHOW U OCHOBHOM.

B BBOJIHOI YacTH mocie 3arojioBKa MPOTOKOJIA YKa3bIBAIOTCSA: MHULMANIBI UMEH U (haMUInu
npeacenarenss  (MpeACeaaTeNbCTBYIONIETO), CEKpeTaps 3acemaHus (CoOpaHmMsi), CIHCOK
IPUCYTCTBOBABIIMX (€CIM KOJIMYECTBO IMPHUCYTCTBOBABIIMX IpeBblaeT 10 4enoBeK, CHUCOK
MPUCYTCTBOBABILUX O()OPMIISETCS B MPUIIOKEHUH K IPOTOKOTY).

B mnporokone 3acenaHus KOHCYJIbTaTMBHO-COBEINATEIILHOTO OpraHa MpPUCYTCTBOBABIINE
WIEHbl MEPEYUCISIOTCS MEePCOHANbHO MO (QamuiausM B andaBuTHOM nopsaake. Ilocme Hux
3aMMChIBAlOTCS (aMUIMM HPUTJIAIIEHHBIX € YKa3aHMEM MX JOJDKHOCTM U HauMEHOBaHUS
OpraHH3aIiHy.

BBoaHas yacTh 3aKaHUYMBAETCsl MOBECTKOM JHA (IIEPEYHEM pacCMaTPUBAEMBIX BOIPOCOB,
MEPEYUCIIEHHBIX B MOPSAKE UX 3HAYMMOCTH) C YKa3aHHMEM JOKIaJAuuKa (MHHUIMAl ero MMEHH,
(bamuiTus, T0JKHOCTD) IO KaKJOMY ITYHKTY IOBecTKH JHs. Kax bl Borpoc neuataercs ¢ ab3ara,
HyMmepyeTcs apabckoil unudpoil U ero HauMeHOBaHUE HauuHaeTcs ¢ npeasora «O» («O6»). B
ciyyae oopMIIeHHS MOBECTKM JIHS MPUIIOKEHHUEM K MPOTOKOJIY, B MPOTOKOJIE Mepe]] TEKCTOM
npou3BoauTcs 3anuch «IloBecTka THS mpuiaraercsy.

OcHOBHasl 4acTh MPOTOKOJA COCTOUT U3 Pa3/esioB, COOTBETCTBYIOUIMX ITYHKTaM IOBECTKH
nusa.  Kaxnerii pasgen cocroutr u3 tpex uacren: «CJIIYIIAJIM», «BbICTYIINUIIN»,
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«[IOCTAHOBUJIN» («PELLIMJIN»), xoTOpble Ie4YaTaloTCs OT JIEBOTO IOJII MPOIHUCHBIMU
OyKBaMH.

[IpunsTOE pelieHre MevyaraeTcss MOJHOCThI0 IMPU HEOOXOAMMOCTH MPHUBOAATCS HUTOTH
rOJI0OCOBAHUS.

Copepxanrie 0co00ro MHEHUS, BBICKa3aHHOTO BO BPEeMs 00CYXKICHHUS, 3aIICHIBAETCS B TEKCTE
MIPOTOKOJIA TIOCJIE COOTBETCTBYIOIIETO OCTAHOBIICHUS (PEIICHUS).

B paznene «CIIVIIAJIN» npuBoOAsATCS MHUITMAT UMEHH U (pamMiuiis TOKIaI4uKa, OCHOBHOE
COJIep’KaHue JIOKJIaJ0B U BBICTYIUIEHUN MOMEIIAETCS B TEKCTE MPOTOKOJIA WM IpUJIaraercs K
HEMY, B IIOCJICIHEM ClIy4ae B TeKcTe 0popMIIsieTcst CHOCKa «TeKCT BBICTYIUICHUS MTPUIIaraeTcs.

B paznene «CJIYIIAJIM» uznaraercst TEKCT BBICTYIUIEHUsI. B Hauasne TekcTa ¢ HOBOM CTPOKHU
B MMEHHUTEJIHLHOM MaJIe’Ke YKa3bIBAIOTCS MHUIMAT UMEHHM M (paMUIIUSl BBICTYIAIOLIErO. 3aluch
BBICTYIJICHHUS OTHENAIOT OT (haMuiuu THpe. BBICTyIUIeHHE WH3JIaraeTcst OT TPEThEro JHIa
€MHCTBEHHOT0 uuncia. Eciu 3amuch BBICTYIUICHUS WM TEKCT JOKIaAa oQOpPMIISIOTCS B BUIE
NPUIOKEHUsT K IMPOTOKONIY, Mociie (aMIJIUM YKa3bIBAIOTCS OTMETKH «3aliCh BBICTYIUICHUS
npuiaraercs», « TeKcT 1oKiaga npuiiaracTcsa».

B pasnene «BBICTYIIMJIM» yka3slBalOTCS HMHUIMAIBI MMEH, (DaMWINH, COJCpKAHUE
uH(pOpMaInu (IOKIa1a) BEICTYNAIONINX B TOM MOCIEI0OBATEIbHOCTH, B KAKOM OHU MPO3BYYaIH Ha
3aceJaHuu.

Bompocsl kK A0KIaauuKy, BBICTYNAIOUIMM W HUX OTBEThl IPOTOKOJIMPYIOTCS MO MEpe HX
NOCTYIUIEHUSI U 3aIMCBIBAIOTCS B TOM K€ MOCJIEN0BATEIbHOCTH, MPU 3TOM ciioBa «Bompocy,
«OTBeT» HEe MUIIYTCS, a YKa3bIBAIOTCS MHUIIMA UMEHU U (haMUIIHSI JIULA, OT KOTOPOTO MOCTYIHUIN
BOIIPOC WJIU OTBET.

B pazpmene «I[IOCTAHOBW/IN» («PELHNJIN») oTpakaloT NOPUHATOE pELICHUE II0
o0cyxxaeMoMy Boripocy. B nmocTaHoBisIOLIEN YaCTH UCIOIB3YIOTCS TJ1aroyibl HEOIPEIETIEHHON
(hOpMBL.

Teker kpaTKOro mpoTOKOJA COCTOMT M3 JIBYX YacTEd: BBOAHOM M OCHOBHOW. BO BBOIHOM
4aCcTU NOBECTKA JIHS HE YKa3bIBACTCA.

OcHOBHasi 4YacTh KpaTKOro MPOTOKOJA BKJIIOYAaeT HAWMEHOBAaHHUS paccMaTpUBAaEMBbIX
BOIIPOCOB U IIPUHSTHIE 110 HUM PELICHHUS.

HaumenoBanue Bonpoca HymepyeTcs U HaunHaetcs ¢ rpeasora «O» («O06»), BoIpaBHUBAETCS
[0 LIEHTPY CTPOKHM M IOJYEPKHUBAECTCS OJHOW 4EpTON HIbKe nocieaHe crpoku. Ilox uepron
YKa3bIBAIOTCS (PaMHIIMU JOJKHOCTHBIX JIMII, BBICTYIHBIIUX IPU 00CYXKI€HUU TAHHOTO BOIPOCA.
3areM yKa3bIBaeTCs MPUHATOE 110 BOIIPOCY PELICHHUE.

B 3aronoBox mpoTokoja BXOAST yKa3aHUE BUJA KOJUIETHAIBHOMN JE€ATEIbHOCTH U Ha3BaHHE
KOJIJIETHAJIBHOTO OpTaHa B pOJUTENILHOM MaJiexe (HampuMep: coOpaHue COTPYAHUKOB, 3aceaHne
COBETA).

[IpoTokon mnoamuchIBaeTcsl MpeacenaTeieM U ceKpeTapeM (IpelcelaTesIbCTBYIONUM U
JUIOM, MPOBOJMBIIMM 3amnuch). JlaToli mpoTokona sBiseTcs nata 3acenaHus. Eciaum oHO
IIPOJOJDKAJIOCh HECKOJIBKO JIHEH, TO 4Yepe3 THUpE YKa3bIBAlOTCSA [aThl Hadala M OKOHYAHUSA
3aceaHusl.

IIpoTokosiaM mpuCBanBaIOTCsS MOPSAKOBBIE HOMEpa B IPEIENax JEIOIPOU3BOICTBEHHOTO
rojia OTACIBHO MO KaKI0UW TPYIIe MPOTOKOJIOB - MPOTOKOJIBI COOpaHUi, 3acelaHuil KOJIJIETHH,
IIPOTOKOJIBI TEXHUYECKUX, HAYYHBIX M IKCIEPTHBIX COBETOB U Jpyrue. IIpoToKoIbl COBMECTHBIX
3acelJaHUil KMEIOT COCTaBHBIE HOMEpA, BKIIIOYAIOUIME IMOPSJIKOBBIE HOMEPAa IPOTOKOJOB
OopraHu3aluii, NPUHUMAaBIINX Y4aCTHE B 3aCEJaHUU.

Konuu npoTokoioB WK NPUHATHIE PELIEHUS B BUJI€ BHITUCOK U3 MMPOTOKOJIOB PACCHLIAIOTCS
3aMHTEPECOBAHHBIM OpPraHU3alUsAM M JODKHOCTHBIM JIMIIAM B COOTBETCTBUM C YKas3aTelleM
pacchUIKU. YKa3aTelb pacCbUIKM, KOTOPBIM YTBEP)KIAETCS PYKOBOAMTENEM CTPYKTYPHOTO
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MoJIpa3/ielieHusl, COCTABIIET U TMOJIUCHIBAET OTBETCTBEHHBIH MCIIOJHUTENb MOJpa3zesieHus,
TOTOBHBIIIETO paccMOTpeHue Borpoca. Konmuu MpOTOKOJOB M BBIMMCOK M3 HUX 3aBEPSIOTCS
NeYaThi0 OpraHu3aluu (Mpu HATUYHH).

IHaparpa¢ S. ITopsiiok MOArOTOBKU M 0OPMIICHHSA AKTA

48. ConepxaHueM akTa sBIsICTCS MH(OpPMAIH, MOATBEPKAAIONIAass YCTaHOBICHHBIE (haKThI
WK COOBITHA (CAaya-ipueMKa paboT; npueM-repeaya MaTepuaIbHbIX HIEHHOCTEH, T0KyMEHTOB;
oOciiefjoBaHe OOBEKTOB HA TPEAMET INPOTUBOMOXKAPHON O€30MacHOCTH, YCIOBHH Tpyla;
UCTIBITaHUs (BBOJI B OKCILTyaTallMI0) 00pa31oB, CUCTEM, TEXHOJIOTHil; BbIIEIEHHE K YHUUTOXKEHUIO
MaTepHaJbHBIX IIEHHOCTEH, JOKYMEHTOB; HAapyLICHHE YCTAaHOBIICHHBIX MpaBMil (TpeOOBaHUIN);
paccie0oBaHus aBapuil, HECYACTHBIX CIY4aeB; TMKBUAALMS OPraHU3alMK; BBIIOJIHEHHBIX paldoT;
OTKa3; OCMOTp; CBEpKa; MPEIOCTABICHHUE YCIYr W JpPyrue). AKT COCTaBISAETCS HECKOJIbKHMHU
JMLIaMH, TTOATBEPKAAIOLMMHU JaHHbIA (HaKT.

AxT oopmisiercs Ha O6IaHKe 1Mo GopMe COTTacHO MpUIIoKeHHI0 9 k HacTosmuM [IpaBuam.
AKT, COCTaBJIEHHBIH BHYTPU OpraHU3allMU U HE BBIXOJALIMI 3a ee npeaessl, opopMisieTcss He Ha
OsaHKe.

PexBu3uTaMu aKkTa ABISAIOTCA:

1) usobpaxkenue ['ocynapcrsennoro I'epda Pecriyonuku Kazaxcran wim aM0seMsl, JIOroTHUIIA,
TOBAPHOI'O 3HaKa (3HaKa OOCIYKUBaHMs) C y4yeToM TpeOoBaHMM MyHKTOB 16, 17 Hacrosmux
[IpaBui;

2) ounmanbHOE HAUMEHOBaHHUE OPraHU3aLMHY;

3) HauMEHOBAaHUE BUJIA IOKYMEHTA;

4) nara;

5) perucTpalnoHHbIA HOMEp (MHAEKC) aKTa;

6) MecTo MOJIMUCAHNUS aKTa;

7) rpud yTBEepKAeHUS (B HEKOTOPBIX CIy4asx);

8) 3aroyI0BOK aKTa;

9) Texcr;

10) moamnuce.

TeKkcT akTa COCTOUT U3 BBEAECHUS U KOHCTATUPYIOIIEH YacTH.

Bo BBeieHuH yka3bIBaeTCsl OCHOBAHUE JUIsl COCTABICHMS aKTa, NEPEUUCISIOTCS COCTaBUTENN
¥ TIPUCYTCTBYIOIINE TIPU 3TOM JIHIIA.

KoHcratupyromas 4yacTb akTa COAEP)KUT CyTh YCTAHOBJIEHHBIX (PaKTOB, METOJIbI, KOTOPBIMHU
BEJIaCh MPOBEPKA, €€ PEe3YyIIbTATHI, @ TAK)KE BBIBOJIBI, TPEIUIOKEHUS, 3aKITF0UeHIs] KoMuccuu. [lpu
HE00XO0/IMMOCTH TEKCT KOHCTATUPYIOLIEH YacTh aKTa JEJIUTCS Ha YHKTHI.

B KoHIIe KOHCTaTHUpPYIOIIEH YacTH YKa3bIBAIOTCS KOJMYECTBO HK3EMIULIPOB aKTa |
MECTOHAXO0KACHUE KaXJI0I0 IK3EMIUIpa, Iocie opopMIIsIeTCsl OTMETKA O HATMYMH MPUIIOKEHUN
K aKTy (€CIM OHU UMEIOTCS).

B koH11e KOHCTaTHpYIOLIEH YacTH OPOPMIISIOTCS OTMETKA O KOJTMYECTBE IK3EMIUISIPOB aKTa U
MECTOHAXOXKACHUHU KKIOTO SK3EMILISIPa, IMOCIE - OTMETKA O HATMYUH TPHIIOKEHHH K aKTy (€CIn
OHHU UMEIOTCH).

AKT TmoANuChIBaeTcs IMpeacefareeM M 4WieHaMH KOMHUCCUU JIMOo JumoM (- amMu),
COCTaBUBIIUM (- M) akT. PaMuUiIMM, WHULMAIBI JIML, MOJNMCHIBAIOIINX aKT, 0pOPMIIIOTCS B
anaBUTHOM TIOPsIIKE TT0 (haMIITUH, UX JTOJDKHOCTH HE YKa3bIBAIOTCSI.
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O3HakOMJICHHE JIMI[ C aKTOM [POU3BOJIUTCS IMoJA pocnuch. Jlumo, HecoriacHoe ¢
COJIepKAaHMEM aKTa, MOANKCHIBAET €r0 C OrOBOPKOM M MpU4MHAMH cBoero Hecornacus. Ocoboe
MHEHHE YJeHa KOMUCCUU O(hOpMIISETCS Ha OTAEIBHOM JIUCTE U MPUJIAraeTcs K aKTy.

ITaparpad 6. Ilopsinok noaroroBkyu U 0opMJIeHUs CIPABKH

49. CopnepxaHuEM CIPaBKU SBISETCS HH(MOpMAIMsi, B KOTOPOH OMHCHIBAIOTCSA (DAKTHI,
coObITust UK cBeaeHus. CrpaBKy, HaMpaBIIeMbIE 3a MPEAebl OpraHu3alluu, COCTABIAIOTCS Ha
obmiem Onanke. BHyTpeHHss cripaBka oopmiisieTcss Ha OelbIX IucTax Oymaru 0e3 mpuMeHEHUs
OyaHka.

Crpaska odopmirsiercs o hopmam coracHo npunoxenusm 10-11 k Hactosum [IpaBuiam.

PexBusnuTamMu cripaBKH SIBISIOTCS:

1) n3o6pakenue I'ocynapcrBennoro I'ep6a Pecryonuku Kazaxcran ninm sM01eMbl, JIOTOTHIIA,
TOBapHOTO 3HaKa (3HaKa OOCIYXMBaHUS) C ydeToM TpeOoBaHui NMyHKTOB 16, 17 HacToOAlUX
[IpaBui;

2) odpurmaibHOe HAUMEHOBAaHUE OPraHU3alNY;

3) HauMEHOBAaHUE BUJIA IOKYMEHTA;

4) nara;

5) perucTpanuoHHbI HOMEp (MHAEKC) CIIPaBKU;

6) MeCcTO U3JaHuS;

7) anpecar;

8) 3aroJ0BOK K TEKCTY;

9) Tekcr;

10) moamnuce;

11) ormeTKa 0 coryiacoBaHuM (B Cliy4ae HEOOXOUMOCTH);

12) oTTuck nevaty (py HATUYHH);

13) oTmeTKa 00 UCTIOJTHUTETIE.

TekcThl cripaBoOK, BbIIAaBaE€MbIX IpaXkJaHaM O MOJATBEPXKACHUU MecTa paboThl, JOKHOCTH,
3apabOTHOI TUIATBl M JPYTHX CBEACHWH, HAUMHAIOTCA C YKa3aHUS B UMECHUTEIBHOM Talexe
(bamuum, UMEHH, OTYeCcTBa (IIPU HAJIMYUM) JIMLA, O KOTOPOM COOOINAOTCS cBeleHHs. B koHIe
TEKCTa WM MTPABOM BEPXHEM YTITy YKa3bIBAETCS OpraHU3aIHs, Ky/Ia MPEICTaBISIETCS CIIPaBKa.

B Tekcre Takoii cripaBKH HE UCIIONIB3YIOTCS 000POTHI «HACTOALIASI CIIPABKaY, «1€HCTBUTEIBHO
MPOXKUBAET (YUUTCS, pabOTaET)».

B cnywae, ecnu crpaBka MOJNUCHIBAETCS MCIOJHHUTEIEM, TO PEKBU3MT «OTMETKa 00
WCTIOJTHUTEIIE)» HE YKa3bIBACTCS.

IHaparpa¢ 7. Ilopsiaox moAroroBKU M 0opMiIeHH MHCbMA

50. ITucemo odopmiisieTcst Ha OlIaHKe MUCbMa OPraHU3alKK 1Mo (OopMe COTITACHO MPUITOKECHHIO
12 x HacrosimuM [TpaBrmiiaM U COAEPKUT CIEAYIONNE PEKBU3NTHI:

1) mzobpakenue ['ocynapctBenHoro ['epba Pecniyonuku Kazaxcran mim sMOIeMsl, JIOTOTHUIIA,
TOBApHOTO 3HaKa (3HaKa OOCIY)XKMBaHUS) C y4eTOM TpeOoBaHHMI IYHKTOB 16, 17 Hactosmmx
IIpaBui;

2) ounmabHOE HAMMEHOBAHUE OPTaHU3AINH;

3) nara;

4) UCXOIAIINIA PETUCTPALIMOHHBIA HOMEP (MHJIEKC) MIChMa;
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5) ccbuIKa Ha PErUCTPALIMOHHBIA HOMEP U J1aTy BXOJSIIETO JOKYMEHTa (€CJIU 3TO OTBETHOE);

6) agpecar;

7) 3aroJI0OBOK K TEKCTY;

8) TekcT;

9) oTMeTKa 0 HATMYHMH MIPHIIOKEHHUS,

10) noanuce;

11) ormMeTKa 0 coryiacoBaHuM (B Cliy4ae HEOOXOIMMOCTH);

12) ormeTKa 00 UCIIOJHUTEIE.

CnyxebHble MUCbMa, IMOANKMCHIBAEMbIE PYKOBOJIUTEISIMH ABYX U Oojiee OpraHu3aluid,
odopmistoTest Ha mucte Oymaru ¢popmara A4. IIpu 3TOM 1aHHBIE 0 HAUMEHOBAaHUM OPTraHU3AIHA,
MOJIMUCABIINX MUCHMO, BKIIFOUAIOTCS B HAUMEHOBAHUE JOJHKHOCTH B PEKBU3UTE «ITOJMUCHY.

OTMeTKH O COTJIACOBAHUU MHCHhMA MPOCTABIIAIOTCS HAa OTITYCKE MUChMA.

TekcT nucbMa UMeeT OJIHY WUJIH 1B CMBICIOBBIE yacTH. [IuceMo, cocrosiee U3 o1HOM yacTu,
- 3TO TIpock0a 6e3 MOosSCHEHMS, HAIIOMUHAHKE 0e3 TpeaMOyJIbl, COOOIIeHne O€3 OCHOBAHMUS.

Ecnu TexcT muchbMa COCTOUT M3 YacTeld KOHCTATHPYIOIIEH M 3aKIIFOUYUTENBHOMN, B MEPBOM
YacTH M3JIATraloTCsl MPUYMHA, OCHOBAHHE WJIM OOOCHOBAaHHME COCTABICHHS MHCHbMa, MPUBOASTCS
CCBUIKM Ha JOKYMEHTBHI, SBJISIONIMECS OCHOBAaHHEM IOATOTOBKM MHCbMa, BO BTOPOM -
MIOMEIIAIOTCS BBIBOJIBI, TPEUIOKEHUS, TPOCHOBI, PEIICHHUS.

OOpaTHble KOHCTPYKIIMU TEKCTa (3aK/IOUYEHUE - KOHCTAaTalus) BO3MOXKHBI B IHChMax-
OTKa3ax.

B nuceMax ucnonb3yroT ciaenyronme GopMbl H3T0KEHUS:

1) or mepBOro JMIa MHOXXECTBEHHOTO 4YHWCIA (HAPUMEP: «IIPOCHM IPEIOCTABUTHY,
«HarpasisieM Bamy);

2) OT MepBOro JIMLA EJUHCTBEHHOIO 4YHCla (HampuMep: <«IIpOIIy BBICIATHY», «CUHUTAIO
HEOOXOMMBIMY);

3) OT TpeTbero Juia €TMHCTBEHHOTO YKClia (HapuMep: «MUHUCTEPCTBO HE BO3PAKAET?).

I'maBa 3. Ilopsaaok ynpaBjieHus JOKYMEHTallHel, OpraHu3alusi JOKYyMeHTo000poTa B
roCyJapCTBEHHBIX M HErOCY1APCTBEHHbIX OPraHU3alUAX

IMaparpa¢ 1. [lopsanok 00padoTKu BXOASIIUX JOKYMEHTOB

51. JlokyMeHThI, NOCTyMaloIllMe€ B OpraHU3alMio, MPOXOJAT IEPBUYHYIO OOpabOTKY,
IIPEIBAPUTEIIBHOE PACCMOTPEHHUE, PETUCTPALIMIO, PACCMOTPEHUE PYKOBOJICTBOM M JIOCTABIISIFOTCS
UCIIOJTHUTEIISIM.

52. Ilpuem, mnepBuuyHast o00paOoTKa JOKYMEHTOB M NpEABAPUTEIBHOE PpacCMOTpEHHE
OCYIIECTBIISIOTCS IIEHTPATN30BaHHO ciyk00i1 JJOY.

53. IlepBuuHas 00pabOTKa BXOJIAIIMX JOKYMEHTOB 3aKJII0UAETCs B MPOBEPKE MPABUILHOCTH
JIOCTAaBKH 10 Ha3HAYEHUIO, [IEJIOCTHOCTH YIIaKOBKHU U BIOXEHHUH, puKcanuu (pakTa MOCTYIUICHUS
JIOKYMEHTOB B OPTaHU3aLMIO U MTOATOTOBKE UX K Iepeaaye Mo Ha3HaYECHMUIO.

[Ipu obHapykeHUN HEKOMIIEKTHOCTH WJIM MOBPEXKICHHS TOKYMEHTa Ha HU)KHEM I0JIe €ro
nocneanero aucra B PK® mpocTaBisioTcsl COOTBETCTBYIOIIME OTMETKH M COCTABIISIETCA aKT
POU3BOJBHONU (OpMBI B Tpex sk3emiuigpax. OIWH 3K3eMIUISp HampaBisieTcsl OTHPaBUTEINIO,
BTOpO# octaercs B ciyx6e JIOY, Tperuii nepeaaeTcst UCIOTHUTEIO TOKYMEHTA.

KouBepTbl HE yHHMUTOXKAlOTCA B ClIydasx, KOIJa TOJBKO IO HHUM OIPEAETSIOTCS ajpec
OTIPABUTENS], JAThl OTIPABKU M IOIYYEHHs TOKYMEHTA, a TaKXe IPU MOCTYIUIEHUH JMYHBIX
JIOKYMEHTOB.



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

KouBepTsl ¢ nometkoit «JInuHO» 6€3 BCKPBITUS MEpeAaroTcs Mo HazHaueHHo. OmubouHo
JIOCTaBJICHHAs! KOPPECTIOHACHIIMSI BO3BPALIAETCS B [I0YTOBOE OT/AEICHUE.

54. Ilpu npenBapUTEILHOM PAaCCMOTPEHUU JAOKYMEHTOB MPOU3BOJUTCS COPTUPOBKA UX Ha
peructpupyembie U Hepeructpupyembie. IlepedeHb  HEperuCTpUPYEMbIX  JIOKYMEHTOB
pa3palaThIBaeTCsa Ha OCHOBE IPUMEPHOTO MEPEUHs JOKYMEHTOB, HE MOJIEKAIIUX PETUCTPALIUU B
ciyx0e JIOY, cormacHo mnpuioxkeHuto 13 k HacrosmuMm [lpaBunam, u yTBepxkaaercs
PYKOBOAMTENEM OpPTaHU3aIUH.

Hepeructpupyembie  JOKyMEHTBI TMEPENAOTCS B COOTBETCTBYIOLIME CTPYKTYpPHBIC
MoJIpa3/iesieHusl OpraHu3aliH.

55. Peructpupyemble AOKyMEHTHl mocie ux peructpaunn B PK® nepematrorcss Ha
paccMOTpEHHE PYKOBOJCTBY OPraHU3ALUU WU CTPYKTYPHOMY MOAPa3/IeICHHIO (IOKHOCTHOMY
JUITY) 7Sl IPUHSATUS PEIICHUS.

[Tpu 6e30THaraTeIbHOM UCIIOTHEHUH OCTYIHBILIETO IOKYMEHTA IOMMYCKAaeTCs 03HAKOMJICHHE
UCIIOJIHUTEJIS C €r0 COJAEPKAHUEM J0 PACCMOTPEHHUs JAOKYMEHTa PYKOBOJCTBOM OpraHH3alluu
(CTPYKTYpHOTO MOApa3CIICHNUs).

Ilynxkm 56 uznoowcen 6 pedaxyuu nocmanosienus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

56. OOpameHusi, cOOOMIEHUS, 3aMpPOChl, OTKIUKA € MPEIIOKCHUS (UIHUECKUX U
IOPUAMYECKUX JIMIl YYUTBHIBAIOTCS IIEHTPAIM30BAaHHO U peructpupyiorcs B PKD B nmenp ux
NOCTYIUIEHUSI B OPraHMU3ALMIO OTJAEIbHO OT OOIIMX JOKYMEHTOB B MOPSAKE, YCTaHOBJIEHHOM
rOCyIapCTBEHHBIM  OpPraHoM, OCYILECTBJSIOUIMM B  Mpefelax CBOeH  KOMIETEHIUU
CTATUCTUYECKYIO JEATEILHOCTh B 00JIACTH MIPABOBOM CTATUCTUKHU U CHEIIUAIBHBIX YYETOB.

57. Ilpu mpeaBapUTEILHOM PACCMOTPEHHUH MOCTYNMUBIINE JOKYMEHTHI paclpenessioTcs Ha
TpeOyroie 0053aTeIbHOT0 PACCMOTPEHHUSI PYKOBOACTBOM OPTaHM3AlMU U HE TPEOYIOIIHE 3TOTO.
JlokyMeHThI, He TpeOyrolme 00sA3aTeIbHOT0 PACCMOTPEHHUS PYKOBOJICTBOM, HAMpaBISIOTCS
HEIOCPEICTBEHHO B CTPYKTYPHBIE TIOJIpa3/IeJICHUS NI OTBETCTBEHHBIM HCTIOTHUTEISIM.

IIpu HeoOxomumocTH 0€30TIaraTeIbHOrO0 HCIOJIHEHHS] TOCTYNHBILIETO JIOKYMEHTa
JIOTTYCKAeTCsl O3HAKOMJIEHUE HCIIOJHUTENS C €ro COJAEp)KaHUEM JI0 PACCMOTPEHHUs JOKYMEHTa
PYKOBOJCTBOM OpPTraHH3aIUH (CTPYKTYPHOTO MOApa3ACTICHUS).

58. IIpenBapuTenbHOE PacCMOTPEHUE JOKYMEHTOB OCYIIECTBIISIETCS MCXOJS U3 OLIEHKH MX
COJIep’KaHusl, aBTOPCTBA, CJIOXHOCTH W HOBHU3HBI TMOCTaBICHHBIX BOMPOCOB HAa OCHOBAHUU
YCTaHOBJIEHHOI'O B OpraHU3aly pacipeaesieHns o0sa3aHHOCTE.

Ilynxkm 59 uznoowcen 6 pedaxyuu nocmanosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. ped.); nocmanosienus Ilpasumenscmea PK om 17.03.23 2. Ne 236 (ssedeno 6 deticmesue ¢
4 anpens 2023 2.) (cm._cmap. ped.)

59. O6s13aTeTbHOMY PaCCMOTPEHHUIO PYKOBOJICTBOM TOJJIEKAT TOKYMEHTHI, TOCTYITHBIITUE U3
Anmvunuctpanuu [lpesunenta Pecnyonuku Kazaxcran, [lapmamenta PecnyOnmku Kaszaxcran,
Amnmapara [IpaBurensctBa PecniyOnuku Kazaxcran, HEHTpaIbHBIX M MECTHBIX TOCYAapCTBEHHBIX
OpPTraHOB, BBIMIECTOSAIIEH OpraHu3aluu, OOpalleHus, COOOIIEHUsS, 3ampoChl, OTKIUKH U
MpeIOKEHUST (GU3UICCKUX U FOPUINIECKUX JUII.

60. JIOKyMEHTBI, pPACCMOTPEHHBbIE  PYKOBOJACTBOM  OpraHu3aluu  (CTPYKTYPHOTO
nojapasaenenus ), Bo3ppamatorcs B ciyx0y JIOVY, roe B PK® BHOCATCS conepkanus pe30JTIOHH,
a JIOKyMEHTBI NIEPEAAOTCS UCTIOJIHUTEIISAM T1O0J] POCIHUCH.

JIOKYMEHT, UCIIOJIHEHHE KOTOPOT'0 BO3JI0’KEHO Ha MOABEIOMCTBEHHBIE (- YI0) OpraHu3aui (-
10) WU HECKOJBKO CTPYKTYPHBIX MOApa3/eieHH, MepeaaeTcs UM OJHOBPEMEHHO B KOMUSAX C
cootBercTByrolel otmetkor B PK®. [lojymmHHMK nepenaeTcss HCIOIHUTENI0, YKa3aHHOMY B
PE30JIIOLIMH [TEPBBIM.
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NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

ITocTynuBuiye TenerpaMMbl IPUHUMAIOTCS 110 PACIIMCKY C IIPOCTaBICHUEM AAaThl U BPEMEHH
IIpUEMa, PETUCTPUPYIOTCS, a 3aTEM MEPEJAIOTCsI HAa paCCMOTPEHUE PYKOBOJCTBY U MCIIOJIHEHUE.

Tekcr mnoctynuBmied TenedoHOrpaMMbl —3alUChIBaeTCs  (MeyaTaercsl) IOJIydaTeseM,
PETUCTPUPYETCS U ONIEPATUBHO NIEPENACTCA PYKOBOJUTENI0, KOTOPOMY OHA aJpEeCOBAHA.

ITpu npueme TesnedoHorpaMmbl 0GOPMIISIOTCS CIAEAYIOIINE PEKBU3HUTHL: TEKCT, OTIIPABUTENb,
HAaUMEHOBAHME BUJA JIOKYMEHTA, JlaTa, HOMEp, HAUMEHOBAHUE JIOJKHOCTH, MHULIMAT UMEHU U
(bamunus una, MOANUCABLIEro TOKyMeHT. KpoMe Toro, ykas3bIBaroTCsl JTOJKHOCTH U (haMUIInU
JIVILL, TIEPEIAaBIINX M MIPUHSABIINX TeIe(POHOTPAMMY, YaChl U MUHYTHI IPHEMa-TiepeayH.

61. Ilpu pemeHnu BopocoB 6€3 COCTaBIECHUs JONOJHUTEIbHBIX JOKYMEHTOB UCIOIHUTENb
nenaer oTMeTku Ha JokyMeHTe U PK® o marax moctyruieHus (eciam oOpa3oBajicsi MHTEpBAI
BPEMEHU MEXAY IOCTYIUIEHHEM JIOKyMEHTa M €ro JOCTaBKOW HCIIOJIHUTEI0), JaTax
IPOMEKYTOYHOTO MCIIONIHEHUS (3aIpoC CBEACHUH, Tele()OHHbIE TIEPErOBOPHI U APYyTrHe), 1aTe U
pe3ysbTaTaX OKOHYATEIbHOIO NCIIOJHEHUS.

62. IIpu moCTYIUIEHUH 3JIEKTPOHHOTO JOKyMeHTa ciyx0o0i JJOY mpoBoauTcs mpouesypa
IPOBEPKU MOAJIMHHOCTH 3JIEKTPOHHOM U(PPOBON MOAMUCH C UCHOIB30BAHUEM OTKPBITOTO KIIH04a
DIIEKTPOHHON HU(PPOBOW MOAMUCH M CPEACTB KpUNTOrpadUuecKoi 3amuThl HH(OpPMAIHH,
peanu3yoLmX npouecc GopMUPOBaHUS U IPOBEPKHU 3IEKTPOHHON IM(poBOil moanucu (cpeacTaa
AJIEKTPOHHOM LM(PPOBOM MOANUCH), a TaKXKe MPOLIEAIIUX MPOUEAYPY IOATBEPKIACHUS
COOTBETCTBUSI B IHOpsJKE, YCTAaHOBJIEHHOM 3aKoHoaarenbcTBoM PecnyOnuku Kaszaxctan B
00JaCTH TEXHUYECKOTO PEryIMpOBaHUS.

63. B cnyuyae BBISBIECHHS HECOOTBETCTBHS 3JEKTPOHHOM LU(POBOM MOAMUCH IOCIHE
IIPOBEICHUS POIIETYPHI TPOBEPKH IEKTPOHHOH M (PPOBOI MOMHCH C UCTIOIH30BAHUEM CPEJICTB
3JIEKTPOHHON 1M(POBOI MoANUCH (anee - OTPULIATENIbHBIA pe3yabTaT HIPOBEPKU MOJIMHHOCTH
AIIEKTPOHHON IH(POBOI MOAMUCH), IEKTPOHHBIA JOKYMEHT CUMTACTCS HETONyYECHHBIM, O YeM
II0JIy4aTeNlb 3JIEKTPOHHOIO JTOKYMEHTa HAIpPAaBIIAECT YBEIOMIICHHE-KBUTAHLMIO, SIBIIAIOIIEECS
AIIEKTPOHHBIM JOKYMEHTOM C OTMETKOW «HE MPUHATO», MOJANUCAHHOE COTPYIHUKOM CITYKObI
JOVY, ¢ ykazaHneM NpUYNHBI HENOJIYYEHUS TOKYMEHTA.

[Ipn nomyyeHuHr NOATBEPKAEHUS (YCTAaHOBJIEHHS) MOUIMHHOCTH 3JIEKTPOHHON IM(POBOI
HOJNKNCH C HCHOJb30BAHUEM CPEJCTB 3JIEKTPOHHON LU(POBOM MOAMMCH TOCIE MPOBEIECHUS
IpOLEAYpbl MMPOBEPKH AIEKTPOHHOM LKU(POBON MOANKCH (J1anee - MOJIOKUTEIbHBIA pe3ysbTar
IPOBEPKU MOUIMHHOCTH, JIEKTPOHHOHN LU(POBO MOAMHMCH), SIEKTPOHHBII JJOKYMEHT MOJIEKHT
NepBUYHOI 00paboTKe.

64. IlepBuuHast 00pabOTKa IEKTPOHHOIO JOKYMEHTA BKJIIOYAET IPOBEPKY:

1) IeHCTBUTENBHOCTH PErUCTPALIMOHHBIX CBUJIETENILCTB 3JIEKTPOHHON LIM(PPOBON MOANKUCH U
OTKPBITOTO KJIFOYa 3JEKTPOHHON IUGPOBONH MOANUCH, C HCHOJIB30BAHHEM KOTOPOTO ObLI
YIOCTOBEPEH JJIEKTPOHHBIN JTOKYMEHT;

2) BCeX PEKBU3HUTOB JIEKTPOHHOTO JIOKYMEHTA;

3) moJHOMOYMH cTaTyca BCEX JIMIL, C MCIOJb30BAHUEM AJIEKTPOHHOM HU(PPOBOM moamnucu
KOTOPBIX YOCTOBEPEH IEKTPOHHBIN JOKYMEHT.

65. Peructpamus 5>I€KTpOHHOTO JOKyMmMeHTa ciyx0oit JIOY ocymectusiercs mnpu
YCTAaHOBJIEHUM TPUHAMIEKHOCTH DJIEKTPOHHOTO JOKYMEHTa OTIPAaBUTENI0 U LEIOCTHOCTU
coJlep’KaHusl TyTeM MPOBEACHUS MPOLEAYPbl MPOBEPKH 3JIEKTPOHHOW HUGPOBON MOAMHCH U
MOJyYEeHUsI TIOJIOKUTEIILHOTO —pe3yiabTaTa IPOBEPKU AJNEKTPOHHOW HU(POBOM moamucu
JOJKHOCTHOTO  JIMIIa TOCYJapCTBEHHOrO0 oOpraHa (OpraHu3aliu), HCIOJNb30BaHHON MpuU
YIOCTOBEPEHUH JIEKTPOHHBIX JOKYMEHTOB, N3/1aBa€MBIX UM B IPEJENIax €ro MOJTHOMOYHNH.

66. Peructpupyemoie noxkymeHTsl nocie ux perucrpanuu B PK® u OPKK nepenatorcst Ha
paccMOTpEHHE PYKOBOJCTBY OPraHU3ALUU WU CTPYKTYPHOMY MOAPA3JIENECHUIO (JI0JPKHOCTHOMY
JIMILY) 1Sl IPUHATHUS PELIEHUS.



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

IIpu HeoOxoaumocTu 0e30TIaraTeIbHOr0 HMCIOJIHEHHS IMOCTYNHBILETO JIOKYMEHTa
JIOITYCKAeTCsl O3HAKOMJIEHUE HCIIOJHUTENS C €r0 COAEP)KAHUEM JI0 PACCMOTPEHHUs JOKYMEHTa
PYKOBOJICTBOM OpTraHH3aluu (CTPYKTYPHOTO MOJIpa3iesieHus).

Ilynxkm 67 uznoowcen 6 pedakyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

67. Ilpu TOCTYIUIGHWH BXOJISIIETO JOKYMEHTA, HAIpPaBICHHOTO TOJBKO Ha OyMakKHOM
Hocutene, ciayx6a JIOY BoCHpou3BOAMT B 3JIEKTPOHHO-IUGPPOBYIO (GopMy (CKaHHUPYET)
MOCTYIHBIIHNA JOKYMEHT, BCE €ro MPUJIOKEHUS B OJMH AJIEKTPOHHBIN (aitn oxHoro Gopmara u
YIOCTOBEPSET IEKTPOHHOM IUPPOBOI MOAMUCHIO COTPYIHUKA.

68. [lonmydyeHue u peructpaunus 3JIEKTPOHHOTO JOKYMEHTa moAaTBepxkaaroTcs B COJ myrem
nepesayd OTIPABUTENIO YBEAOMIICHHUS-KBUTAHIIUU - DJIEKTPOHHOTO JIOKYMEHTa, cojepiKaliein
JaHHbIE 0 (PAKTUYECKOH TOCTABKE U CIENYIOINE OTMETKH (Jajiee - yBEeAOMIICHUES-KBUTAHIIHA ):

1) nanHbIe 00 OTIPAaBUTENE YBEIOMIICHUS-KBUTAHLINU;

2) naty, BpeMs MOJIy4EeHHUsI 3JIEKTPOHHOTO TOKYMEHTA;

3) mary perucTpalud M PETUCTPAllMOHHBIM HOMep, mpucBoeHHbIM B CDJ] momywarens
AJIEKTPOHHOI'O JOKYMEHTA;

4) 57eKTPOHHYIO U(PPOBYIO MOAMUCH COTPYIHUKA cIyK0bl IOY rocymapcTBeHHOro opraHa
(opranu3zanuun) - mojrydaress (ocie perucTpaluy JEKTPOHHOTO TOKYMEHTA);

5) naHHble 00 OTBETCTBEHHOM HCIIOJIHUTEIE TOCYJAapCTBEHHOTO OpraHa (OpraHU3alluu)-
MOJTy4aTesl.

locynapcTBeHHbIN opraH (OopraHu3aius) - IOJIydareidb OOECHeurMBaeT aKTyalbHOCTh H
JIOCTOBEPHOCTH JJAHHBIX 00 OTBETCTBEHHOM HCIIOJIHUTENE 3JICKTPOHHOTO JOKYMEHTA.

69. DNEeKTPOHHBII JOKYMEHT CYMTAETCS HE JOCTABJICHHBIM IOJIy4aTesi0, €CIH OTIIPaBUTEIb
HE MOJIY4YH1 YBEIOMIICHUSA-KBUTAHIIMU O MOJTYYEHUH FIEKTPOHHOIO JOKYMEHTA.

70. Ecnmn yBeoMIeHUE-KBUTAHIUS HE MOJIYY€HO OTIPABUTENEM B T€UEHUE OJHOrO pabodero
JIHSL TI0CJI€ OTNPABKM AJIEKTPOHHOI'O JOKYMEHTA, TO OTIPABUTENb YBEIOMIISIET IoJy4yaTess o0
OTCYTCTBUM IIOJTBEPKAEHUSA MOJIYYEHHUS DJIEKTPOHHOTO JOKYMEHTa IIPHU MIOMOIIH MHBIX CPEICTB
CBSI3H.

IIpu moctyrieHnu OyMa)XXHOrO JTOKYMEHTa, KOTOpBIM yke 3aperucTpupoBaH B (opmate
AJIEKTPOHHOTO JOKYMEHTa U HaXOJIUTCs B 00padoTke, ciyx00i JJOY Ha OymMaKHOM TOKYMEHTE
IIPOCTABIISIETCS OTMETKAa O IIOCTYIUIEHMHM JOKyMEHTa. B paHee CO31aHHON DIIEKTPOHHOMN
perucTpanoHHON KapTOYKe JAHHOTO IOKYMEHTA IPOU3BOIUTCS OTMETKA O HATMYUU OYMaKHOTO
JIOKYMEHTA.

Ilynxkm 71 uznoowcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

71.  JIOKyMEHTBI, = pPAacCMOTPEHHBIE  PYKOBOJCTBOM  OpraHu3aluud  (CTPYKTYpPHOTO
nojapasenenusi), Bo3ppamatorcs B cnyx0y JOVY, rne B8 PK® u OPKK BHOCATCS comepikaHus
PE30ITIOIHI, a JOKYMEHTBI IEPEJAtOTCSl UCTIOTHUTEISIM.

JIOKyMEHT, HCIIOJIHEHHE KOTOPOI'0 BO3JIOKEHO Ha MO/IBEIOMCTBEHHbBIE (-YI0) OpraHu3aiuH (-
10) ¥ (MJIM) HECKOJIBKO CTPYKTYPHBIX MTO/Ipa3IeNIeHNU, IepeaeTcsl UM OJIHOBPEMEHHO B KOMUSIX C
coorBercTByromed orMmerkol B PK® u OPKK. I[lomnuHHMK mnepenaercss HCIOIHUTENIO,
YKa3aHHOMY B PE30JIIOLIMU MEPBBIM, €CJIM HHOE HE YCTAaHOBJIEHO B CAMOM PE30JIIOLUH.

Ilepenaya 31€KTPOHHBIX JOKYMEHTOB UCIOJHUTENAM OCYyLIeCTBIIsIeTCs ocpeacTsoM CO/I.

[ToctynuBiine TenerpaMMbl IPUHUMAIOTCS MOJ] PACTIMCKY C TPOCTaBICHUEM JaThl U BpEMEHU
IIPUEMA, PETUCTPUPYIOTCS, @ 3aTEM MEPEAAIOTCSI HA PACCMOTPEHNUE PYKOBOJACTBY M HCIIOJIIHEHHUE.

TexcTt mnocTynuBLIedl TeidepoHOrpaMMBbl 3aluchiBaeTcs (TedaTaeTcsl) IMOJIydaTeseM,
PETUCTPUPYETCA U ONIEPATUBHO MEPENAETCS PYKOBOAUTENIO, KOTOPOMY OHA aIpECOBaHa.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

[Tpu npueme TenedoHOrpaMMbl 0(HOPMIISIOTCS CIICAYIONIHE PEKBU3UTHI: TEKCT, OTIPABUTENb,
HaMMCHOBAHUC BUJA JOKYMCHTA, JaTa, HOMCP, HAMMCHOBAHUC NOJDKHOCTU, MHUIIUAJIBI KMCHU U
damunus nuna, TOANUCABIIErO JOKyMeHT. Kpome Toro, ykasbIBaroTCs JOJKHOCTH M (haMHIHN
JIiaL, INepeaaBIInX U IMPUHABIIUX TCHC(bOHOFpaMMy, YacCbl 1 MUHYTBI IpUCMA-TICPCAAYN.

72. Ilpu pemeHHH BOMPOCOB 0€3 COCTABICHHUS JOMOJHUTENIBHBIX TOKYMEHTOB HCIOJTHUTEIb
nenaer orMeTkn Ha jnokymeHte u PK® u OPKK: o pare nocrymiienus (eciu oOpasoBaics
MHTEPBAJI BPEMEHH MEX]y MOCTYIUIEHHEM JOKYMEHTa U €ro JOCTABKON HCIIOJHMTEIO); JaTax
MIPOMEKYTOYHOTO HCIIOJIHEHUS (3aIpoC CBEIeHUH, Tene(OoHHBIC TIEPErOBOPHI M IPYTHE); NaTe U
pe3yJibTaTax OKOHYATEIBHOTO UCTIOIHEHUSI.

Bce oTMeTKH Ha TOKyMEHTE pa3MeIaloTcsl Ha CBOOOTHBIX OT TEKCTa MECTaXx.

Haparpad 2. Ilopsigok 06padoTKH MCXOAAIIMX JOKYMEHTOB

Ilynxkm 73 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

73. O0paboTKy UCXOIAIIUX JOKYMEHTOB OCYILECTBISET ciayxkoa JJOVY.

Bce mpoeKTh HCXOSIINX TOKYMEHTOB B 00513aTEIbHOM IOPSIIKE COTIIACOBBIBAIOTCS CITY>KO0H
JOVY, koTopas nmpoBepseT NpaBUILHOCTh OQOPMIICHHUSI BCEX PEKBU3UTOB, B TOM YHCIIE MHJEKCA
110 HOMEHKJIaType Jela, HAJIU4ne U MOJHOTY NPUIIOKEHUH, YKa3aHHBIX B OCHOBHOM JTIOKYMEHTE.
HenpasunbHo oopmiieHHbIE JOKYMEHTBI BO3BPAIIAIOTCS UCTIOHUTEINIO.

74. llonnucaHHble JOKYMEHTBHI PErUCTPUPYIOTCS U OTHPABISAIOTCA ajpecary (agpecaraM) B
JeHb UX Toanucanus (YTBEp:KISHUS) WK HE MO3/IHEee CIEeIYIONIero pabouero AHs, TeJIerpaMMbl
U Tenedakchl - He3aMeUIUTENBHO.

B COJ1 nmomyckaercs aBTOMaTM4ECKOE NPHCBOCHUE PETUCTPAMOHHOTO HOMEpPA M JaThl
JIOKYMEHTa IpU MOANKUCAHUY 3JIEKTPOHHOTO ToKkymMeHTa DILIII.

75. OpuruHamgbl HCIOJHEHHBIX OYMa)KHBIX JIOKYMEHTOB BMECTE C OTIIYCKOM JIOKYMEHTa
NEePEeAloTCs B TE€ CTPYKTYPHBIE MTOIPA3/IeIICHUs WU MOJBEAOMCTBEHHBIE OpraHU3allui, KOTOpbIe
SBJISUITUCh OCHOBHBIMM HCIIOJIHUTENISIMH M MIPOU3BOJAT (POPMHUPOBAHUE COOTBETCTBYIOIIUX JIEJI
COTJIACHO HOMEHKJIAType JIe.

76. Ilepen oOTHpaBKOW DJIEKTPOHHOIO JOKYMEHTA TIPOBEPSIETCS INPAaBUIBHOCTH €O
opopmiieHHs (Hamu4ue oO0s3aTeIbHBIX PEKBU3UTOB 3JIEKTPOHHOIO JIOKYMEHTa), B TOM YHCIE
OPOBOJIUTCS  MpOLEAypa MPOBEPKH  IEKTPOHHOW  IUPPOBOH  MHOANMCH, MPOBEPKU
MOJIO)KUTEIBHOTO  pe3yibTaTa d3JIEKTPOHHOM IM(PPOBON MOAMUCH U  PEruCTPallMOHHBIX
CBUJIETEIIBCTB.

OTBETCTBEHHOCTh 3a COOTBETCTBUE COJIEP)KAaHUS AJIEKTPOHHOTO JOKYMEHTa MNOJIMHHHUKY
OyMa)KHOTO JJOKYMEHTa HECET IOCYAapCTBEHHBINH OpraH (OpraHu3anus) - OTIPaBUTENb.

77. Eciiiu TOKyMEHT, HalpaBJIEHHBIN B IPYTYIO0 OpraHu3aIfio, J0JKeH ObITh BO3BpAIIEH, TO B
IPaBOM BEPXHEM YTJIy MEPBOro JHCTa JJOKyMEHTa Ha OyMa)kHOM HOCHTeNle Ha CBOOOJHOM OT
TEKCTa MoJIe MPOCTABIIAIOT IITAMII MJTU JIETIAl0T TOMETKY O BO3BpaTe, TaKyIO YK€ MOMETKY JIeTaloT
B PK® u OPKK.

Maparpad 3. Ilopsaaok NPOXoxkIAeHNsI BHYTPEHHUX TOKYMEHTOB

78. IlpoxokneHue BHYTPEHHHX JOKYMEHTOB Ha JTamax MX MOATOTOBKH U OQOpPMIICHUS
COOTBETCTBYET IPOXOXKICHUIO UCXONAIIMX JOKYMEHTOB, Ha JTalle HWCIOJHEHHs - BXOIALIUX
JIOKYMEHTOB.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

79. llepemaya BHYTPEHHHMX JOKYMEHTOB MEXIY CTPYKTYPHBIMU MOJpa3JeieHUsIMU
OCYHICCTBIIACTCA JOJDKHOCTHBIMU JMnamMu, OTBCTCTBCHHBIMHU 3a JOKYMCHTAITUOHHOC
ofecrieueHUe YIpaBICHHUs B CTPYKTYPHBIX MOApa3jieieHusX. JOKyMeHThl mepenaiorcs cC
COOTBETCTBYIOLIEH OTMETKOU B PK®.

JIOKyMEHTBI, CO3JaHHBIE B MPOLIECCE MEPENUCKU MEXY UCIIOJHUTEIbHBIMA OPraHaMU U UX
NMOABCAOMCTBCHHBIMH  OpraHU3alusiMH, a TakKKC MCKAY MCIOJIHUTCIbHBIMU OpraHaMu,
¢buHaAHCHUPYEeMBIMU U3 MECTHOIO OIOJKETa, He BKIIIOUAIOTCSA B COCTaB BHYTPEHHUX JIOKYMEHTOB.

ITaparpad 4. Ilopsinok perucTpanum 10KyMEeHTOB

80. Perucrpanuu noyiexkaT JOKYMEHTBI, TPEOYIONTUE yueTa, UCTIOTHCHHS U UCTIOIB30BaHUS
B MH(OPMALIMOHHO-CIIPABOYHBIX LIETISX.

81. Perucrpanusi JTOKyMEHTOB OCYIIECTBIISICTCS IEHTPATM30BaHHO Ciryk00# JOVY.

82. JIBueHHE TOKYMEHTOB B OpraHU3allMd C MOMEHTa MX CO3JaHMs WU TOJY4YeHHS N0
3aBEpIIEHUS] MCIOJTHEHUS, OTIPaBIIeHHs, (POPMHUPOBAHUS JIeIa M CAaYd B apXWUB OpPTaHU3AINU
o0pa3yeT JOKyMEHTOO0O0pOT.

83. O6beM JOKYMEHTO00OpOTa ONPEEISICTCS OOIIMM KOJTMIECTBOM BXOISIITNX, UCXOISIIIX
U BHYTPEHHHUX JOKYMEHTOB 3a MECSll, KBapTaJ, TO/I.

3a eqMHUILY yyeTa KOJIMYeCTBa JOKYMEHTOB IIPUHUMAETCS caM JOKYMEHT 0e3 yueTa KOIUH.
Ilynxkm 84 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

84. B opranmszanmsx c¢ odbemMoMm aokymeHTooOopora cbiie 2000 ITOKYMEHTOB B ToOjl
JIOTTYCKaeTCsl JeLEHTpaIu30BaHHasl PErucTpalus JAOKYMEHTOB, MpU KOTOpod B ciyxbe JOY
PETUCTPUPYIOTCST JOKYMEHTHI, MOCTYIMAIOIINEe Ha PACcCMOTPEHHE PYKOBOJICTBA OPraHU3alUU,
pacnopsAUTENbHbIE JOKYMEHThl OpraHu3allid, OOpallleHusl, COOOLIEHUs, 3alPOChl, OTKIMKU U
IpeUIoKeHUsT (PU3MUECKUX U IOPUAMYECKUX JIMIL, MEpenucka 3a MOIMHUCBI0 PYKOBOJICTBA, B
CTPYKTYPHBIX TIOAPA3ICICHUAX PETUCTPUPYIOTCS aAJAPECOBAaHHBIE JaHHBIM CTPYKTYPHBIM
NOJIpa3eNICHUsIM JOKYMEHTBI.

85. Permcrpanuss um TpueM TMOMTUHHUKOB OYMaXHBIX JOKYMEHTOB, OyMa)XHBIX KOITHIA
JJIEKTPOHHOTIO JTIOKYMEHTA, MOCTYNAKOUIMX OT y4yacTHUKOB CO/I, OCyIIECTBIAIOTCS TOIBKO IpU
HAJIMYUU COOTBETCTBYIOLIUX 3JEKTPOHHBIX TOKYMEHTOB.

Ilynxkm 86 uznooicen 6 pedaxyuu nocmarnosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

86. JIoOKyMEHTBI perucTpUPYIOTCS B OpraHU3alliy OJIMH Pa3: BXOAAIINE - B IEHb OCTYIUICHNUS,
UCXOJIAIINE U BHYTPEHHHE - B ICHb MTOMTUCAHUS (YTBEPIKICHHS).

JIOKyMEHTBI, HE 3aBepIIEHHBbIE JIEJIONPOU3BOJICTBOM MM TPEOYIOILINe UINTEIBHOTO CpOKa
UCIIOJTHEHUS, IEPEPEruCcTPallu HE MOJIeXKaT.

[Ipu nepenade NOKyMEHTa JUIs MCIOJHEHMs (O3HAKOMJIEHMS) M3 OJHOTO MOApa3JeNeHHs B
JIpyroe HOBBIM PETHCTPALIMOHHBII HOMEp HE IPUCBAUBACTCA.

Ha HikHE# cTopoHe MoCIeIHero JIMcTa J0KyMeHTa M €ro 00OPOTHON CTOPOHE, a TaKXkKe B
PK® npocrapnsercs nara (mpu HEOOXOAUMOCTH - BpeMs) Iepeiayn.

JIOKYMEHTBI, B TOM 4HClie 0OpalleHusi, COOOLIeHNs, 3aIPOChl, OTKJIMKU U MPEIOKEHUS 10
OJIHOMY U TOMY >K€ BOIIpOCY, HampaBiCHHbIE Pa3IMYHBIM ajJpecaTaM M MNOCTYNHBIIHUE JUIS
paccMOTpeHHs B OJHY OpraHU3allMi0 B TEYEHHWE KaJICHAApPHOTO TOJa, YYUTBHIBAIOTCS O]
perucTpaioHHbBIM HOMEPOM MEPBOT0 JOKYMEHTa, 0OpaIleHus COOOIEeH s, 3arpoca, OTKINKA U
IPEUIOKEHUsT ¢ J00aBICHHEM IOPSAIKOBOIO HOMEpA, MPOCTABISIEMOr0 uepe3 KOCYI YepTy
(tpo6b) mim THpeE.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

[ToBTOpHBIMU CUHMTAIOTCSI JIOKYMEHT, B TOM 4YHCJIE OOpalieHus, COOOIICHHUS, 3arpochl,
OTKJIMKH U NPEJIOKEHNS, IOCTYIIUBIINE OT OJJHOTO U TOTO XK€ ajpecara (aApecaToB) 10 OJHOMY
U TOMY >K€ BOIIPOCY HE MEHEe JBYX Pas.

87. Perucrpanysi BXOJAIIMX WU UCXOAIINX JOKYMEHTOB-OTBETOB ocyuiecTBisiercss B PKD
MHUIUATUBHBIX IOKYMEHTOB.

Perucrpanus ucxoasmmx JOKYMEHTOB (MHUIMATHBHBIX U OTBETHBIX) OCYILIECTBIISIETCA B
enuuon PK® ucxoadmux JOKyMEHTOB.

88. B opranuzamuu npumensitores cienyomnie PKO:

1) xapTouka perucTpaluyd BXOASIIMX JOKYMEHTOB, KapTOUYKa PETUCTPALMHU HCXOASIIUX
JOKYMEHTOB W KapTOYKa pErHCTpaldd BHYTPEHHUX JOKYMEHTOB IO (hopMe COrIacHO
npuiioxkeHuto 14 x Hacrosmmm IIpaBunam;

2) JKypHaJq pETUCTpallUd BXOIAIIMX JOKYMEHTOB, JXYPHaJl PETUCTPAllMM HCXOMASIIUX
JIOKYMEHTOB U >KypHaJ PETUCTPALUU BHYTPEHHUX JJOKYMEHTOB M0 (hopMe COTrJIaCHO IPHIIOKEHUIO
15 x nmactosiium [IpaBunam.

89. VYcraHaBnuBaeTcs CIEAYIONIMI COCTaB CBEACHUH O JIOKyMEHTE, MOAJIeXKAaIeM
00s3aTeNbHON PErUCTPALIUN:

1) HauMeHOBaHKE OpraHu3aIiy (aBTOpPA WM KOPPECIIOH/ICHTA);

2) HauMEHOBaHME BUJIA IOKYMEHTA;

3) nata u perucTpaMoOHHbIN HOMEp (MHACKC) MOCTYIUBIIETO TIOKYMEHTA;

4) 3aroJI0BOK K TEKCTY (KpaTKOe Co/IepKaHue JOKYMEHTA);

5) pe3omionus (MCIOIHUTENb, COACpKAHUE TOPYUCHHUSI, aBTOP, 1aTa);

6) CPOK HCIIOJIHEHUS JOKYMEHTA;

7) NOJMUCH UCTIOTHUTENS O MONyYEHUU TOKYMEHTA;

8) oTMeTKa 00 UCIIOJTHEHUH JIOKYMEHTA U HallpaBJICHUH €ro B JEJI0.

CoctaB 00s3aTeNbHBIX CBEICHUI B 3aBUCMMOCTH OT XapakTepa JOKyMEHTa W 3ajad
MCII0JIb30BaHUs HH(OPMAaLIUY TPH HEOOXOJUMOCTH JOTIOJIHAETCS IPYTUMHU CBEICHUSMU (HaIU4ue
IIPWIOKEHUH, KOJIMYECTBO JIMCTOB, NMEPEMEIIECHUE NOKYMEHTAa BHYTPHU OPraHU3allMH, MEPEHOC
CPOKOB HCIIOJTHEHHUS]).

90. HNudopmauus o0 [IOKYMEHTax, MOJIy4Y€HHas MNpPU HMX PErucTpaly, IOCTYMaeT B
MH(OPMALIMOHHO-TIOUCKOBYIO ~ CHUCTEMY, KOTopas BKJIIOYaeT B ce0s KapTOTeKu U
KJacCU(UKALMOHHBIE CTIPAaBOYHHKH.

ITlynkm 91 uznooicen 6 pedaxyuu nocmanosierus [lpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

91. PK® cocTaBistoT clieayroniue KapTOTeKu:

1) o KoppecoHIeHTaM;

2) 1o BU1aM JOKYMEHTOB;

3) no aBTOpaM JI0KyMEHTOB;

4) KOHTPOJIbHBIE;

5) koaupUKAIMOHHBIE;

6) o oOpalieHusIM, COOOIIEHUSIM, 3alpOcaM, OTKJIMKaM U TPEIJIOKCHUSIM (PU3NUECKUX U
IOPUANYECKUX JIULL;

7) npyrue B 3aBUCUMOCTH OT 3a/1a4 TTOWCKa HH(OopMaIuu.

92. VuactHuku CDJ] uCHONB3YIOT €IUHYI0 HOPMATHUBHO-CIPABOYHYIO HH(POPMAIIHIO.
PerynupoBanne W  u3MEHEHHWE HOPMATUBHO-CIIPAaBOYHOM MH(OpMalMH, Kacarolencs
OpraHU3alMOHHO-PACIIOPSANTEIBHON JOKYMEHTAIUH, OCYLIECTBIIAET YIIOJTHOMOYEHHBIN OpraH.

93. [lons 3anucu 0a3bl JaHHBIX aBTOMAaTU3UPOBAHHON NMH(OPMAIIMOHHO-TIOUCKOBOM CHCTEMBI
JIOJIKHBI TIOJTHOCTBIO OTBEYATh ITapaMeTpaM MOCIEAYIOLUIEr0 ONEPATUBHOIO MMOMCKA IOKYMEHTOB
Y KOHTPOJIS 3 UCIIOJIHEHUEM JIOKYMEHTOB.
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NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

IMaparpad 5. Ilopsaok UCIIOJIb30BAHUS IJIEKTPOHHOUH IU(PPOBOH MOANMHUCH

94. Yuactauku COJ] obecrieunBarOT MOATUHHOCTD U LIETOCTHOCTD 3JIEKTPOHHBIX IOKYMEHTOB
yTeM:

1) wunTerpupoBanus (compstkeHus) B CDJ[ cpeactB kpunrTorpadUyecKod  3aIuThl
uHpOpPMALINKY, peaTu3yIIUX nporecc (GOPMHUPOBAHUS M MPOBEPKH EKTPOHHOU IH(POBOI
HoANMCH (CpeicTBa 3JIEKTPOHHOH NM(POBON MOANUCH), a TAKKE MPOLICAUIMX MPOLELYPY
MOJTBEPKICHUSI COOTBETCTBUSL B MOPSAKE, YCTAHOBJICHHOM 3aKOHOJATeNbCTBOM PecnmyOnuku
KazaxcraH B 00J1aCTH TEXHUYECKOTO PEryJIupOBaHMs;

2) coOumoieHHs pa3rpaHUdeHHUs IPaB JOCTYIA K SJIEKTPOHHBIM JOKYMEHTaM.

95. Yuactaukam CO/] cnenyer:

1) XpaHuTh B TaiiHE CIy)eOHYI0 MH(OPMAIIHIO, CTABIIYIO UM U3BECTHOH B Tporiecce paboThl
CO CpeACTBaMU KpUINITOrpauiyeckoi 3amuTsl HHGOpMaIuy;

2) XpaHUTh B TallHE COJEP)KAHUE 3AKPBITHIX (CEKPETHBIX) KIKOYEH CpPEeACTB 3JIEKTPOHHOM
nudpoBoit moanucu (CpeacTB KpUNTorpadhuIecKom 3auThl HHPOPMAIIHH );

3) obecrieunBaTh COXPAHHOCTh HOCUTENEH KIIIOUEBON MHPOPMALMU U APYTUX JOKYMEHTOB O
KJIF0Yax 3JEKTPOHHOU U(PPOBON MOJMMCH, BBIAABAEMBIX C STUMU HOCUTENISIMH HH(OpMAIIHH;

4) ocylecTBIATh CHHXPOHU3ALMIO BPEMEHU Ha NEPCOHAIbHBIX KOMIIBIOTEPAX € 3TaJIOHHBIM
BpPEMEHEM;

5) He OCYyIECTBIATh 3KCIUIyaTallUi0 MporpamMm (B TOM YHUCIE - BUPYChI) Ha MEPCOHAIbHbBIX
KOMIIbIOTEpaX, KOTOpble HapylmaiT (YHKIHOHUPOBAHUE CPEACTB 3JIEKTPOHHON LH(PpOBOI
MOJIKCH, B COOTBETCTBHH C TPEOOBAHUSMH IO HCIIOJIB30BAHHUIO CPEACTB KpHUINTOrpadudecKoi
3alUThl HH(OPMALIHH.

96. [ns odopmieHHs 3JIEKTPOHHBIX JOKyMeHTOB B C3OJl TrocynapCTBEHHBIX OpraHOB
UCTIOJIB3YIOTCSl TOJIBKO T€ 3aKPBIThle (CEKPETHBIE) KIHOYM 3JIEKTPOHHOM IM(PPOBON MOAMUCH,
KOTOPBIM COOTBETCTBYIOT OTKPBITHIE KIIOUYM 3JIEKTPOHHOM HHUQPPOBOM MOANKMCH, HUMEIOIINE
JENCTBYIOINE PETUCTPALIMOHHBIE CBUIETENBLCTBA, BbiIaHHbIe Y[ I'O.

97. Tlopsimok mpuMEHEHHUs 3JIeKTpoHHOU 1mdpoBoit moamucu B COJ] 3akmodaercs B
CIIEIYIOIIIEM:

1) dopmupoBaHue 5I€KTPOHHON LU(POBONH MOAMUCH Ji MHOJNUCAHMS 3JIEKTPOHHOTO
JIOKYMEHTA OCYILECTBIISETCS C UCIIOJIb30BAHUEM:

OJTHOM WJIM HECKOJIbKMX JJEKTPOHHBIX IUQPPOBBIX MOANHUCEH JOHKHOCTHBIX JIMIL
rOCYIapCTBEHHBIX OPraHOB IPU YIOCTOBEPEHUH NIEKTPOHHBIX JOKYMEHTOB, U3aBacMbIX UMH B
npeaenax ux NoJIHOMOYH;

OJTHOM 3JIEKTPOHHON M(POBOM MOANUCH COTPYAHUKA MOAPa3ACICHNUS TOKYMEHTAlMOHHOTO
o0ecreyeHus;

2) popMupoBaHue 3IEKTPOHHOMN LIM(PPOBOI MOAMNCH JOHKHOCTHBIX JIML TOCYIapCTBEHHOTO
opraHa IpH YIOCTOBEPEHHM JJIEKTPOHHBIX JOKYMEHTOB, H3/IaBa€MbIX HMH B Mpelenax HX
[IOJIHOMOYMI:

JOJDKHOCTHOE JIMIIO TOCYIApCTBEHHOTO OpraHa MpU yJOCTOBEPEHHM AJIEKTPOHHBIX
JTIOKYMEHTOB, U3/IaBa€MbIX UM B IIpeJIesiaX €ro MOJHOMOYHMN, Y0CTOBEPSET (ITOAMUCHIBAET) TEKCT
JOKyMEeHTa (BJIO)KEHHBIN (-ble) (ailbl) 10 €ro perucTpanuy ¢ MNPUMEHEHHEM 3JIEKTPOHHOU
U (pPOBON MOAMMCH, KOTOpast 00eCeunBaeT MOAIMHHOCTD U LIEJIOCTHOCTh TEKCTa JOKYMEHTA;

(dbopMHpOBaHHE 3IEKTPOHHON HU(PPOBON MOANKMCH JOJKHOCTHOTO JIMLA TOCYIapCTBEHHOTO
OpraHa TNpU YAOCTOBEPEHUH INIEKTPOHHBIX JIOKYMEHTOB, H3/1aBacMbIX MM B Ipelenax HxX
MOJTHOMOYHH (TIepBOM AJIEKTPOHHON LU(POBON MOANUCH) OCYIIECTBISIETCS C UCHOJIb30BAHUEM
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CPEICTB KpUNTOrpaduyecKoi 3amuThl HHGOPMALIUU, pealu3youX npoiuecc GOpMUPOBaHUS U
NPOBEPKH 3JIEKTPOHHOW 1M(poBOil moammcu (cpeacTBa 3JIEKTPOHHOW LU(POBOM MOIMHCH),
KIIFOYEBOTO HOCHUTENs WH(GOpMalUu CPeACTB KpUNTOrpaduyeckoi 3amuThl HHOOpPMALUUA U
PETUCTPALIMOHHOTO CBUJIETENIBCTBA, ONyUeHHBIX B Y1 I'O;

3) npuMeHEeHHE ATEKTPOHHON IM(PPOBOM MOATUCH COTpYAHUKA Ciry k0561 JIOY nis mepecbuiku
AJIEKTPOHHOI'O JJOKYMEHTa MEXKy IOCY1apCTBEHHBIMU OpraHAMU:

JJICKTPOHHOW IMGPOBOM TOANMUCHIO  cOTpyAaHuka ciayxObsl JIOY  ymocroBepsieTcs
(oANUCHIBAETCSI) AJIEKTPOHHAS PErHCTPALMOHHAS KapTouka (YHUKaJIbHBIN HIeHTH(]UKATOP,
Ha3HaueHHbI u3 CDOJl, nmara JOKyMeHTa, aBTOpP JOKYMEHTAa W DJICKTPOHHBIM JOKYMEHT,
YIOCTOBEPEHHBIN JIEKTPOHHON MU(POBON MOIMKUCHIO JOIKHOCTHOTO JIMIIA TOCYJAPCTBEHHOTO
oprasa).

dopMupoBaHUE  IJICKTPOHHOW IUQPPOBOH  MOANMUCH  COTPYAHHKA  IOAPA3ICICHUS
JOKYMEHTAI[MOHHOTO  00ECMeYeHHs]  OCYIECTBISETCS C  HUCIOJb30BAaHUEM  CPEICTB
Kpunrorpaguueckord 3ammThl HHOOPMAIMH, PEATH3YIOMIMX MpoIecchl (OpMUPOBAaHUS H
MPOBEPKU DSJEKTPOHHOU IUPPOBOI MOAMUCH (CpeAcTBa AJIEKTPOHHOW HU(POBON MOAMKCH),
KJIFOUE€BOT'O HOCUTEISI U PETUCTPAIMOHHOTO CBUACTENIbCTBA, MoayueHHbIX B Y1 T'O.

IIpasuna oononnenvt nynkmom 97-1 ¢ coomeemcmeuu ¢ nocmanosnenuem Ilpasumenvcmea PK
om 31.08.22 2. Ne 630

97-1. B cinyuae BbISIBICHUS [IPH YIOPSA0YCHUH apXUBHBIX IOKYMEHTOB (haKTOB OIPEICICHUS
OTPHIIATEIILHOTO pe3yJbTaTa MPOBEPKH SJIEKTPOHHOW HU(POBOH MOANUCH B SJICKTPOHHBIX
JIOKYMEHTaX MOCTOSTHHOTO M BpeMeHHOTO (cBbie 10 51eT) cpoka XpaHeHus, OCYIIECTBIAETCA UX
CBEpKa ¢ OyMaKHbIMU MOJUIMHHUKAMU. [lo mTOoram CBEpKHM HJIEKTPOHHBIE KOIUU JOKYMEHTa,
uMerole OyMa)KHbIE TOAJUHHHUKH, 3aBEPSIOTCS OJICKTPOHHOM HUGPOBON  MOIIUCHIO
PYKOBOJUTENS CTPYKTYPHOrO TOJApa3AeieHus, Kypupyromero Bonpocel JOY u  (uim)
BEJIOMCTBEHHOI'O apXHBa.

[Ipu otcyrcTBUM OyMa)XHbIX MOJJIMHHHUKOB JJIEKTPOHHBIE JOKYMEHTBHI IOCTOSIHHOTO H
BpeMeHHoro (cBbiiie 10 jer) cpoka XpaHeHHs MOJAJIeKaT repejaye B BEOMCTBEHHBIH apXuB ¢
COOTBETCTBYIOLIEH OTMETKOM.

ITaparpa¢ 6. O6ecnieuenne nunpopmanuonHoii 6ezonacunoctu CIJ]

Ilynxkm 98 uznoowcen 6 pedaxyuu nocmarnosienus Ilpasumenvscmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

98. NudopmarmonHas 6e30MacHOCTh alnapaTHO-NPOrPaMMHOI0, TEIEKOMMYHHUKAIIMOHHOTO
obecneuenus COJl pernmaMeHTHPYETCsS COOTBETCTBYIOIIMMH HOPMAaTUBHBIMU NTPAaBOBBIMU aKTaMU
Pecnybnmuku Kazaxctan B 001acTu eJMHbIX TpeOOBaHUN MH(OPMAIIMOHHO-KOMMYHHKAIIHOHHBIX
TEXHOJIOTHI 1 o0ecrieueHust THHOPMAITMOHHON O€30MaCHOCTH.

®ynkuronuposanue COJl, en1MHON TPAHCIIOPTHOM Cpellbl TOCYIapCTBEHHBIX OpraHoB, YI[
'O, nepeuens yuacTHukOB COJ], uX 00f3aHHOCTH, OTBETCTBEHHOCTH OIPEAEISAIOTCI U
OCYILECTBIISIOTCS C BBIMOJIHEHUEM TpeOOBaHM HH(POPMAITMOHHON 0€3011acCHOCTH B COOTBETCTBUU
C JOroBOpaMHM Ha BBINIOJIHEHHE COBMECTHBIX paboT Mo obecreyeHH0 WHGOPMaIMOHHON
0€30IaCHOCTH ~ MEXJy  OpraHu3aluei-3aka3uukoM, TOCYJapCTBEHHBIMM  OpraHaMH U
JKCILTYyaTUPYIOLMMU OpTaHU3alUsIMH (OpraHU3alUsIMU-UCIIOTHUTEISIMU).

99. CpencrBa kpuntorpaduyeckoil 3amuThl HHGOPMAIMH, pPEATU3YIOLIHE IPOLECC
bopMUpOBaHUS W TPOBEPKU DJIEKTPOHHON HHU(POBOM MOANUCH, HCHIONB3YIOTCSI B CTPOTOM
COOTBETCTBUH C UX 3KCIUTyaTallUOHHOW JOKYMEHTAIMEN U TPaBUIIAMU UCIIOJIb30BaHUS.
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100. JIokyMeHTBI, cOIepIKallhe CBEICHUS, COCTABISIONIME IOCYIAPCTBEHHbBIC CEKPEThI, HE
noJyIexar npuemy, oopadboTke, XpaHeHuro u nepenade yepe3z CO/1.

Maparpad 7. Ilopsigok KOHTPOJIS UCIIOJHEHUSA TOKYMEHTOB

Ilynxkm 101 uznoorcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

101. KoHTpoJib UCHIOJTHEHUSI TOKYMEHTOB BKJIIOYAET MTOCTAHOBKY JOKYMEHTA Ha KOHTPOIIb,
peryIMpoBaHHe X0/1a UCIIOJHEHUS], CHSTHE UCIIOJIHEHHOTO IOKYMEHTa ¢ KOHTPOJISI, HallpaBJIEHNE
MCIIOJTHEHHOTO TOKYMEHTA B JIEJI0, y4eT, 0000IIeHHE U aHAIN3 X0Ja U Pe3yJIbTaTOB UCIIOJHEHUS
JOKYMEHTOB, HH(OPMUPOBAHHE PYKOBOJICTBA O COCTOSIHUM MUCTIOJHEHUS JOKyMEHTOB. CBeeHUS
00 HCIOJHEHUU JTOKYMEHTOB, MOAJIEKAIIMX KOHTPOII0, U OOpalleHul, COOOIIEHUH, 3alpOCoB,
OTKIIMKOB ¥ TPEAIOKCHUA (PHU3MUECKUX H IOPUAWYECKUX JIMI[ 3aIlOJHSIOTCS COTJIACHO
npuioxkeHusam 16 u 17 x Hacrosiimum [IpaBuiam.

KoHTpo:b ucnonHenns JOKyMEHTOB BKJIFOYAET CJIEIYIOIINE ITalbl:

1) noctaHOBKa JOKYMEHTOB Ha KOHTPOJIb;

2) mpoBepKa CBOEBPEMEHHOCTH JTOBEIEHUS JJOKYMEHTOB JI0 UCIIOJIHUTENIEH;

3) mpenBapuTenbHas IPOBEPKa U PETYIUPOBAHKE X014 UCTIOTHEHHUS,

4) cHATHE TOKYMEHTA C KOHTPOJIS;

5) HampaBleHUE UCTIOTHEHHOTO IOKYMEHTA B JIEJI0;

6) y4deT, 0000IIIeHNEe U aHATTU3 PE3yIbTATOB KOHTPOJIS UCIIOTHCHUS TOKYMEHTOB;

7) uabopMUpOBaHHE PYKOBOJCTBA O XO/I€ U PE3y/IbTaTaX UCIOIHEHUS JTOKYMEHTOB.

102. KoHTpoIto moaiexkar Bce 3aperucTPUPOBAHHBIC TJOKYMEHTHI, TPEOYIOIINE UCTIOTHEHHUS,
B TOM YHCJIE€ MPOLUIBIX JIET, KOTOPbIE B CUJIY Pa3WYHBIX MPUYMH HE OBbUIM WCIOJIHEHBI U UX
HCIIOJIHEHUE TIEPEHECeHO Ha TeKyIMH roja. B 3Tux ciaydasx mepeperucrpanusi JOKyMEHTOB HE
npoBoaurcs, a B PK® yka3pIBaroTCsl BHOBb YCTaHOBJIEHHBIE CPOKH.

IIpasuna oononnenwvt nynkmom 102-1 6 coomsemcmeuu ¢ nocmanosaenuem Ilpasumenvcmea PK
om 30.11.20 2. Ne 809

102-1. KoHTposb 32 CBOEBPEMEHHOCTHIO M Ka4eCTBOM PEAIN3ALUU IYHKTOB IOPYYCHHH
[Tpesunenra Pecnyonuku Kazaxcran, PykoBonctBa Anmunucrpauuu Ilpesunenra PecnyOmuku
Kazaxcran 1mo utoram permoHaJbHBIX MOE3J0K, MEXIYHAPOJHBIX M OOIIECTBEHHO 3HAUMMBIX
MeponpusaTHid, 1aHHbIX [IpaButenscTBy PecnyOnuku Kazaxcran, opraHusanusiv, OCylecTBIseT
[IpaButenbctBo Pecnyonuku Kazaxcras.

103. Axtel u nopydyenus Ilpesunenta PecnyOmuku Kaszaxcran, PykoBoncTtBa
Anmunuctpauuu Ilpesunenta Pecnyonmuku KaszaxcraH ¢ y4eToM YCTaHOBIIEHHBIX CpPOKOB
VICIIOJIHEHUS CTABSITCS HA CIIEIYIOIINAE BUbI KOHTPOJIS:

1) cpouHBbIil - C TOMETKaMH: «BECbMa CPOYHO» - B TEUEHHE TPEX pabOodMX JHEU, «CPOUHON,
«YCKOPHTBY - 10 I€CATH pabouux JHEM;

2) KpaTKOCPOYHBIH - OT JECATH paboUYMX JHEH 0 OJHOTO MecsIia;

3) cpeHeCpOUHBIii - OT OJHOTO JI0 IIECTH MECSIIEB;

4) MONTOCPOYHBIN - CBBIIIE MIECTH MECSAIICB.

Cpoku HCHOJHEHMsI TOPYYEHMH, YCTaHOBJIEHHbIE B akTax M mnopydeHusx [Ipesmaenra
Pecniy6nmmku Kazaxcran, Anmunauctpanuu [Ipesunenta Pecnyonuku Kazaxcran, HCUucnstoTCs B
paboyuX JHSX CO JHS UX HOCTYIUIEHUS B OPraHU3aIHIo.

B ciyyasix, ecnu B mOpy4eHHSIX HE YKa3aHbl CPOKH, TO OHU UCIIOJIHSAIOTCS B MECSIYHBIN CPOK C
BHeceHneM uH(popmanuu B anpec [Ipesupenta PecnyOnuku Kaszaxcran, AnmMuHHCTpanuu
[Ipe3unenta Pecnyonuku Kazaxcran.
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Ilpasuna oononnenvr nynkmamu 103-1 - 103-9 6 coomeemcmeuu ¢ nocmauogienuem
lIpasumenvcmea PK om 30.11.20 2. Ne 809

103-1. CyObexramu, OCyLIECTBIAIOUIMMUA KOHTPOJIb 32 MCIOJHEHHWEM aKTOB U MOPYYEHHH
[Ipesunenta Pecnybmuku Kazaxcran, PykoBoactBa Anmunucrpanuu Ipesunenra Pecnyonuku
Ka3zaxcraH B OpraHu3anysix, SBISIOTCS CIEAYIOLIUE JOJKHOCTHBIE JINLA!

1) mepBbIil PYyKOBOJUTEIh OpPTraHU3AIMK, KOTOPBIA OCYIIECTBIIAET OOIIee PyKOBOJACTBO H
KOHTPOJIb 32 CBOEBPEMEHHBIM U KaU€CTBEHHBIM UCIIOJTHEHUEM U COOJIIO/ICHUEM UCIIOTHUTEIbCKON
JUCUMIUTMHBL  akToB H mnopydenuid Ilpesupmenta PecnmyOnmukm Kazaxcran, PykoBojactsa
Anmvunnctpanuu [Ipesunenra Peciy6nuku Kazaxcran;

2) 3aMecTUTEeNM TMEpPBOr0 PYKOBOAUTENS OpraHU3alMM, KOTOphIE 00ECHeYnBaIOT
KayeCTBEHHOE MCIIOJIHEHHe akToB U mnopydeHud Ilpesupenta PecnyOsuku Kazaxcran,
PykoBoactBa Apmunuctpanuu [Ipesunenta PecnyOnuku Kazaxcran 1o  KypupyeMbIM
HalpaBJICHUSM paboThI.

VYka3aHHbIE TOJKHOCTHBIE JIMLIA HECYT MIEPCOHAIBHYIO OTBETCTBEHHOCTh 32 CBOEBPEMEHHOE
U KauyeCTBEHHOE MHCIIOJHEHHE akToB W mnopydeHudl Ilpesmaenra PecnyOnuku Kaszaxcran,
PykoBoncrBa Angmunuctpanuu Ilpesunenta Pecnydnuku Kazaxcran.

103-2. OpraHuzanuu-coMCIONHUTENN aKTOoB U mnopydeHuil Ilpesupenta PecnyGnuku
Kazaxcran, PykoBoactBa Anmunucrpauuu [Ipesunenta Pecnybnuku Kasaxcran BHOCST cBou
IIPEIUIOKEHUS OpraHU3alK, OCYLIECTBIIAIOIIECH CBOJ, NPU HCIOJHEHUU aKTOB U IOPYYEHUH,
[IOCTaBJICHHBIX Ha:

1) cpouHBIi KOHTPOJIb, C IOMETKAMU «BEChbMa CPOYHO» B TEUEHUE OJHOrO pabovero JHA CO
JTHSI TIOCTYIUICHHUS TTOPYUYEHHSI, «CPOUHO», «YCKOPHUTHY» - HE MO3JHEE, YeM 3a TpH pabouux ITHS,
€CJIM NHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM IIOPYUYECHHUEM;

2) KpaTKOCPOUYHBIA KOHTPOJIb - HE MO3/JHEE, YEM 3a IATh pabo4MX JHEH O YCTaHOBIEHHOTO
CPOKa UCIIOJIHEHUS, €CJIM MHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIUM IOPYYEHUEM;

3) cpenHeCpOYHBI KOHTPOJIb - HEMO3HEE, YeM 32 JECATh Pa0d0UnX JHEH 10 YyCTaHOBIEHHOTO
CPOKa UCIIOJIHEHUS, €CJIM MHOE HE YCTAHOBJIEHO COOTBETCTBYIOIIUM TOPYUYEHUEM;

4) nONTOCPOYHBIA KOHTPOJb - HE IMO3JHEe, 4YeM 3a JBaalarh pabouux JHEH 10
YCTaHOBJIEHHOIO CpOKa MWCIIOJIHEHHS, €CIM MHOE HE YCTAaHOBJIEHO COOTBETCTBYIOIIUM
MOPYYEHHUEM.

B nynxkm 103-3 eénecenvl usmenenus 6 coomsemcmeuu ¢ nocmanosgienuem llpasumenvcmea PK
om 17.03.23 2. Ne 236 (8sedeno 6 oeticmeue ¢ 4 anpens 2023 2.) (cm. cmap. peo.)

103-3. B cnyuae, ecnu myHKTBI akToB U nopydyeHuid [Ipesunenta PecnyOnuku Kazaxcraw,
PykoBoacra Anmunnctpanuu [Ipesuaenta PecnyOnuku Kazaxcran He MOTYT OBITh BBITTOTHEHBI
B YCTAHOBIIEHHBI CPOK, TO PYKOBOAMTENIb OpraHU3allMM, a B CIy4asxX, €CIU 3aTparuBarOTCs
nonHomounsi IlpaBurenscrtBa, - mocie coriacoBanust ¢ Ilpembep-Munucrpom PecnyOnmku
Kazaxcran (IM10OM, HMCHOJHSIOIIMM €ro OOsf3aHHOCTH) WM €ro 3aMEeCTUTENIEM He MO03/Hee
YCTaHOBJIEHHOI'O CPOKa BHOCHUT IUChbMO B AmuHucTpanuto [lpesunenta Pecnyonuku Kazaxcran
C yKa3aHHMEeM TEKYIIEro COCTOSHHUS MWCIOJHEHHUs, apryMEHTHPOBaHHBIM OOOCHOBaHHEM
HEO0OXOIUMOCTH MPOJUIEHUS] CPOKA HCIOJHEHHs JIMOO ero mepeBoja Ha CPeAHECPOUYHBIA WU
JOJITCOCPOYHBIM  KOHTpOJb. IIpu 3TOM  yKa3bIBarOTCA KOHKPETHBIM CpPOK HCIIOJIHEHHS,
OTBETCTBEHHBIE TOJUTUYECKHE TOCYAAPCTBEHHBIE CIIyXKallMe OPraHU3alUHU-HCIIOJHUTENS, a
TaK)K€ OPraHU3aLUNA-COUCIIOIHUTENIEH U TOJPKHOCTHBIE JINLA OPraHU3alui.

[To nopyuenusm, ykazanHbiM B nnyHkTe 102-1 Hactosimux [IpaBuii, KoTopeie HE MOTYT OBITH
BBIIIOJIHEHBI B YCTAHOBJICHHBI CPOK, PYKOBOAMTENIb OPraHU3ALUU-UCIIOJHUTENS HE IO03]HEe
YCTaHOBJIEHHOI'O CpOKa BHOCHT NMHUCHMO B ajpec pykoBojcTBa IlpaBurensctBa PecnyOmnuku
Kazaxcran umu PykoBonutento Anmnapata I[IpaButensctBa PecniyOnuku Kazaxcran ¢ ykazaHuem
TEKYLIETr0 COCTOSHHUSI WCIOJHEHHUs, apryMEHTUPOBAaHHBIM OOOCHOBAaHHEM HEOOXOIMMOCTU



http://online.zakon.kz/Document/?doc_id=38069205#sub_id=1031
http://online.zakon.kz/Document/?doc_id=39953099#sub_id=10303
http://online.zakon.kz/Document/?doc_id=35272481#sub_id=1030300

NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

MPOJUICHUS CPOKAa HCIOJHEHHS JIMOO ero mepeBoja Ha CPEAHECPOUYHBIM WM JTOJTOCPOYHBIN
KoHTpoJb. [IpaBurensctBo Pecniyomuku Kazaxcran yBenomisier Anmuauctpanuto [Ipesunenrta
Pecny6nnku Kazaxctan o NpuHATOM 110 MUCbMY PEUICHUH HE MO3AHEE JECATH pabodyuX JHEH.

103-4. IlpomyeHne CpOKOB HCIOJHEHHUS IYHKTOB akTOB M mopy4yeHuid Ilpe3uaenra
Pecniyoimkn Kazaxcran, PykoBoncrtBa Anmunuctpanuu [Ipesuaenta Pecryonmku Kazaxcran
aMb0 uX TMEpeBOJ] Ha CPEIHECPOYHBIM WM JOJIOCPOYHBIH KOHTPOJb, 3a HCKIFOYEHHEM
nopy4eHu#, ykazaHHbIX B MyHKTe 102-1 Hactosuux [IpaBun, nomyckarorcs He 60Jiee 0JJHOTO pasa
no pemenuto I[lpesunenta PecnyOnuku Kazaxcran wim PykoBoauTens AJIMUHHCTpaLUU
[Ipesunenta PecriyOnuku KazaxcraH Ha OCHOBAaHMHU ASKCIEPTHOTO 3aKIIOUYEHHUS CTPYKTYpPHOTO
noapasnenenus Anmunucrpanuu [pesunenta Pecniyonuku Kazaxcran.

[Iponyienue CpOKOB HCHOJHEHHUS MOPYYEHUM, yKa3zaHHBIX B mNyHKTe 102-1 HacTosmux
[TpaBui, 1100 MX MEPeBOA HA CPEIHECPOUHBIA WM JOJTOCPOUHBIH KOHTPOJIb JTOIYCKAIOTCS HE
Oonee omHoro pasza mo pemeHuto I[Ipembep-Munuctpa PecnyOmuku Kazaxcran wnm ero
3aMECTUTESL.

103-5. [ToBTOpHOE MPOJIICHHE CPOKA HCTIOTHEHHS ITYHKTOB akTOB U nopyuenuii [Ipesugenra
Pecny6muku Kazaxcran, PykoBoactBa Anmunuctparmu [Ipesunenta Pecyonuku Kazaxcran, 3a
UCKIIFOUEHHEM MOPYYEHUH, yka3aHHbIX B myHkTe 102-1 nacrosmux IlpaBui, nomyckaercs B
UCKJIIOYMTENBHBIX cilydasx 1o pemenuto [Ipesunenta PecnyOnuku Kazaxcran ninu PykoBogurens
Anmvunuctpauuu Ilpesupenta PecnyOnukum Kaszaxcran ¢ paccMoTpeHueM Bompoca o
JUCLUIUIMHAPHON OTBETCTBEHHOCTHU OTBETCTBEHHBIX JOJKHOCTHBIX JIUL OPTaHU3alUH.

[ToBTOpHOE mMpOATICHHE CPOKOB HCIOJHEHUS MOpYyYEHUM, yka3zaHHBIX B myHKTe 102-1
HacToAmmx [lpaBui, pomyckaercss B HCKIIOUMTENBHBIX Cilydasx Mo pemieHuto [Ipembep-
Munuctpa Pecny6muku KazaxcTtan uinum ero 3aMecTHTENsi C PacCMOTPEHHUEM BOIMpOca O
JUCLUIUIMHAPHON OTBETCTBEHHOCTHU OTBETCTBEHHBIX JOJKHOCTHBIX JIUL OPraHU3alUH.

103-6. IIpeanoxxkeHnre o HOBTOPHOM MPOAJICHUH aKTOB ¥ opyueHuil [Ipe3unenrta PecriyOnuku
Kazaxcran, PykoBoactBa Aamunuctpanuu Ilpesunenta PecnyOnumkm Kasaxcran co cpokom
UCTIOJIHEHUS CBBIIIE TPEX MecslleB BHOcUTCS B Aamunuctpanuio Ilpesuaenra PecmyOmmku
Kazaxcran opraHusaiuei-ucroiHuTeNeM, a B CIy4asX, €CIM 3aTparuBaroTCA IOJHOMOYUS
[TpaButenscTBa PecnyOnmuku Kazaxcran, - mocne cornmacoBanust ¢ Ilpembep-Munuctpom
PecniyOnuku Kazaxcran (JUIoM, MCTIONHSIOMIMM €ro 0OS3aHHOCTH) WJIHM €r0 3aMECTHTENIEM He
NO03/IHEeEe MATHAALATH pabouuX JHEH 10 UCTEUEHHUS CPOKA €ro UCIIOTHEHHUS.

OTBeTCTBEHHOE CTPYKTypHOE mojpazneneHue AamuHuctpanuu [lpesuaenta PecnyGnuku
Kazaxcran He mo3iHee aecsTH pabo4MX JHEH ¢ MOMEHTa MOCTYIMJIEHUS AAHHOTO MPEIOKEHUS
IIPOBOAMT MPOBEPKY IO BOIPOCY BBIICHEHUS NPUYMH HEUCIIOJHEHUS aKTOB WU MOpY4YEHUI
[Tpesunenra Pecnyonuku Kaszaxcran, PykoBonctBa Anmunucrpauuu Ilpesunenra Pecnyomuku
Kazaxcran u 1o ee pe3ynbraTaM rOTOBUT SKCIIEPTHOE 3aKIIOUYECHHE.

ITosoxeHNs HaCTOAILETO MMYHKTA HE PAaCIPOCTPAHAIOTCS Ha IOPYYEHHUs, yKa3aHHBIE B ITYHKTE
102-1 nacrosmux [Ipasu.

Ilynkm 103-7 uznoowcen 6 pedakyuu nocmanosnenus Ilpasumenvcmea PK om 17.03.23 2. Ne 236
(68edeno 6 oeticmesue ¢ 4 anpenst 2023 2.) (em. cmap. ped.)

103-7. IlpeanoxkeHne O MOBTOPHOM MNPOAJICHUM MOPYYEHUH, yKa3aHHBIX B myHkre 102-1
HacToAumx [IpaBui, cO CpPOKOM MHCIIOJNHEHHS CBBIIIE TPEX MeECSALEB BHOCUTCS B aJpec
pykoBojacTtBa IlpaButensctBa PecnyOonmukum Kaszaxcran wunu  PykoBoauremo Amnmapara
[IpaButenscTBa Pecriyonmku Kazaxcran opranu3amnueii-ucoiHUTeNIeM HE MO3/Hee MATHAIIATH
pabouux JHEH 10 UCTEUYEHUS CPOKa UCTIOTHEHUSI.

OTBeTCTBEHHOE CTPYKTypHOE Tmoapazaeinenne Amnmapara IlpaButensctBa PecryOnuku
Kazaxcran He mo3iHee aecsaTu pabo4YMX JHEH ¢ MOMEHTa MOCTYIJICHUS AAHHOTO MPEIIOKEHUS
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IIPOBOAMT IIPOBEPKY IO BOIPOCY BBIICHEHMs IPUYMH HEHCIIOIHEHHS IIOPYYEHHS U IO €€
pe3yabpTaTaM FOTOBUT KCIIEPTHOE 3aKIIOYECHUE.

103-8. B ciyuae BHeceHUs IPEATIOKEHUS O IPOUIEHUH CPOKA UCIIOIHEHUS ITYHKTOB aKTOB U
nopydenuii Ilpesunenra PecniyOnuku Kazaxcran, PykoBonctBa Anmunucrpauuu Ilpesunaenra
PecnnyObnmukn Kazaxcran Oosiee 1ByX pa3, paccMaTpuBaeTcs BOIPOC O HaKa3aHUM IEPBBIX
PYKOBOAMTENIEH OpPraHU3aLUi.

103-9. IlpomneHue CpOKOB HCIOJHEHHUS JUYHBIX TopydeHui Ilpesumenta PecryOnuku
Kazaxcran ocymectBnsiercst Tonbko [Ipesunentom Pecnybnmku Kazaxcran.

B nynxkm 104 énecenvl usmenenus 6 coomeemcmeuu ¢ nocmarosnenuem Ilpasumenscmea PK om
17.03.23 2. Ne 236 (ssedeno 6 oeticmesue ¢ 4 anpens 2023 2.) (cm. cmap. ped.)

104. Axter u mopydeHus IlpaButennpctBa PecnyOnuku Kazaxcran, IIpembep-Munuctpa
Pecny6onuku Kazaxcran, ero 3amectuteneil wim PykoBoautens Amnmapata IIpaButennbcTBa
CTaBATCS HA CICAYIOLINE BUIbI KOHTPOJIS:

1) cpouHBIif KOHTPOJIb C TIOMETKAMH «BEChbMa CPOYHOY - B TEUEHUE OAHOTO pabovero JHs CO
JIHSI TIOCTYIJICHUS TOPYUYEHUSI, «CPOUHO», «YCKOPHUTH)» - HE MO3JHee, YeM 3a TpU pabouux IHS,
€CJIM MTHOE HE YCTAaHOBJICHO COOTBETCTBYIOLIUM IIOPYYECHHUEM;

2) KpaTKOCPOUHBIA KOHTPOJIb, HE TIO3/IHEE, YeM 3a IIATh pabouux AHEH 10 yCTaHOBJIEHHOTO
CPOKa MCIOJIHEHHUS], €CIIM HHOE HE YCTAaHOBJIEHO COOTBETCTBYIOLIUM IIOPYYECHUEM;

3) cpenHecpOUHBbld KOHTPOJIb, HE MO3HEE, YEM 3a JIeCATh pPa0OUYMX JHEH 10 yCTaHOBIEHHOTO
CPOKa MCIOJIHEHHUS], €CJIM UHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM IIOPYYECHUEM;

4) noAroCpOYHbIN KOHTPOJIb, HE ITO3HEE, YEM 3a IBAALIATh PA0OUYMX JHEH 10 YCTAaHOBIEHHOTO
CPOKa MCIOJIHEHHUS], €CJIM UHOE HE YCTAHOBJIEHO COOTBETCTBYIOLIUM ITOPYYEHUEM.

CpokHu UCHOJIHEHMs MOPYYECHMM, YCTAaHOBIEHHBIE B akTax M nopydeHusax IIpaBurenbcrBa
Pecny6ommku Kaszaxcran, I[Ipempep-Munuctpa Pecnyonuku Kazaxcran, ero 3amectureneil win
PyxoBoaurens Annapara [IpaBurensctBa Pecniyonnku Kazaxcran, ucuucistoTcst B pabounx JTHAX
CO JTHS X MOCTYIUIEHHUS B OpraHU3aIuIo.

B cnyqasx, eciu B HIOpY4YEHMSIX HE YKa3aHbI CPOKH, TO OHU UCIIOJIHAIOTCSI B MECSTUHBIN CPOK C
BHeceHueM uHpopMmanuu B aapec [IpasurensctBa Pecniydnuku Kazaxcran, [Ipembep-Munuctpa
Pecny6onuku Kazaxcran, ero 3amectutenedl wim PykoBoautens Amnmapata IIpaButenbcTsa
PecniyOnuku Kaszaxcran.

Konrponsusle mnopyuenust Ilpesunenta Pecnybmumku Kazaxcran u  PykoBogurens
Anmunuctpauuu Ilpesunenta Pecnybnmuxu Kaszaxcran ¢ pesomonussMu Kk HuM [Ipembep-
Munuctpa Pecnybnmukun Kazaxcran, ero 3amectuteneii u  PykoBoaurtens Amnmapara
[IpaButenbcrBa PecniyOnuku KazaxcTan ncnonHsA0TCS opranu3ausMu He no3aHee 20-1HEeBHOTO
CpPOKa CO JIHS NOpPYYEHUs, €CIM B IOPYUYEHUSAX HE YCTAHOBJIEHBI MHBIE CPOKH. OpraHusanus-
COMCIIOJIHUTENb HANIPABJISIET CBOIO MH(GOPMAIIMIO OTBETCTBEHHOIN OpPraHn3aluu-UCIIOJHUTEIIO HE
MO37HEE YEM 3a IIATh JHEHN 10 UCTEUEHHS YCTAaHOBIEHHOTO CPOKa.

Ilynkm 105 uznoowcen 6 pedaxyuu nocmarnosnenus Ilpasumenvcmea PK om 17.03.23 2. Ne 236
(68eoeno 6 oeticmesue ¢ 4 anpens 2023 2.) (cm._cmap. ped.)

105. Cpoku HCHIOTHEHUS NPOTOKOJIBHBIX IOPYYEHHH, COJEpKalMXcsd B MPOTOKOIAX
3acenanuii IlpaBurenbcrtBa PecnyOonukn Kaszaxctan um coBemanuii y [nmaBel rocymapcrsa,
pykoBoactBa IlpaBurensctBa PecnyOnukum Kasaxcran wu  PykoBomutens — Amnmapata
[IpaBurensctBa PecnyOmuku Kazaxcran, HCUHMCISIOTCS CO JTHS MPOBEACHUS 3acelaHus
(coBemanusi). B Tom cnydae, ecnu Ha 3acenaHuu (COBEMAHWN) ObUT Ha3BaH CPOK HCITOJTHEHHS
KOHKPETHOT'O MOPYYEHHs, TO COOTBETCTBYIOIIME OpPraHU3allMH, B aapec KOTOPHIX OBLJIO JaHO
MOpyYE€HUE U TMPEACTaBUTEIN KOTOPBIX MPHUCYTCTBOBAIM HA 3acelaHUU (COBEIIAHUH),
IPUCTYNAOT K MCIOJHEHUIO NTOPYYEHUH cpa3y IOCIe 3acelaHus (COBEIIAHUA), HE TOKUIASICh
MOCTYIUIEHUS! K HUM MTPOTOKOJIA 3acelaHus (COBELaHNs).
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Ilynxkm 106 uznoorcen 6 pedaxyuu nocmanosnernus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

106. KoHTponb UCHONHEHUS [JOKYMEHTOB II0 CYILECTBY BOIIpOca BO3jaraercs Ha
PYKOBOAMTENEN CTPYKTYPHBIX MOAPA3AEIECHUN MU TOJKHOCTHBIX JIMIL.

KoHTponb 3a cpokamMM HCIOJIHEHHs JOKYMEHTOB, 32 CPOKAMU PacCMOTPEHHsI OOpalleHUH,
COOOIICHNH, 3aMpocoB, OTKIMKOB M TPEAJIOKCHUNA (QHU3MUECKUX U IOPUIUYECKUX JIUI
ocymiecTBisiercs ciayxooi JIOVY.

107. Ilpu opranu3zanuu KOHTpoIIs ucnoiaHeHust ucnoib3ytorcest PK®. KontposibsHas kapToreka
CHCTEMaTU3UPYETCs [0 CPOKaM MCIIOJIHEHHS] JOKYMEHTOB, UCIIOJIHUTENSM, IPYIIaM JOKyMEHTOB.

108. JlokyMEHT CHUMAETCs C KOHTPOJISI pYKOBOJIUTENEM, IOCTABUBLIMM €I0 Ha KOHTPOJIb, WIIH
10 €ro MOpYy4YCHHUIO - ciyx60i JIOVY.

109. Ilpu cmene pykoBoguteneit ciayx0b1 IOY U CTpYKTYpHBIX MOJIpa3/IeIeHU TOKyMEHTHI
u gena, a Take PK® k HuUM mnepeparoTcs BHOBb HAa3HAYEHHOMY DPYKOBOIMTENIO HIIU
OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMILY 110 aKTy IIpUeMa-Tepeiayu.

IHaparpadg 8. Ilopsinok yuera U XpaHeHHs Ne4yaTei, IITAMIOB U 0JIAHKOB

110. Yuer, ucnonp3oBaHue, XpaHEHUE U YHUUTOXKCHHE MEUATHO-OJIAHOYHOW MPOIYKIUH,
neyarei, IITaMIIOB, MOJJIEKAIINUX 3alIUTE, U CPEICTB 3aIIUTHI JOKYMEHTOB OCYILIECTBIISIFOTCS
JTOJKHOCTHBIMH  JIUI[AMH, Ha3HA4YaeMbIMH TpUKa3aMu (pacropsHKEHUSIMHU) PYKOBOJUTENEH
OpraHu3aIuu.

111. TocymapcTBeHHass oOpraHu3alus HMeeT OJHy TMedaTb ¢ H300pakeHueM
lNocynapcreennoro I'ep6a PecniyOnuku Kazaxcran.

[Tpu He0OXOIUMOCTH CTPYKTYPHBIE MOAPA3IEICHUS TOCYJapCTBEHHON OpraHu3aluu UME0T
nevyatu (mrammbl) ¢ u3zoOpaxeHueMm locymgapcrtBeHHoro I'epba Pecny6muxu Kaszaxcran u
OJINHAKOBBIM TEKCTOBBIM COJIEP’KaHUEM, TEKCTOBAsI YaCTh AOIOJIHAETCS MOPSIKOBBIM HOMEPOM
WJIM CUMBOJIOM (CUMBOJIaMHU).

112. VYdyer mnevaTHO-OJAHOYHOM NPOAYKIMH, MOAJEKAIIEH 3aliure, B TOM YHUCIE C
nzoopaxxennem ['ocynapcrennoro ['ep6a PecriyOnuku KazaxcraH, BeZeTCsl B COOTBETCTBYIOIIUX
PETUCTPAIIMOHHBIX YYETHBIX QopMmax: KypHalaX, KapTOdkaXx U aBTOMATH3UPOBAHHBIX
MH(OPMALIMOHHBIX CHCTEMaX, JKypHaje ydeTa M BbIJAud I€YaTHO-OJIAaHOYHOM NPOAYKIIMH,
noJyIeXxarei 3ammre, no ¢popme coriacHo npuioxenuto 18 k Hacrosimum [IpaBunam.

XKypHan ydera 1 Bbljauu e4aTHO-0IaHOYHON MPOAYKLUH, MOIeXkKAIIEN 3alIUTe, 3aBOJUTCS
Ha KaXIbld BUJ TE€4YaTHO-OJIAaHOYHOW MHpPOAYKIMH, MoJjyuiexkamieil 3amure. branku ¢umek c
nzoopaxenuem ['ocynapcrBennoro ['epba PecniyOnuku Kazaxcran He moasiexaT CrieluabHOMY
yUery.

113. Belmaya 0y1aHKOB, TMOJUIEXKAIIMX 3alllUTe, MPOU3BOJUTCS IMOJ PACHUCKy B
COOTBETCTBYIOLMX PETUCTPALIMOHHBIX YUETHBIX (hopMax, MPeayCMOTPEHHBIX BEIOMCTBEHHBIMU
MHCTPYKIHUSAMU OpraHu3aIiuii.

114. Ilpu U3roTOBICHUM KOMHUHA JOKYMEHTOB, O(OPMIIEHHBIX Ha OJlaHKaX ¢ M300paKeHHeM
lNocynapctBenHoro I'epba PecnyOmmkm Kazaxcran, W TpenHa3HAYeHHBIX MJIS PACCBHUIKH,
IIPOCTABIISIFOTCS. HOMEP K3EMIUISIpA U Ie4aTh OPraHU3aLNN.

115. PasmHOXeHuE 1 KOTUPOBAHKUE CPEICTBAMU OTEPATUBHOM MONUTpa(UM HE3aOITHEHHbIX
OJIaHKOB, MOJUIEKAIIUX 3AIINUTE, HE IOTYCKAIOTCS.

116. Yuer nevareit, ITaMIoB, TOAJICKAIIMX 3aIIUATE, U CIEHHAIIBHON MITEMITEIBHON KPAacKu
C XMMHYECKUMH J100aBKaMHu, MMEIOLUIMMH WHAMBHUIYyalbHbIE CBOHCTBAa C IENBIO 3aLIUTHI OT
MOJAJIENIKH, a TakK€ MX BblJada BEIyTCS B >KypHaje ydeTa W BbAauM IeyaTei, LITaMIIOB C
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nzoopaxkenurem ['ocynapcrBennoro ['epba Pecniybnuku KazaxcTan u cieriaibHON IITEMITETbHON
Kpacku 1o (popme cornacHo mpuiiokeHuto 19 k HacrosimuM [IpaBunam.

117. Yder nepbeBbIX aBTOPYUEK, 3alIPABICHHBIX CIEIMATbHBIMUA YEPHUIAMU C XUMHUYECKUMU
no0aBKaMH, UMEIOIIMMHU MHIUBHIYyaJbHbIE CBOMCTBA C IIEJIbIO 3AIIUTHI OT MOJJICIKH MOANUCEH
JOJKHOCTHBIX JIUI], U UX BblJauya BEAyTCS B KypHalle y4eTa M BblAaud MEpPhEBbIX aBTOPYYEK,
3arpaBlICHHBIX CIIEIUATFHBIMU Y€PHUIIAMH, TIO0 (pOopMe COrTacHO MPUIIoKeHUI0 20 K HACTOALINM
[IpaBunam.

118. 3aronoBKHM pPErHCTPALMOHHBIX YUYETHBIX (OPM BKIIOYAIOTCA B HOMEHKJIATYPY e
OpraHu3aIiH.

JIucThl )KypHAJIOB HYMEPYIOTCS, IPOIIUBAIOTCS U OMEYaThIBAIOTCS.

119. Ilepemaya apyromy IOJKHOCTHOMY JIMITy HEHCIIOJIB30BAaHHOHN I€YaTHO-OJIAHOYHOM
IPOAYKIMHM, ITeYaTeH, IITAMIIOB, [TOAJIEXKAIMX 3aAIIUTE, a TAK)KE CPEJICTB 3alUThl JOKYMEHTOB U
PETUCTPALIMOHHBIX YYETHBIX (opM K HUM OGOpMIISIETCS aKTOM IMpHeMa-Tiepeaayu edaTHo-
0J1aHOYHOM MPOAYKIIMHU, IeYaTe, IITaMIIOB, OJIEKALIUX 3AIUTE, CPEACTB 3aLUThl JOKYMEHTOB
U PETUCTPALIMOHHBIX YYETHBIX (POPM K HUM 1O (JOPME COTIIACHO MPUIOKEHHIO 21 K HACTOSIIIUM
IIpaBunam.

120. IleyaTtHo-01aHOYHAS] IPOIYKIIHS, [T€YATH, IITAMIIBI, TOAJNEKAIUE 3aIIUTEe, U CPEJICTBA
3alUTHl JOKYMEHTOB XPaHATCS B ONEYaThIBAEMbIX cei(ax MM METAINTMYECKUX IKadax.

121. YHUYTOXKEHUE UCTIOPUYECHHOMN Me4YaTHO-OJaHOYHOW MPOAYKIMH, MOJJIeKAIIeH 3alluTe,
IIPOU3BOJUTCS C COCTaBICHUEM aKTa O BBIIEICHUM K YHUUYTOXEHHUIO HCIIOPUYEHHBIX IK3EMIUISIPOB
MeYaTHO-0JaHOYHON MPOIYKINH, TOJIeKAIIEH 3auTe, 1Mo (JopMe COrIaCHO IPUIIOKEHUI0 22 K
HacToAmmM [lpaBwiaM, U MpPOCTaBIEHUEM COOTBETCTBYIOIIMX OTMETOK B JKypHajlax ydyeTa U
BbIJIaYM I€YaTHO-0JIAaHOYHOM MPOAYKIIUH, TOJIekKAIIEH 3alUTe.

122. VHUYTOXKEHUE TeYaTed W IITaMIIOB, MOMJICKAIIUX 3allUTe, IPOU3BOAUTCI C
COCTaBJICHMEM aKTa O BBIICICHUM K YHUUYTOXKECHHIO MeYaTeil U IITaMIIOB, MOJJISKAIINX 3alIUTe,
no ¢opMe COrlacHo MpuwiokeHuto 23 Kk HacrosmuM [lpaBunam, W HOpOCTaBIIEHUEM
COOTBETCTBYIOIIMX OTMETOK B KypHalle y4eTa M BbIJA4M MeyaTeil, MTaMIIoB ¢ U300pakeHUuEM
I'ocynapctBenHoro I'ep6a PecnyOnmku Kazaxcran u cnenuanbHOM MITEMITETFHON KPACKH.

123. VYHUYTOXKEHHE CpEICTB 3alIUThl JOKYMEHTOB (B TOM 4YHCIE€ EMKOCTH H3-TIOJ
CIENUATBHBIX YEPHWI W INTEMIIETbHON KpAacKd, WCIOPYCHHBIC IITEMIEIbHBIE TMOMYIIKH,
3alpaBJICHHbIE CIIEIUATIBbHBIMU IITEMIIEIbHBIMUA KpACKaMH, IEpbEBbI€ aBTOPYUYKH, 3aPABICHHbBIE
CHeMaIbHBIMU YEPHUIIAMH ) IPOU3BOIUTCS C COCTABICHUEM aKTa O BBIJEIEHUU K YHUUTOKEHUIO
CPEIICTB 3alIUThl JOKYMEHTOB, 10 (hopMe COTIacHO MpuiIokeHuto 24 k HactosmuM [IpaBunam, u
IIPOCTaBJICHUEM OTMETOK B COOTBETCTBYIOIIMX JKYpHAJaX ydyeTa U BblIauu.

124. ITpu peopraHnuzanuy Wiv JUKBUAALMKN OPraHU3ALNU, IPUHATUUA PEUICHUSI O CHATUU C
yuera ¢unuana (MpeacTaBUTEIbCTBA) YHUUTOKEHHE HEUCIOJIb30BAaHHOW MNE4aTHO-OJaHOYHOM
MPOAYKLHH, TeYaTel, ITaMIIOB, MOAJICKAIIUX 3alIUTe, & TAKKE CPEJCTB 3aLIUThl JIOKYMEHTOB
MIPOU3BOJUTCSI C COCTABJICHHEM aKTOB, MO (opmam coriacHo mpuioxeHusm 23, 24, 25 k
HacTtossmuM [IpaBunam, yTBep)KIaeMblX PYKOBOJWTEIEM OpraHuW3alMu WM IpejacenareaemM
JTUKBUIAITMOHHONW KOMUCCHH, M TIPOCTABIICHMEM OTMETOK B COOTBETCTBYIOIIUX KypHAJlaX y4yeTa u
BBIJAYH.

YHUUYTOXKEHHE WIIN JTaTbHENIIIee XpaHEHNUE KYPHATIOB U APYTUX PETUCTPAIIMOHHBIX YUETHBIX
GbopM OCYIIECTBISIOTCS B COOTBETCTBHHM C 3aKOHOAaTeldbcTBOM PecmyOmuku Kazaxcran mo
COTJIACOBAHUIO C YIIOJTHOMOYEHHBIM OpPraHOM HJIM MECTHBIM HCIIOJHUTEIBHBIM OpraHOM 00J1acTH,
TOPOJIOB PeCIyOIMKAHCKOTO 3HAYEHUS U CTOTHIIBL.

125. IIpoBepka HaaM4us SK3EMIUIIPOB MeUaTHO-0IaHOYHON MPOAYKIIUHU, TIedaTel, ITaMIIOB,
MOJIekKAIIUX 3alIUTEe, U CPEACTB 3aLIUThI JOKYMEHTOB MPOU3BOIUTCS HE PEXKE OJJHOTO pasa B rojl
KOMUCCHEMH, CO3/1TaBaeMOii IPUKA30M (pacropsiKeHHEeM) PYKOBOAUTENS opranu3anui. OTMETKH O
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pe3ysbTaTax MPOBEPOK MPOCTABIISIOTCS B )KypHAJIaX y4eTa U BbIIa4H COTJIACHO MPUIIoKeHus M 20,
21, 22 x macrosmuM [IpaBumam.

126. Ilpu yrepe neuatu (mramia) ¢ uzoopaxenuem ['ocynapcrBennoro ['epba PecryOnuku
Kazaxcran npeanpuHUMArOTCs Bce HEOOXOAMMBIE MEPBI 110 PO3BICKY, B ClIydae OTPULIATEIIHBHOTO
pe3yibTaTta pO3bICKa COCTABJIACTCS aKT 00 yTepe MPOU3BOJILHOW (OPMBI, YTBEPKIaeMBbIN
PYKOBOJUTEIIEM OpTaHH3AIIH.

IMaparpadg 9. Ilopsinok cocTaBjieHUsS] HOMEHKJIATYPHI J1eJ1, POPMUPOBAHMUS U XPAHEHUS 1€

127. HomeHnknarypa nen npeAHa3HaueHa JJis TPYNIHUPOBKUA HCIOJHEHHBIX JIOKYMEHTOB B
Jies1a, CUCTEMATU3alllY U y4YeTa JIell, ONPEENIEHNs] CPOKOB UX XPAHEHUS U SBJISIETCSI OCHOBOM AJIst
COCTaBJICHUS OMHUCEH Jel MOCTOSHHOTO U BpeMeHHoro (cBbiie 10 jet) XxpaHeHus, a Takke yuera
nest BpeMeHHOro (10 10 JieT BKIIFOUUTENBHO) XPAHEHUS.

128. B HOMEHKIATypy JAell BKIIOYAIOTCS BCE JOKYMEHTHI, CO3/1aBa€MbIE€ B OpraHU3alluu U
NOCTYNAIOIIME B OPraHM3alMio. DJIEKTPOHHbIE JAOKYMEHThl U 0a3bl JAaHHBIX BKJIIOYAIOTCS B
HOMEHKJIATYpYy 1€ Ha OOIIUX OCHOBAHUSX.

129. B HOoMeHkIaType nen Gukcupyercs ¢opmMa JOKYMEHTa - 3JCKTPOHHAs C yKa3aHUEM
HOCHUTENSI HHPOPMAIUHU UITH OyMa)kHas.

130. Ilpu cocraBieHMM HOMEHKJIATypbl J€J1 PYKOBOJACTBYIOTCS Y4pEAUTEIbHBIMU
JIOKYMEHTaMHU, MOJOXKEHUSIMH O CTPYKTYPHBIX MOJIpa3AeNieHUsX, JOIKHOCTHBIMUA HHCTPYKIUSIMU
pabOTHUKOB, THUIIOBBIMH, OTpAci€BbIMH (BEJOMCTBEHHBIMHM) HEPEYHSIMH JOKYMEHTOB C
YKa3aHUEM CPOKOB XpaHEHUSs, THUIMOBBIMHU (IMPUMEPHBIMU) HOMEHKIIATypaMu Jel, CTPYKTYpOi
(ITaTHBIM pacHUcaHUeM), IUIAaHAMU M OT4YeTaMM O paboTe, U3ydaroTcs BU[bL, COCTaB MU
coJiep’KaHue JOKYMEHTOB, 00pa3yIoIIUXCs B ACITEIbHOCTH OpTaHU3aIIH.

Ilynxkm 131 uznoorcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

131. Homenknarypa nen o ¢opme, coriiacHO npuiiokeHuto 26 k HacrosumM [IpaBunam,
cocrapiisieTcsi He no3jaHee 10 gexkaOps KajJeHJapHOTO rojia, MPEIIECTBYIOLIETO CIEAYIOLIEMY
KaJIeHapHOMY ToAy, ciry00it IOY Ha 0CHOBE HOMEHKJIATYP JIe CTPYKTYPHBIX MOPA3CICHHM,
IIPEJICTaBICHHBIX COOTBETCTBYIOIIMMH MTOAPA3AEICHUSIMH.

132. BHOBB co3aHHOE MOApPA3/ICIICHUE B MECAUHBIN CPOK pa3padbaThiBaeT HOMEHKIIATYPY A€l
NoJpa3JiesieHus U mpejcTaBiser ee B cnyx0y JI0Y.

Ilynxkm 133 uznoorcen 6 pedaxyuu nocmanognenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.

cmap. peo.)
133. Homenknatypa nen OpraHM3alidd TOJIMCHIBAETCA pykoBoauteneM ciyxosl J[OVY,
COTJIACOBBIBAETCSI C DKCHEPTHOM Komuccued opranuzanuu (nanee - OK), skcrnepTHOMH

IIPOBEPOYHON KOMHCCHEH TOCYyJapCTBEHHOTO apXuBa (MECTHOTO HCIIOJHUTEIHHOTO OpraHa)
(manee - OIIK), B KOTOpBI JOKYMEHTBHI MEpelaroTcs Ha IOCTOSHHOE XpaHEHHUE, 3aTeM
yTBEep)KIaeTcs (He MO3Hee KOHIA TEKYIIETO Tofa) pPyKOBOJNUTEIIEM OpTaHW3aIlMd U BHOCUTCS B
Col u MUC DA. CornacoBblBaeTCsi HOMEHKJIATypa M€l C TOCYJAapCTBEHHBIM apXHUBHBIM
YUpeXKICHUEM HE PEKE OJHOTO pa3a B 5 JIET, €CIM He ObUIO KOHIETITYaTbHBIX W3MEHEHUU B
HOPMAaTHBHBIX MPABOBBIX aKTaX, GYHKUUAX U CTPYKTYpE OpraHu3alMH.

Oprann3anuu, He SBISIOMNECS WCTOYHMKAMHU IOTIONHEHUS HarmoHalsHOTO apXHWBHOTO
¢doHIa, MOTYT NpPEACTAaBIATH HOMEHKJIATYyphl aen Ha cornacoBanue JOIIK ymoiaHomMo4deHHOTO
OpraHa, MECTHBIX HCITOJTHUTEIBHBIX OPraHOB 00JIACTEH, TOPOJIOB pEeCyOIMKAHCKOTO 3HAUCHHS 1
cronuubl win OK apxuBa HapaBHE C OpraHU3alUAMU-UCTOUHUKAMHU.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

134. Homenkiatypa aes medaraercs B HEOOXOIMMOM KOJHWYECTBE SK3eMIUIApoB. OnuH
AK3EMILISP YTBEPAKACHHON HOMEHKIATYPBI A€ XPAaHUTCS B TOCYAAPCTBEHHOM apXUBE, C KOTOPHIM
OHa COIIaCOBBIBAJIACH.

Ilynxkm 135 uznoorcen 6 pedaxyuu nocmanognenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

135. Homenknarypa ael B KOHIE KaXIOro roja yTOYHsieTcs,, coriacoBbiBaeTcsi OK
OpraHu3aly, YTBEPKAAECTCS PYKOBOAUTENIEM OpraHU3aluy U BBOAUTCS B ecTBUE ¢ | stHBaps
CJIEIYIOILErO roja.

136. Ha3BaHusiMu pa3zenoB HOMEHKJIATYphl JEN SIBIIAIOTCS HAUMEHOBAHUS CTPYKTYPHBIX
NOJIpa3/IeJICHNI, KOTOPbIE pacIoylaratoTCsi B COOTBETCTBUM C YTBEPKICHHOW CTPYKTYpOil
opranuzanuu (mraTHoe pacnucanue). [lepBolil pa3nen HOMEHKIIATYpHI J1e] BKIIOYAET 3ar0J0BKU
JIeJl, COJEpJKallhe pacHopsSAUTEIbHYI0 JOKYMEHTALMI0 W JOKYMEHTbl KOHCYJIbTaTHUBHO-
COBEUIATENIbHBIX OPraHOB, BO3IJIABIIAEMbBIX PYKOBOJCTBOM.

Ilynxkm 137 uznoorcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

137. Jloxymentsl ¢unmanoB (IpeACTaBUTEIBCTB) BHOCSATCS B KAdeCTBE pas3/eiioB B
HOMEHKJIATypy /i€l OpraHu3aluu.

CaMocCTOsATENbHBIM pa3/ieIOM HOMEHKIJIATYPhI JIeN ABJIETCS HAaMMEHOBaHUE OOIIECTBEHHBIX
oOvenuHeHud. JlaHHBIA pasmen pacrosiaraercs TOcie BCeX pPas3lelioB HOMEHKIATYpHI el
OpraHu3alIiy.

138. Jlna opraHuzanuu, HE HMMEIOLIEH CTPYKTYpbl, HOMEHKJIATypa Jell CTPOUTCS IO
IPOM3BOJICTBEHHO-OTPACIIEBOM MM  (PYHKIIMOHAIBHOW cxeme. HawnMeHoBaHUS pa3lenoB
COOTBETCTBYIOT HAIIPABJICHUAM AESATEIbHOCTH OPTaHU3ALUU.

139. 1511 1oABEIOMCTBEHHBIX OpraHU3aluil ¢ OJHOPOIHBIM COCTABOM JOKYMEHTOB CITy>KOOH
JOVY Beimecrosiiiero opraHa (BBILIECTOAILICH OpraHu3alnuu) pa3padaTbiBalOTCA THUIIOBBIC
(mpuMepHbIE) HOMEHKIATypbl Jed. Takue HOMEHKIATyphl TIOJUIeKaT COIVIACOBAHUIO C
YIOJIHOMOYEHHBIM OPraHOM MJIM MECTHBIMU HMCIOJHHUTEIbHBIMH OpraHamMH oOJacTei, ropoJoB
pecnyOIMKaHCKOTO 3HAYEHUS U CTOJIHIIBL.

140. Cpoxku XpaHEHUS DJIEKTPOHHOM pPETUCTPALIMOHHONW KOHTPOJBHOM  KapTOUKU
COOTBETCTBYIOT CPOKaM XPaHEHHMsI JIEKTPOHHBIX IOKYMEHTOB. DJIEKTPOHHBIE PETUCTPALIMOHHbBIE
KOHTPOJIbHBIE ~ KAPTOUKH  XPaHATCS  COBMECTHO C  DJIEKTPOHHBIMH  JOKYMEHTaMH,
COOTBETCTBYIOIIMMHU PErUCTPALIMOHHBIMH CBUJIETENLCTBAMU 3JIEKTPOHHBIX IU(PPOBBIX MOAMHUCEN,
YBEIOMIICHUSIMU-KBUTAHIIUSIMU O JIOCTABKE JAHHBIX JIEKTPOHHBIX IOKYMEHTOB.

Ilynxkm 141 uznoocen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

141. Cpoku XpaHEHHUsI JJIEKTPOHHBIX JIOKYMEHTOB 1 0053aT€IbHOCTh 0QOPMIICHHS OYMaXKHBIX
HO/UIMHHUKOB JIOKYMEHTOB YCTaHABJIMBAIOTCS MEPEYHEM TUIIOBBIX JIOKYMEHTOB, 00pa3yOLINXCs
B JIEATEIbHOCTU TOCYAAPCTBEHHBIX M HErOCYJapCTBEHHBIX OpPraHM3allMid, C yKa3aHUEM CPOKOB
XpaHEHUs!, yTBEPKIAEMBbIM YIIOJTHOMOYEHHBIM OPTaHOM.

DONeKTpOHHBIE JOKYMEHTHI, B TOM YHCJIEe BIIOKEHHBIC (aiiabl, xpaHsatcs B COJl B Tom
¢dopmare, B KOTOPOM OHM ObUIM CPOPMUPOBAHBI, OTIPABICHBI WIN MOIYYEHBI, ¢ 00ecIedeHneM
OJIHOBPEMEHHOTO XpaHEHHUS CGHOPMUPOBAHHBIX OSJEKTPOHHBIX MUQPPOBBIX MOAMHCEH TOJ
COOTBETCTBYIOIMMU AJIEKTPOHHBIMU JTOKYMEHTAMH.

Ilynkm 142 uznoowcen 6 pedaxyuu nocmarnosnenus [lpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

142. Tlpu ynopsiio4eHHHM >JEKTPOHHBIX Komuil AokymeHToB B MC DA OHM NOJKHBI
dbopMUPOBATHCA UACHTHYHO OYMaXKHBIM MOATUHHUKAM.
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NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

143. XpaHeHue 3JeKTPOHHbBIX TOKYMEHTOB COIPOBOXKIAETCSA XPaHEHHEM COOTBETCTBYIOIIUX
AIIEKTPOHHBIX 0a3 JMaHHBIX, HCIIOJIB30BAHHBIX OTKPBITHIX KIIIOYEH OSJIEKTPOHHBIX ITH(PPOBBIX
nonucen (perucTpalMOHHbIX CBUAETENILCTB 3JIEKTPOHHBIX LU(POBBIX MOANUCEH) U IPOrpamM,
peanu3yonmx nporeccsl (HOPMUPOBAHHUS W TPOBEPKU DIEKTPOHHBIX IH(PPOBBIX MOIIMUCEH
JJIEKTPOHHBIX IOKYMEHTOB.

144. ]JIns OTKPBITBIX KIIOYEW SJIEKTPOHHBIX HHU(POBBIX MOAMHCEH B TOCYAApCTBEHHBIX
opranax u YL T'O xpanarcs oQopmieHHbIE B YCTAHOBJIEHHOM IIOPSIKE JIOKYMEHTbI
(perucTpallMOHHbIE CBMJETENIbCTBA), MOATBEPXKIAIOIINE IPUHAIIEKHOCTh JIAHHBIX KIIOYEH
KOHKpeTHOMY y4dacTHUKY CO/I.

Jlist KaKJ0T0 OTKPBITOTO KJIF0Ya XPaHUTCS WH(GOpMAIKs O Havale U OKOHYAHHH CPOKa €ro
neiictBus. Ilpu 3TOM JOCTYN K MaccMBaM OTKPBITHIX KIIFOYEH, HAXOAALIMXCS Ha ONEPaTUBHOM
(BEIOMCTBEHHOM) apXMBHOM XPAHEHUHU, OTPAHUYUBAETCS.

CoxpaHHOCTb, HaJUIeXKalllee MCIOJIb30BaHUE HOCUTENeH HH(OpMau ¢ 3aKpbITHIMU
(CeKpeTHBIMM) KJIF0UYaMH 3JICKTPOHHOH IHM(POBOI moamucu (Janee - KIFOYEBOW HOCUTENb), a
TaKXe UCIOJIb30BAHUE 3aKPITHIX (CEKPETHBIX) KIIOUEH 3JEKTPOHHBIX IU(POBBIX NOAMHUCEN U UX
3alllMTa OT HECAaHKIIMOHUPOBAHHOI'O JOCTYIAa BO3JIAraloTCsl Ha BIAJENbLIEB PErHMCTPAL[MOHHBIX
CBU/IETEJILCTB.

145. Ilpu xpaHeHUH SJIEKTPOHHBIX JOKYMEHTOB 00€CIIeUnBaeTCs MPUBSI3KA (CHHXPOHU3ALIHS)
JJIEKTPOHHBIX JOKYMEHTOB U COOTBETCTBYIOLIMX OTKPBITHIX KIIIOYEH 3JIEKTPOHHBIX IH(PPOBBIX
MTOJITUCEH.

146. VYuactouku C3J] obecrneynBaioT 3alIUTy OT HECAHKUHMOHHUPOBAHHOTO JOCTYIIA,
HENPEJHAMEPEHHOTO YHMUTOXKEHUS U (WIM) MCKAKEHMsI YUYETHBIX JAHHBIX, COJAEpIKALUXCS B
0a3ax JaHHBIX, & TAKXKE 00ECIIEUNBAIOT CO3/IaHHE PE3EPBHBIX KON 3JEKTPOHHBIX JTOKYMEHTOB.

3ammra MHQOpPMAIUU (IIEKTPOHHBIX MH(POPMALMOHHBIX PECYPCOB) B HMH(POPMALMOHHBIX
cucTeMax, B TOM 4YMCJI€ B apXMBaX 3JIEKTPOHHBIX JIOKYMEHTOB, CPEACTB KpUITOIpapuuecKou
3alUThl MHPOpPMAIMH, pPEATU3YIOIIUX Mpolecc (OPMHUPOBAHUS U MPOBEPKHU AIEKTPOHHOU
UGPOoBON MOANKMCH (CPEACTB AIEKTPOHHON UPPOBON NOAMHUCH, KPUIITOTpahUIECKUX KiIroueil),
OCYIIIECTBIISIETCS COBMECTHO € OpraHuzanuei, skcrnyarupyromein CO/I, yuactHukamu COJ] B
MOPSIIKE, YCTAHOBJIEHHOM HOPMAaTHBHBIMU IIPABOBBIMH aKTaMH YIOJHOMOYEHHOIO OpraHa B
chepe obecrieueHrss UHPOPMAITMOHHON O€30TTaCHOCTH.

147. TocynapcTBeHHBIE OpraHbl 00ECHEUMBAIOT JIOCTABKY JJIEKTPOHHBIX JOKYMEHTOB
o0veMoM He 6osee 95 MO, KOTU4ECTBO BIOKEHUH KOTOporo He npesbimaeT 80 ¢aiinos.

ITaparpa¢ 10. ITopsinok ogopmiIeHHsI HOMEHKJIATYPBI J1eJI

148. B HOMeHKIaTypy [Je€d BKJIIOYAKOTCS 3arojOBKM  J€JI, OTpaXKawllue BCe
JIOKYMEHTUPYEMbIE Y4aCTKH pabOThl OpraHu3alluy, B TOM YHCIIe JIMYHbIE Jena, onucu aen, PK®,
KOHTPOJIbHO-CIIPAaBOYHbIE, TEMATUYECKHE KaPTOTEKH, a TAK)Ke 0a3bl TaHHBIX.

[leyaTHble U31aHNS B HOMEHKIATYPY /1€ HE BKIFOUAIOTCS.

149. B rpade 1 HOMEHKIATYPBI JIeJT IPOCTABISIOTCS MHIEKChI KQXJI0T0 Jiejia, BKIOUEHHOTO B
HOMeHKnatypy. WuHpmekc gema coctouT wu3 1UGPOBOro 0003HAYEHHUS CTPYKTYPHOTO
NOJpa3ielIeHNs] U NOPSAAKOBOTO HOMEpa 3arojioBKa Jeja M0 HOMEHKJIATYype JIed B Ipenenax
CTPYKTYpPHOTO MOJpa3ieiaeHus. DIeMEHThl HHIEKCa OTACNAIOTCS IpYT OT Jipyra feducom.

B HOMEHKIIaType A€l peKOMEHAYETCSI COXPAaHTh MOPSAAO0K PACIIOIOKEHNUS OJHOPOIHBIX JEI
B IIpeJieax pa3HbIX CTPYKTYPHBIX MOAPa3AeICHUM, 11 MEePEXOASIIUX I HHAEKC COXPaHIETCs.

150. B rpady 2 HOMEHKIATyphI Je]1 BKIFOYAIOTCS 3ar0JIOBKH /1€ (TOMOB, 4acTei).

TpeboBanus K 3arojJoBKY:



NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

1) 3aroy10BOK Jiesia T0JKEH YeTKO, B 00001eHHOH popMe OTpaXkaTb OCHOBHOE COZIEpKaHUE U
COCTaB JIOKyMEHTOB JIeJIa;

2) He AoIyCKaeTcsl ynoTpeOIeHne B 3aroj0BKe J1e/1a HEKOHKPETHBIX (POPMYIHPOBOK («pa3Hble
MaTepHalbl», «00IIas MEePENnucKay, «UCXOAIIas KOPPECTIOHACHIIUY «BXOASIINE TOKYMEHTBI»),
a TaKk)Ke BBOJHBIX CJIOB M CI0XHBIX 000POTOB;

3) 3aroJoBOK Jena COCTOMT W3 3JEMEHTOB, paclojliaraéMblX B  CIEAYIOIIEH
H0CJIEI0BATEIbHOCTH:

Ha3BaHUe BUja Jeina (Mepenucka, KypHald) WiIM PasHOBUAHOCTU JOKYMEHTOB (TIPOTOKOJIBI,
TIPUKa3bl);

Ha3BaHUE OPTaHU3ALUHU WIH CTPYKTYPHOTO IMOJpa3/eieHus (aBTOp IOKyMEHTa), Ha3BaHUE
OpraHu3aly, KOTOpol OyayT ajpecoBaHbl WJIM OT KOTOPOH OyAyT MOIy4eHbl JOKYMEHTHI
(ampecat WM KOPPECTIOHIEHT JOKYMEHTA);

KpaTKoe Cofiep>KaHue JOKyMEHTOB JIefIa;

Ha3BaHUE MECTHOCTH (TEPPUTOPHH), C KOTOPOH CBSI3aHO COAEP KaHUE TOKYMEHTOB JIeTIa;

nara (mepuoa), K KOTOpoi OTHOCATCS IOKyMEHTBHI J1eN1a;

4) B 3aroyioBKax JeJ, COAEpKaIIUX JOKYMEHTHI IO OJHOMY BOIPOCY, HO HE CBS3aHHBIX
[IOCJIEI0BATEIbHOCTBIO  MCIIOJHEHUs, B KauyecTBe BHJA Jeja YHNoTpeOssercs TepMUH
«ITOKYMEHTBI.

TepMHH «1OKyMEHTBI» NMPUMEHSETCS TAKXKE B 3ar0JIOBKaX [eJl, COAEPIKAIINX JOKYMEHTHI -
NPUIIOKEHUS K KAKOMY JIHOO TOKYMEHTY, 1 ohopMIISIFOTCs cienyromum oopazom: «IIporokon (-
bl) 3aceqanus (- uit) CoBera TUPEKTOPOB KOMIAHUU M JJOKYMEHTBI K HUM» WM «/{OKyMEHTHI K
npoTokouy 3acenanus CoBeTa AUPEKTOPOB KOMITAHUN,;

5) B 3aroyioBKax JieJ1, CoJiepKallluX MepenucKy, yKa3blBaeTcs, C KEM U 110 KAKOMY BOIIPOCY OHA
BeeTcsl (B Cilydae BEACHHS TEPENHCKH C OJHOPOTHBIMH KOPPECIIOHACHTaMH, B 3arojOBKax
yKa3bIBA€TCs UX 00ILlee BUJIOBOE Ha3BaHUE);

6) B 3arojloBKax JeJ, COJEpKallluX TMEepenucKy c Ooyiee TpeMmsl Pa3HOPOIHBIMHU
KOPPECIIOHIEHTaMHU, X HAMMEHOBAHUs HE TIEPEUNCIIIOTCS;

7) npu o0O3HaUEHWHM B 3arojioBKax Jell aJMHUHUCTPATHBHO-TEPPUTOPHAIBHBIX €IIMHHIL
YUUTBIBAETCA CIEYIOLIee:

€CITM  CONIEp)KaHWe Jeja KacaeTcs HECKONBKHX OIHOPOJHBIX  aJMHHHCTPATHBHO-
TEPPUTOPUAIBHBIX €IMHUI], B 3aroJIOBKE Jiela HE YKa3bIBAIOTCS MX KOHKPETHbIE Ha3BaHUs, a
yKa3bIBAETCS MX 00IIee BIIOBOE HA3BAHHE;

€ClIi COJIep)KaHue Jera KacaeTcss OJHOW aJMHUHUCTPATHUBHO-TEPPUTOPHAIBHON €IMHUIIBI
(HaceleHHOro MyHKTa), €€ (€ro) Ha3BaHUe yKa3bIBaeTCs B 3ar0JIOBKE JIeNa;

8) B 3aroyioBKax e, CoJAepKaliX MJIaHOBYIO HJIM OTYETHYIO JOKYMEHTAIUIO, YKa3bIBaeTCs
nepuo (KBaprai, roj), Ha (3a) KOTOPbI COCTaBJIEHBI IJIaHbI (OTYETHI);

9) 3aronoBkHM CyneOHBIX, CIEICTBEHHBIX, JUYHBIX, NEPCOHAIBHBIX, apOUTPAKHBIX e, a
TaKXe JIeN, COEPKAIINX JTOKYMEHTBI, CB3aHHBIC MTOCIIEI0OBATEIHHOCTHIO JIETIOMPOU3BOICTBA TIO
OJTHOMY BOIIPOCY, HAUMHAIOTCS CO cIoBa «/lemnoy;

10) ecniu geno OyAeT COCTOSITh M3 HECKOJIBKUX TOMOB HJIM YacTEH, TO COCTABISAETCS OOITUiA
3arojIOBOK Jiefla, a 3aTeM COCTAaBJISIFOTCSA 3arojIOBKM KaKJIOTO TOMa WJIM YacTH, YTOUHSIOLIHME
CoJIepKaHUe 3aTr0JIOBKA JIea.

151. 3aronoBku aed BHYTPH pa3fesloB HOMEHKJIATYphl pacloyiaraloTcs B COOTBETCTBHH CO
CTETIEHBIO BA)KHOCTH JIOKYMEHTOB, COCTABIISIONINX JeTIa, U MX B3aUMOCBSI3BIO.

BHavane pacnojaratoTcsi 3aroJIoBKM JIeN, COJIEpXKAallUX HOPMATHUBHYIO IPaBOBYIO
NOKyMeHTaruio. [Ipum 3TOM 3arojoBKH JeJ, COACpKANIMX TIOCTAHOBICHUS W TPHUKA3bI
BBILIECTOSIIIMX ~OpraHM3alMi, pacloyiaraloTcsi Tepesa 3arojoBKaMu Jied ¢ IpUKa3aMu
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opranuzanuu. Jlanee pacnoiararoTcs 3arojIoBKH /1€, COJIePKalliX OcTajlbHbIe MPAaBOBbIC aKThI, a
TaK)K€ IUIAHOBBIE U OTYETHBIE IOKYMEHTBHI.

[IpoekThl pacnopsIUTENbHBIX JOKYMEHTOB, TOKYMEHTHI 1O UX MOATOTOBKE, U3MEHEHUS K
IUIaHaM, OCHOBAHHUS K ITPUKAa3aM IIOMEIIAI0TCS B HOMEHKIIAType JI€J1 BCJIE]] 32 COOTBETCTBYIOLIUMU
OCHOBHBIMH JIOKYMEHTaMHU.

3aroJoBKH JIeJl, 3aBEICHHBIX IO TeorpapuuecKoMy U KOPPECHOHICHTCKOMY NpU3HAKaM,
BHOCSITCSI B HOMEHKJIATYPY el 10 angaBuTy reorpaguueckux Ha3BaHUI U KOPPECTIOHACHTOB.

3aroJj0BKH Je71 YTOUHSAIOTCS B Iporiecce popmMupoBanus u opopmienus aei. Eciau B Teuenne
roJia BO3HUKAIOT HOBBIE JJOKYMEHTUPOBAHHBIE YUaCTKHU PabOThl, HE MPEAYCMOTPEHHBIE Jieia, OHU
JIOTIOJTHUTEILHO BHOCSITCSI B HOMEHKJIATYPY.

152. I'pacdha 3 3amosHsIETCS MOCIIE 3aBEPIICHUSI KaJICHIapHOTO To/1a.

153. B rpade 4 yka3pIBaroTCsi CPOKHM XpaHEHUS JIeNIa CO CChUTKON Ha HOMEepa MyHKTOB (CTaTeil)
TUIIOBOTO WJIM BEIOMCTBEHHOTO (OTpaciIeBOr0) MepeuHs JAOKYMEHTOB C YKa3aHHEM CPOKOB HX
XPaHEHUs, IPU UX OTCYTCTBUU - HAa TUIOBYIO (IPUMEPHYIO) HOMEHKIIATypy Je.

154. B rpage 5 cinyx60ii /IOY yka3bpiBatoTCs HAUMEHOBAHUS [1EPEYHsI JOKYMEHTOB, TUIIOBOI
(mpuMepHOI) HOMEHKJIATYpPhl J1€]1, UCIIOJIb30BAHHBIX MPU OMNPEECIIEHUN CPOKOB XpaHEHUS J1eM, U
JIEJIal0TCS OTMETKH O MEePEeXOAsIuX Jeax, 0000 IEeHHbIX JOKYMEHTaX U JieNax, mepeaaye e B
JIpyroe CTPYKTYpPHOE IMOJpa3/eieHHe WIA OpraHu3alMio Uil UX MPOJOJDKEHUs, B apXuB
OpraHM3alyi, HATUYUU DJICKTPOHHBIX KOMHI JIOKYMEHTOB, BUIE M MECT€ XPaHEHUS HX
HOCHUTEJIEH.

Ilynxkm 155 uznoorcen 6 pedaxyuu nocmanosnenus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

155. Ilo okOHYaHUU TO/1a OCYIIECTBISIETCS CBEpKa (YyTOUHEHHE) 3aroJIOBKOB HOMEHKIIATYPbI
nen ¢ (pakKTHYECKUM COCTaBOM JIOKYMEHTOB JIeJIa M X COJIepyKaHreM. B KOHIle HOMEHKIATyphI el
JIEJIaeTCsl UTOrOBasl 3aMKCh O KOJIMYECTBE 3aBEJACHHBIX JIE] TOMOB WJIH YacTH.

Wrorosas 3anuch 0 KOJUYECTBE 3aBEACHHBIX J1€J TOMOB Min yacTh BHocutcs B UIC DA npu
€ro HaJINYMH.

ITaparpa¢ 11. Ilopsinox popmMupoBanus e

156. VicnonHeHHblEe HOKYMEHTHI (DOPMUPYIOTCS HCIOJIHHUTENIEM B Jiejla B COOTBETCTBUU C
HOMEHKJIATypou Jies1. POpMUPOBAHUE J1€]1 BHE HOMEHKIIATYPHI A€ HE IOIYCKAETCS.

157. KonTtpoms 3a popmupoBaHueM jei ocymiecTsisier ciayxoa JJOY.
Ilynkm 158 uznooicen 6 peoaxkyuu nocmarnosenenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

158. IIpu GpopmupoBanuu aen coOt01al0TCs CIeyIoIIne TpPeOOBaHUS:

1) B nmeno moMemarTcsi TOJIBKO HCIOJHEHHBIC, MPABHWIHBHO O(POPMIIEHHBIE IOKYMEHTHI,
COOTBETCTBYIOLIHME 10 CBOEMY COJIEPKAHMIO 3ar0JIOBKY JIe€J1a 10 HOMEHKJIAType JIElT;

2) B JeN0 TIOMEMIAIOTCS BMECTE BCE JOKYMEHTHI, OTHOCSIIHECS K pa3perieHUuio OIHOTO
BOIIpOCA.

[Tpunoxenuss Kk JOKyYMEHTaM, HE3aBUCUMO OT JAaThl UX YTBEPKICHUS WM COCTABJICHUA,
MPUCOEIUHSIOTCS K JOKYMEHTaM, K KOTOPbIM OHHU OTHOCATCS.

[Tpunoxxenust o0bemMoM cBbitie 180 TUCTOB COCTABIISIFOT OT/IETBHBIN TOM, O YEM B IOKYMEHTE
JIETIaeTCs OTMETKA;

3) COBMECTHO TPYNTIIUPYIOTCSI BEPCUU JOKYMEHTA Ha Ka3aXCKOM, PYCCKOM M MHBIX SI3BIKAX;

4) rpynnupyroTcs B Aefia JOKYMEHTBI OTHOTO KaJeHAapHOTO ro/ia, HCKIFOYEHHUE COCTABISIOT
NepexoIAle aena, cyaeOHble nena, TWYHbIe JieJa, KOTophle (OPMUPYIOTCS B TEUEHHE BCETO



http://online.zakon.kz/Document/?doc_id=39646618#sub_id=155
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=15500
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=15500
http://online.zakon.kz/Document/?doc_id=39646618#sub_id=158
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=15800
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=15800

NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

nepuoAa pabOThl JAHHOTO JIMLA B OPraHU3allld, JOKYMEHTHI BBIOOPHBIX OpPraHOB M HX
MOCTOSTHHBIX KOMHCCHM, JIEMyTaTCKUX TPYII, KOTOPBIE TPYIIUPYIOTCS 33 MEPHOJ UX CO3BIBA,
JIOKYMEHTBI Y4eOHBIX 3aBEJICHUI, KOTOpbIe (DOPMUPYIOTCS 32 YU€OHBIH T'OJl, JTOKYMEHThI TEaTPOB,
XapaKTEPU3YIOIIUE CIIEHUYECKYIO IeATeIbHOCTD 3a TeaTPaIbHbIN Ce30H, UCTOPUHU OO0JIe3HEH;

5) pasnenbHO TPYNIUPYIOTCS B Jela JOKYMEHTBHl TMOCTOSIHHOTO M BPEMEHHOI'O CPOKOB
XPaHEHUs, & TAK)KE UTOTOBBIC, ITAIHBIC U TPOMEKYTOUHBIC OTYCTH HAYYHO-HCCIIEI0BATEIHCKOM
JIOKYMEHTAIUH, OIBITHBIE 00pa31ibl, ONBITHBIE CEPUHU, YCTAHOBOYHBIE CEPUU HA YCTAaHOBHBIIIEECS
CEpUIfHOE TPOU3BOJCTBO KOHCTPYKTOPCKOW M TEXHOJOTHYECKOH TOKYMEHTAIMH, pPa3IUYHbBIC
CTaIuU MPOEKTUPOBAHUS U OTIENIbHBIC YACTH MPOEKTHO-CMETHOM JOKYMEHTAIMH, U300PETCHHUS,
MIOJIC3HBIE MOJICIH, TMPOMBIIUICHHBIC 00pa3Ilbl, 3asiBKM HA BBIJAYy OXPAHHOTO JOKYMEHTa IO
Ka)KJOMY BH1y TATEHTHO-TUIEH3MOHHON JOKYMEHTAIINH;

6) TemerpaMMmbl, KCepoKomuu ¢akcorpammbl, TeledOHOTpaMMbI MOMEMIAIOTCS B Jieja Ha
00X OCHOBAHHUAX B COOTBETCTBHH C HOMEHKIIATYpOil JIe;

7) B IeNo HE MOMEMIAIOTCS JOKYMEHTBI, MOJICKAIINE BO3BPATY, YSPHOBUKH W JIUITHHE
9K3EMILISPHI,

8) mo 00BeEMy J1eJ10 MOCTOSTHHOTO CPOKa XpaHEHUs He JOJKHO mpeBbimaTh 180 I1UcTOB;

9) nmpu HanWYMM B JieNie HECKOJIBKHX TOMOB (4YacTeil) HoMmep (MHIEKC) W 3aroJioBOK Jeia
IPOCTABIISAIOTCS Ha KaXXI0M TOME ¢ I00aBJICHUEM HyMepaluy TOMOB (4acTeil), B OCIETHEM TOME
(dactn) 10OABISAETCS CIOBO «IOCICTHUNY («ITOCIICTHSIN).

DNEeKTpOHHBbIE JleJla Ha ToMa (YacTh) He pa3AeisioTcs. Bce IIeKTpOHHBIE JOKYMEHTHI
HE3aBHCHUMO OT UX 00beMa BKIIOYAIOTCS B OHO AJIEKTPOHHOE JETO0.

159. JlokyMeHTHI BHYTPH JeJia pACIOJIAralOTCsS CBEPXY BHHU3 B COOTBETCTBHH C
MOCIIEA0BATEIHHOCTHIO PEIICHUS BOTIPOCA (XPOHOIOTHYECKOM MOPSAKE MO pelraeMbIM BOITPOCaM)
WM B HaYaJie Jieja MOMEIAeTCsl HHUIIMATUBHBIN JOKYMEHT, 3aTeM - JOKYMEHT C OKOHYATEIHbHBIM
pelleHrneM Bompoca, Janee -I10KyMEHTbI, OCBEUIAIOIINE X0/ PEIIECHHS BOIPOCa.

160. Bce 1OKyMeHTBI OTUYETHOTO M MH(POPMAIIMOHHOTO XapaKTepa MO UCIIOJHEHUIO aKTOB U
MOpPYUYEHUN BBIIMIECTOSIINX OpPraHU3alMii, B KOTOPHIX OpTraHM3AIMs SBISAJIACh OCHOBHBIM
UCTIONTHUTEIIEM, (POPMHUPYIOTCS B OT/ICITBHBIE JeJIa IT0 HAIIPABICHUSIM JeSTSIbHOCTH OPTaHU3aIINH.
B ocTanpHBIX Cilydasx 3TH JOKYMEHTHI MOANIMBAIOTCS B JIENIO MEPENUCKU 33 TEKYIIUN TOJI.

161. PacniopsauTensHbIe JTOKYMEHTBI TPYIIHUPYIOTCS B Jelia MO BHIAM W XPOHOJIOTHUU C
OTHOCSIIIMMHCS K HHUM TPWIOKEHUsSMU. WHCTpyKUMM, TpaBujia, TOJIOKEHUS, YCTaBBhl,
YTBEPXKJACHHBIC PACIIOPSIIUTEIBHBIMUA JOKYMEHTAMU, SIBISIOTCS TMPWIOKCHUSIMH K HUAM U
TPYNIHUPYIOTCS BMECTE C YKa3aHHBIMH JTIOKyYMEHTaMmu. Eciu jke OHM YTBEp)KIEHBI B KauecTBE
CaMOCTOSITEIILHOTO JIOKYMEHTA, TO UX TPYIITUPYIOT B OTACIBHBIC JeTa.

162. IIpukassl (pacnopsiKeHHsI) IO OCHOBHOW AESITENbHOCTH, IPUKa3bl (PACTIOPSIKEHUs) TI0
JUYHOMY COCTaBy, aJIMHHHCTPATHBHO-XO3SHUCTBCHHOW JIEATEIBHOCTH (DOPMHPYIOTCS B
OTJIebHBIE JIeTIa.

163. IIpOoTOKOIIBI B JIeJI€ PAcHOIaraloTCs B XPOHOIOTHIECKOM MOPSIIKE 0 HOMEPaM BMECTE C
JTOKYMEHTaMH K HUM.

164. Ilepenucka rpynmupyercsl 3a JACIONPOU3BOACTBEHHBIN I'OJl U CHUCTEMAaTHU3UPYETCA B
XPOHOJIOTUYECKOW  TMOCIEI0OBATeNFHOCTH, TMPH 3TOM JOKYMEHT-OTBET IOMEMIAaeTcs 3a
JOKYMEHTOM-3arpocoM. [Ipu BO30OHOBIIEHHHM TEPEMUCKH 110 ONpPEACTICHHOMY BOIIPOCY,
HAYaBIIIEHCS B PEBIAYIIEM IOy, TOKYMEHTHI BKIIOYAIOTCS B JIEJI0 TEKYIIETo Tojia ¢ yKa3aHueM
WHJIeKCa Jieja PEIbIIYIIero Toa.

165. JlokyMeHTH B IWYHBIX JI€JaX pAacloiaraloTcs B XPOHOJOTHYECKOM TMOPSIKE B
COOTBETCTBHUH C UX TMOCTYIIIICHUEM.

166. Jlunessie cyera mo 3apaboTHOW TuIaTe (OPMUPYIOTCS B OTACIbHBIE Jelna U
pacrmoiaraloTcs B HUX B ajudaBUTHOM Mopsiike paMunuii pabOTHUKOB.
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167. TpynoBble AOroBopbl (OPMUPYIOTCS B COCTaBE JIMYHBIX J€I WJIA OTIEIbHO B
asnaBuTHOM TIOpsiiKe (haMMIINi paOOTHHUKOB.

168. Cnucku (u3Myeckux JUIl W JOKYMEHTHI, TOJTBEPKIAIONINE IIEPEUHCICHUE
00s13aTeNbHBIX TIEHCUOHHBIX B3HOCOB, 00sI3aTEIBHBIX MPOPECCHOHAIBHBIX TICHCHOHHBIX B3HOCOB
B €JIMHbIN HAKOMUTEIbHBIA IEHCHOHHBIN (POoHA, HOpMUPYIOTCS B OJHO JAETIO.

Crucku (DU3WYECKHUX JUI] U JOKYMEHTBHI, MOATBEPXKIAMOIINE TEPEUUCICHUE COIMAIBHBIX
OTUYHUCIICHUN, GOPMUPYIOTCS B OJTHO JIENO.

Crucku (QU3UYECKUX JHII U JOKYMEHTHI, MOJTBEP)KIAIONIUE TIEPEUNCICHUE B3HOCOB II0
0053aTeNIbHOMY COLIMATbHOMY MEIUIIMHCKOMY CTPaXOBaHUIO, POPMHUPYIOTCS B OJTHO JEJIO.

169. Ilnanel, OTYETH, CMETHI, JMMUTHl W LITaTHBIE pacnucaHus (GopMUPYIOTCS B
COOTBETCTBYIOILIKE JIeJIa TOTO T'0/1a, Ha KOTOPBIN MM 32 KOTOPBI OHU COCTaBJICHbI, HE3aBUCUMO
OT JIaThl UX COCTAaBJICHUS, YTBEPKICHUS WU OCTYIUIICHUSI.

Ilynxm 170 uznoocen 6 pedaxyuu nocmanosnenus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

170. OGpaieHusi, coOOOLIECHUS, 3ampOChl, OTKIMKH U TPEUIOKEHUS (PUINYECKUX U
IOPUIMYECKAX JIUI[ (OPMUPYIOTCS B Jiella IO BOIMPOCaM, HAMPABICHUSIM JIEATEIHbHOCTH
OpraHu3alyl WU aJIMUHUCTPATUBHO-TEPPUTOPUATBHBIM eAUHHIAM. [lpu He3HaYMTeNbHBIX
obbemax oOparieHuii, COOOIIEHUN, 3alpoCOB, OTKIMKOB U MPEMIOKECHHH JIOIMyCKaeTCs
dbopmupoBaHue Aen mo ¢GamuivsM aBTOpOB oOpallieHui, cOOOIEeHUH, 3aIpOCOB, OTKIMKOB H
MPEIUIOKEHUH B ali()aBUTHOM ITOPSIJIKE.

Ilynxkm 171 uznoocen 6 pedaxyuu nocmanosnenus Ilpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

171. DnexkTpoHHBIE JOKYMEHTHl W 0a3bl JaHHBIX (POPMHUPYIOTCS B SJEKTPOHHBIC Jiela B
COOTBETCTBUU C HOMEHKJIATYpOW eI OpraHu3alllud, OTACIBHO OT JOKYMEHTOB Ha OyMaKHOM
HOCHTEJIE, B TOW MH(OPMALIMOHHON CUCTEME, B KOTOPOH OHU OBLIH CO3JaHbl. DJIEKTPOHHBIE 0a3bl
JAaHHBIX (POPMHUPYIOTCS B OTHAEIBHBIE J€JIa, HANMEHOBAHUE JIEJ COOTBETCTBYET HAUMEHOBAHUIO
0a3bl TaHHBIX.

IMaparpa¢ 12. Ilopsinoxk odopmiienus e

172. Jlena opranuzanuu noajiexar ooOpMIEHUIO MTPU X 3aBEACHUHU U 110 3aBEPIICHUH rojia
JUIs TIOATOTOBKM Jeia K XpaHeHHto. OdopmiieHne aena BKIIOYAET B ceOsl KOMIUIEKC paboT 1o
OINMCAHUIO JieIa Ha 00JI0KKe, OpOILIIOPOBKE, HyMEpAaIUy JIMUCTOB U COCTABIIEHUIO 3aBEPUTEIbHON
Haanucu. OdopmieHue e IpoBOIUTCS OTBETCTBEHHBIM JIMIIOM 32 BEJCHUE JETIONPOU3BOICTBA
CTPYKTYPHOTO MOApa3IeeHUs], IPH METOANUYECKOI MOMOIIU U O] KOHTpoJieM ciyk0b1 JIOY.

173. B 3aBUCUMOCTH OT CPOKOB XpaHEHHsI POBOIUTCS MOJHOE UM YaCTUYHOE 0(OpMIIEHUE
nen. IlomHomy odopmileHHI0 moanexar Jefla MOCTOSHHOro, BpeMeHHoro (cswimie 10 jer)
XpaHeHMs U 10 JIMYHOMY cocTaBy. [losHoe odopmiieHue aena npeaycMarpuBaeT opopmieHHE
PEKBHU3UTOB O0JIOKKH Jiela, HyMepaIuIo JIUCTOB B JieJie, COCTaBJICHUE JINCTa-3aBEPUTES JIeTa, Mo
dopme cornmacHo mpuiioxkeHuo 27 K HactoaumM llpaBuiiam, cocTaBieHUEe BHYTPEHHEH ONMuCH
JIOKYMEHTOB JieJia, o opMe COTITaCHO MPUIIOKEHUIO 28 K HacTosmuM [IpaBuiam, TOAMUBKY WIIH
HepeIuieT JieNa, BHeCEHUEe HeOOXOAMMbIX YTOUHEHUH B PEKBU3HUTHI OOJI0KKH JIea.

174. Ha 06503 Ke /1e1a MOCTOSIHHOTO, BpeMeHHOTro (cBbiie 10 j1eT) XpaHeHUs ¥ 10 JTUYHOMY
COCTaBY YKa3bIBaIOTCSI CIEAYIOLIUE PEKBU3UTHI:

1) HaumMeHOBaHME OpraHU3alMi, HAMMEHOBAaHUE CTPYKTYPHOIO MOIPa3/IeIICHNUS;

2) HaMMEHOBAaHUE HACEJICHHOI'O MyHKTa, B KOTOPOM JIUCIIOLMPOBAaHA OpraHMU3aLus, HOMEp
(wHIEKC) Nena;
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3) 3aroyioBOK Jiena, Aarta jieia (Toma, 4acTH ), KOJIMYECTBO JIUCTOB B JIeJIe, CPOK XpaHEHUS JIeIa;

4) apxuBHBIN WU Aema.

175. PekBU3HTHI, IpOCTaBIIsieMble Ha 00JIOKKE JieJia MOCTOSIHHOTO, BpeMeHHOTO (cBhime 10
JIeT) XpaHeHus1, 0QOPMIISIOTCS CICTYIOIUM 00pa3oMm:

1) HamMeHOBaHME OpraHU3allMd B COOTBETCTBUU C YUYPEAUTEIbHBIMH JIOKYMEHTaMU
YKa3bIBAETCSl IMOJHOCTHIO B MMEHUTEIBHOM TaJeXe, ¢ YKa3aHHeM O(HIMAIbHO HPHUHATOTO
COKpAIIEHHOT0 HAUMEHOBAHUSI, KOTOPOE YKa3bIBAETCS B CKOOKAX MOCIIE MOJHOTO HAUMEHOBAHUS;

2) HaMMEHOBAHME CTPYKTYpHOIO IIOAPA3JEIECHUs 3alUCHIBAETCSI B COOTBETCTBUU C
YTBEPKACHHON CTPYKTYPOM, HOMEp Jiefa - mpocTaBisiercs udpoBoe 0003HaYeHHE (MHIEKC) Jena
110 HOMEHKJIaType JeJ1 OpraHu3aluy;

3) 3aroyioBOK Jieia NEPEeHOCUTCS] U3 HOMEHKJIATYphI JIeJ, JAaTa Jieja - yKa3blBaeTcs roj (- bl)
3aBE/ICHUs U OKOHYAHHUs JieNa B AeI0Npou3BoACTBe. [laTol nemn, coaepkaliux pacriopsiuTeNbHY0
JOKYMEHTAIUIO, & TAaK)Ke COCTOSIIUX U3 HECKOJIbKUX TOMOB (YacTei), SBISAIOTCA KpallHUe NaThl
JOKYMEHTOB [I€Jla, COOTBETCTBEHHO JaTa (YMCJIO0, MEcAl, roj) perucrpauuu (CocTaBJICHUS)
CaMoro paHHEro W CaMoro MO3JIHEro JOKYMEHTOB, BKIIFOUEHHBIX B jem0. JlaToil mpuioxeHus K
neny, copMUpOBaHHOMY B OTAEIBHBIN TOM, SIBISETCS JaTa PEruCTPAii OCHOBHOTO JTIOKYMEHTA,
MPUIOKEHHE K KOTOPOMY MOMEHIEHO B 3TOT ToM. [Ipu »TOM umcio u roj o0o3Ha4yaroTcs
apabckuMu U paMu, Ha3BaHUE MECSIa MMUIIETCS TIOJTHOCTHIO CIIOBAMH.

176. B wnensx obecriedeHHs] COXPAaHHOCTH W 3aKpEIUICHHs TMOpPsAKa PaCHOJIOKEHUs
JIOKYMEHTOB, BKJIFOUEHHBIX B JI€JI0, BCE €r0 JIUCThI, B TOM YHCJIE PE3OJIIOLNU, COCTABICHHbBIE Ha
OTJIeIbHOM JIMCTE ((DUIIKH), KpOME JIUCTA 3aBEPUTEISl U BHYTPEHHEH ONUCH, HyMepyroTcs. JIncThI
HYMEPYIOTCSI YEPHBIM, MSATKHM, TPaQHUTOBBIM KapaHIAIIOM, HU(PPHI TPOCTABISIOTCS B MPABOM
BEpPXHEM YTy JIUCTA.

177. ITopsinok HyMepaluu JUCTOB Jea:

1) muct 6onee popmaTta A4, MOIMIUTHIN 32 OJUH Kpaid, HyMepYyeTCs KaK OJUH JIUCT B IPAaBOM
BEPXHEM YTIY;

2) TOKYMEHTHI C COOCTBEHHON HyMepalueil JINCTOB, B TOM YHUCIIe NIeYaTHbIE U3AaHUs, MOTYT
HyMEpOoBaThCsl B OOIIEM MOPSAKE WIM COXPaHSITb COOCTBEHHYIO HYMEpAalHMio, €CId OHa
COOTBETCTBYET NOPSAJKY PACIOJIOKEHUS JIUCTOB B ACIIE;

3) IUCTBI J1e]1, COCTOSIIIINX U3 HECKOJIBKMX TOMOB MJIM YacTel, HyMEpPYIOTCS 110 KaKIOMY TOMY
WJIH YaCTH OTAEIBHO;

4) ¢otorpadun, 4yepTekH, AUArpaMMbl U ApPYTHE WIUIIOCTPATUBHBIE U CHEIU(PUYECKHE
JIOKYMEHTBI, TPEACTaBISIOIMINE CaMOCTOATENbHbIN JHCT B Jelle, HyMEpPYIOTCs Ha O0OpPOTHOU
CTOpPOHE B JIEBOM BEPXHEM YTIIY;

5) mOAMHNTHIE B J1e]I0 KOHBEPTHI C BIOKEHUSIMU HYMEPYIOTCS - CHadaja KOHBEPT, a 3aTeM
OuepeIHBIM HOMEPOM KaX/10€ BIOKEHHE B KOHBEPTE;

6) NMpUIIOXKEHUs K A€y, MOCTYIHBIINE B Meperiere, opopMIIsIOTCS Kak caMOCTOSTEIbHbIH
TOM U HYMEPYIOTCS OTAEINIbHO;

7) B cimyyasix oOHapy»KeHHUs O0JIBIIOro YKcia OUIMOOK B HyMepaluy JIMCTOB JIeJ1a TPOBOIUTCS
uX MepeHymepanus (Ipu NepeHyMepaluu JIMCTOB cTapble HOMepa 3a4epKUBAIOTCS U PSIOM
CTaBUTCS] HOBBINI HOMED JIMCTA, B KOHIIE JIEIa COCTABIISIETCS HOBBIM JIUCT - 3aBEPUTEIND, IIPH ITOM
CTapblil TUCT - 3aBEPUTEIIb 3aUE€PKUBACTCS, HO COXPAHSETCS B JIETE);

8) mpu HaJIMYUM OTAENbHBIX OMIMOOK B HyMEpalMM JIUCTOB JIOMYCKAaeTCs YIOTpeOiieHue
JUTEPHBIX HOMEPOB JINCTOB.

Ilynkm 178 uznooicen 6 peoaxkyuu nocmarnosnenus llpasumenscmea PK om 31.08.22 2. Ne 630 (cm.

cmap. peo.)



http://online.zakon.kz/Document/?doc_id=39646618#sub_id=178
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=17800
http://online.zakon.kz/Document/?doc_id=32441239#sub_id=17800

NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

178. [1ocne 3aBepiieHUs] HyMEpalUK JIUCTOB COCTABIISETCS 3aBEPUTENIbHAS HAANIUCh, KOTOPAs
MOJIHCHIBACTCS. €€ COCTABHTEIEM C YKa3aHHEM paclIM(pPOBKU MOIIKCH, JOJDKHOCTH M JIAThI
COCTaBJICHUSI.

Ecnu enunuma XpaHeHUs COCTOMT M3 TEKCTOBBIX M TpaHUUECKUX ITOKYMEHTOB, TO B
3aBEpUTEIIbHON HAJAMHUCH KOJMYECTBO JIUCTOB C TEKCTOBOM M TpaduyecKod MOKyMeHTaluei
YKa3bIBAETCS Pa3JIENbHO.

Bce mocnenyromniye M3MEHEHHS O COCTaBe M COCTOSHUU Jiena (TIOBPEXKIEHUS, HU3bITHE
JIOKYMEHTOB) OTMEYAIOTCS B JIUCTE-3aBEPUTEIIE CO CCHUIKOW HAa COOTBETCTBYIOIINMN aKT.

KonnuecTBo JMCTOB B Jiefie MPOCTaBIIseTCsl Ha OOJIOXKKE Jiefia B COOTBETCTBUU C UTOTOBOM
HAJMKCHIO.

179. PeKBU3HT «CPOK XpaHEHHUS JIejIa» MePEHOCUTCS Ha 00JIOKKY Jiejla U3 COOTBETCTBYIOIIEH
HOMEHKJIATYpBI 1€]1 [TOCJIE CBEPKU €T0 CO CPOKOM XPAHEHHUS], YKa3aHHbBIM B [IEPEUHSX JOKYMEHTOB,
C YKa3aHHEM CPOKOB XpaHEHHS.

180. Ha nenax nmocTOSsHHOTO XpaHEHMsI MULIETCS - «XPaHUTh IOCTOSHHO.

181. ApxuBHbIii mudp aena (cocTouT U3 HOMepa GoHIa, HOMEpa ONMKMCH U HOMEpPA Jena 1Mo
OMKCH) Ha OOJIOKKAX JeNl IMOCTOSHHOIO XpPaHEHMsI MPOCTABISAETCS B apXUBE TOJBKO IIOCIE
BKIJIIOUEHUSI STUX JIe B paslienbl CBOAHBIX omuced, yrBepxaeHHbix OIIK (mo atoro on
IIPOCTABIISIETCS KapaHIAIlloM).

182. ITo oxoHUaHUU TOa B HAAMKUCU HA 00JI0KKAX JIEN MOCTOSTHHOTO U BPEMEHHOTO (CBBIILIE
10 neT) XpaHeHUs] BHOCSTCS YTOUHEHMsI - IPU HECOOTBETCTBUM 3arojioBKa /i€ Ha OO0JIOKKE
COJIEP’KaHUIO MOAIIUTHIX JIOKYMEHTOB B 3ar0JIOBOK JieJla BHOCSATCS U3MEHEHUS U IOTIOTHEHHUSI.
Ilynxkm 183 uznoorcen 6 pedaxyuu nocmanosnenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

183. Jlnst yueta TOKYMEHTOB ONPE/EIIEHHBIX KATErOPHil MOCTOSIHHOIO U BPEMEHHOI'O CPOKOB
(cBbimie 10 7er) xpaHeHUs, y4e€T KOTOPBIX BbI3BIBACTCS CHEHM(PUKON TaHHON AOKYMEHTAIHH
(0co00 1EHHBIE NOKYMEHTBI, JIMYHBIE Jella, MpUKa3bl, MPOTOKOJIbl U JPYTUE), COCTABISIETCS
BHYTPEHHSS ONMCh JOKYMEHTOB.

BHyTpeHHs omnMch JOKYMEHTOB Jejla COCTaBJSeTCSl TakKe Ha Jejla IMOCTOSHHOTO HU
BpeMeHHOro (cBbimie 10 neT) XpaHeHUs, €cld OHM C(HOPMHPOBAHBI MO Pa3HOBHJIHOCTSIM
JIOKYMEHTOB, 3ar0JIOBKH KOTOPBIX HE PaCKpPhIBAIOT KOHKPETHOE COACPKAHUE JOKYMEHTOB.

Bo BHyTpeHHENl onucu €AMHMIBI XpaHEHMsI, COCTOSLIEW M3 4YEpPTEKEH WIM HECKOJIbKUX
TEKCTOBBIX U IpaUyuecKux JOKYMEHTOB, IMEPEUUCISIIOTCS BCE JOKYMEHTHI C YKa3aHHEM HX
HOPSIKOBBIX HOMEPOB, 0003HaueHHs! (MHJEKCOB, MN(POB), HANMEHOBaHU, HOMepa U ¢opmara
mucta. Eciu dyepTex COCTOMT M3 HECKOJIBKUX JIMCTOB, TO YKa3bIBalOTCSI €r0 HaMMEHOBaHHE U
KOJINYeCTBO JMCTOB. Ecim enuHMIIa XpaHEeHHs COCTOMT M3 TEKCTOBBIX M TpaduyecKux
JIOKYMEHTOB, TO MPUBOAMUTCS 3arojIOBOK KakKJI0I'O TEKCTOBOI'O JOKYMEHTA, 3aT€M OMHMCHIBAIOTCA
YEPTEXKH.

184. JIokyMeHTBI, COCTABIISIFOIINE JIEJI0, TOIINBAIOTCS HE MEHEE, YEM Ha YEThIPE MPOKOJIa B
TBEP/YI0 OOJIOKKY U3 KapTOHA WM MEPEIIeTaloTCs ¢ yUeTOM BO3MOXKHOTO CBOOOJIHOTO UTEHMS
TeKcTa BceX JOKyMeHTOB. [lepBblii 1 mocneaHuil MPOKOJ MPOU3BOAATCS HA PACCTOSTHUU OJHOTO
CaHTHMeTpa OT BepxHe (HwxkHeW) rpaHunpbl jgucta. [Ipy TOArOTOBKE Jen K IOALIMBKE
(meperuiety) MeTalIMYECKHe CKpervieHus (OyiaBKM, CKpPENKH M JpYyrHe) U3 JOKYMEHTOB
YAAJSIOTCA.

185. Hdena BpemenHoro (10 10 jeTr BKIIOYMTEIHHO) XpaHEHUS IOMYCKAETCS XPaHWUTH B
CKOPOCIIMBATENAX, HE MPOBOJUTH NEPECUCTEMATU3ALMIO JOKYMEHTOB B JI€J€, JINCTHl J€jla HE
HYMEpOBaTh, 3aBEpUTEIbHbIC HAAMNUCH HE COCTABIISTD.
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

186. Ilpu ¢dynkumonupoBanun B opranuzaruu COJl odopmiieHue nen JOKYMEHTOB Ha
OyMa)KHBIX HOCHTEJSIX OCYIIECTBIISICTCS MPH MPOBEPKE ¢ aBTOMATHYECKU CPOPMHUPOBAHHBIMHU
onucsamu aea B COJI.

IIpasuna oononnenvt nynkmom 186-1 6 coomsemcmeuu ¢ nocmanosnenuem llpasumenvcmea PK
om 31.08.22 2. Ne 630

186-1. DnexkTpoHHBIE TOKYMEHTHI C HCTEKIIMMH CPOKAMH XPaHEHUS TIOJJISKAT BBIZCICHHUIO K
YHUUTOXKEHHIO Ha OOIIMX OCHOBAHUSX, IOCJIE YEro MPOBOISATCS UX (PU3UUECKOE YHHUUTOKEHUE
WIM YHUYTOXKEHUE NPOTrPaAMMHO-TEXHUYECKUMHU CPENCTBAMU C COOTBETCTBYIOIIEH OTMETKOH B
aKTe O BBIICJICHUU K YHUUYTOXKEHHUIO JIEKTPOHHBIX JOKYMEHTOB.

DNEKTPOHHBIE JOKYMEHTBI CUMTAIOTCS YHUYTO>KEHHBIMH, €CIM MX HEJb3sS BOCCTAaHOBUTH
cpeacTBaMu MHGOPMAITMOHHON CUCTEMbI Ha HOCUTENSX UH(OPMALIUY U U3 PE3EPBHBIX KOIUH.

IMaparpad 13. [lopsigok onepaTuBHOIO XpaHEHUs1 JOKYMEHTOB

187. Ilocne 3aBepuieHHs B JAEJIONPOMU3BOJACTBE JOKYMEHTHl [0 IE€pelayd B apXuB
OpraHu3aly B TEYEHUE OJTHOTO rojia XpaHATCs B Jejax 0 MecTy UX (popMUpOBaHMUSL.

188. Ilocne 3aBepiieHUs B AEIONPOM3BOACTBE JOKYMEHTHI Ha OyMa)KHBIX HOCHUTENSAX IO
nepefayd B apXMB OpPraHM3alMU B TEUEHHE OJHOIO TOAa XpaHATCS B JieaXx MO MECTy MX
(opMUPOBaHUS, MIEKTPOHHBIE TOKYMEHTHI - B CO/1.

189. Cayx6a [OY, pykoBOIUTENU CTPYKTYPHBIX IOJpa3A€iCHUNl  OpraHu3aluu
00eCTIeYnBaOT COXPAHHOCTh JOKYMEHTOB M Jien. [lena xpanarcs B mkadax u ceiipax B pabounx
KaOMHeTaxX WM CHEeLUalIbHO OTBEICHHBIX /U1 ATOM LeIH NOMEIIEHUSX.

190. Jlema pacronaraioTcsi B COOTBETCTBHM C YTBEP)KICHHOW HOMEHKIATYpOM el
OpraHu3aliM, Ha KOpelKax 00J0kKeK YKa3bIBalOTCA UX UH/IEKCHI.

Ilynxkm 191 uznoorcen 6 pedaxyuu nocmanognenus llpasumenvcmea PK om 31.08.22 2. Ne 630 (cm.
cmap. peo.)

191. Beiraga gen BO BpEMEHHOE TOJIb30BAHNE OPTaHMU3AlMsAM IMPOU3BOANTCS Ha OCHOBAHUHU
NUCbMEHHOTO OOpAIeHUsI U TOJBKO C pa3pelleHus] pyKOBOJIUTENs opraHu3anuu. Beigaua gen
IpYT'MM TOApA3JIECHUsIM OpraHu3alllyd [POU3BOAUTCS C  pa3pelieHHus PYKOBOIUTENS
CTPYKTYPHOTO MOAPAa3/IeJICHNs, @ BHYTPU CTPYKTYPHOTO MOAPA3IEICHUS - IO PACIINACKY.

Ha BpimanHOE €710 3aBOAMTCA KapTa-3aMECTUTENb Jena. B Hell yKa3bIBalOTCs CTPYKTYPHOE
NoJIpa3ieJIeHne, UHIECKC JeNa, 1aTa €ro BblJauyd, KOMY JEJO BBIJAHO, JaTa €ro BO3BPALLEHUS,
peycMaTpUBatoTCs rpadbl ISl paCIUCOK B MOJTYYEHUH U IpUEME Jena.

DJNEeKTPOHHBIE JOKYMEHTBI, HAXOIAIINECS Ha ONIEPaTHUBHOM XpaHEHUHU B 6a3zax naHHbIX CO/I,
BBIJIAIOTCS JIJIS1 UCIIOJIb30BaHUs B BUI€ OyMa)kKHOM KOITUU JIEKTPOHHOT'O IOKYMEHTA, JJIEKTPOHHOMN
KOMHMM JIOKyMEHTa Ha 3JEKTPOHHOM HOCHTENIe JHOO0 BBICBUIAIOTCS MO 3JEKTPOHHOMY aJpecy
pabOTHUKA, 3allpallliBaOIIEr0 JOKYMEHT. OJEKTpOHHbIE Jefia (JIOKyMEHTbI) BO3BpaTy He
HoJyIexar.

192. U3bsaTHEe NOKYMEHTOB U3 JIEN MPOU3BOJUTCS B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Pecny6nuku Kaszaxctan, mpu 3TOM B JIeJI0 BKJIAQJBIBAIOT KOMUHU HU3BATHIX JTOKYMEHTOB M aKT
(mpoToKo0:1) 00 N3BATUYU MOUIMHHUKOB.

193. B caywae yTpaThl JOKYMEHTOB M JeJ MPOBOJUTCS CIy)XeOHOe paccieroBaHHe, I10
pe3ysbTataM KOTOPOro CTaBUTCS BOMPOC 00 OTBETCTBEHHOCTH BUHOBHOT'O JIMIIA B UX yTpaTe.

ITaparpa¢ 14. Ilopsinok nepenaym aej1 B apXUB OPraHU3aluA
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N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

194. [lepenaya nen U3 CTPYKTYPHBIX OAPA3JAEICHUNA B apXUB OpraHU3alMKU OCYIIECTBIISIETCA
[0 ONHUCSAM JIeJ, COCTaBJSIEMBIM I10 PE3yJbTaTaM AIKCIEPTHU3bl LIECHHOCTH JOKYMEHTOB W €I,
3aBEpIICHHBIX B JeNonpou3BoicTBe. JlokyMeHThl BpeMeHHOro (1o 10 JeT BKIIOYHUTEIHHO)
XPaHEHUs NEPEJAIOTCS B apXUB OpraHU3alMK 110 HOMEHKJIAType Jell.

195. Onricu e coCTaBIsAIOTCS OTACIBHO Ha Jielia TOCTOSIHHOT0, BpeMeHHOTo (cBbite 10 jeT)
XpaHEHHS U 10 JINYHOMY COCTaBY 10 (hopMe cornacHo mpuaoxenuto 29 k Hacrosmum [IpaBunam.

196. I'pacb! onucu e 3aOTHSAIOTCS B TOYHOM COOTBETCTBUU C TEMU CBEICHHUSIMH, KOTOPbIE
BBIHECCHBI Ha OOJIOKKHM jAen. [lpu BHECEHMHM B ONUCH JEN TOMAPSA T C OJMHAKOBBIMU
3arojIOBKaMu MUILETCS MMOJIHOCTHIO 3ar0JIOBOK MEPBOTO JeNa, BCE OCTaJbHbIE OJJHOPOJHBIC Aela
0003Ha4Yar0TCs CII0BOM «TO 3K€», IIPU 3TOM JPYTUE CBEIEHUS O HUX BHOCSATCS B OIUCH ITOJTHOCTBIO.
Ha HOBOM JsHicTe OnMuUcH 3aroJ0OBOK OAHOPOIHBIX /1€ BOCIIPOU3BOIUTCS OTHOCTHIO.

197. Kaxnoe aeino (ToM, 4acTh Jiejia) BHOCUTCS B OMUCH MOJT CAMOCTOSATEIbHBIM MOPSIKOBBIM
HOMEPOM.

198. TI'pada ommcm «lIpumeuanuey» HUCIONB3YETCS IS MPOCTAHOBKH OTMETOK 00
OCOOCHHOCTSIX (DU3MYECKOr0 COCTOSIHMS [Iena, Iepefade Jena JPYyroMmy CTPYKTYPHOMY
MOAPa3ACNICHUIO (IPYroi OpraHu3alun).

199. Onuck nen cocTaBisieTcs B ABYX dK3EMILISIPax, OJIMH U3 KOTOPBIX MEPEAAETCs BMECTE C
JieflaMu B apXUB OpPTaHU3alluM, a BTOPOU - OCTACTCS B KaU€CTBE KOHTPOJIBHOTO B CTPYKTYPHOM
MoJIpa3iesieHUH.

200. IlpaBunbHOCTE (POPMUPOBAHUS M TIOJTOTOBKH JEJI K Mepenade B apXHB OpraHHU3AIAH
npoBepsieTcst  cayx6oit  JIOY. Hmeromuecs HapylmieHUsT YCTPAHSIOTCS  CTPYKTYPHBIM
N0JIpa3/IeJIEHUEM OpraHU3alUH.

201. TIlpumem xKaxaoro jena NPOU3BOJAUTCS pAaOOTHUKOM, OTBETCTBEHHBIM 3a apXHB
OpraHu3aIii, B MPUCYTCTBUH pabOTHUKA CTPYKTypHOro mojpasneneHus. [Ipu stom Ha 06oux
9K3EMILIApaX OMHCU MPOTHB KAXKIIOTO JIeNa, BKIOYEHHOIO B Hee, JeTaeTcsl OTMETKa O HaJTu4uu
nena. B xoHIle KaXA0ro 3K3eMIUIsipa ONUCH yKa3bIBarOTCS HU(paMH U MPOIMUCHI0 KOJIUYECTBO
dakTUyecKu TNPUHATHIX [eN, Jara MpueMa-miepefadd Jei, a Takke MOAMUCH paboTHHKA,
OTBETCTBEHHOT'O 3a apXUB, U JIULIA, IEPEIaBIIEro JAea.

202. Bmecte ¢ AenaMM B apXMB OpraHU3ALMK MEPENIAIOTCS PErUCTPALIMOHHBIE KAPTOTEKH Ha
JOKYMEHThl M (WJIM) NpOrpaMMHBIE CPEICTBA, 0a3bl JAHHBIX, COJEp’Kallve HH(OpMAalHIO O
PErHCTpallUi U WCIOJTHEHUHU MEPEIaBaEMbIX JOKYMEHTOB. 3aroiOBOK Ka)KIOM KapTOTEKH WIIU
0a3bl TAHHBIX BKIIFOYAETCS B OIHUCH.

203. B ciy4ae TUKBUAAIMK CTPYKTYPHOTO TOJApa3aeneHus, Gpuirana (peacTaBUTeNbCTBRA),
JIMI0, OTBETCTBEHHOE 3a BEACHME JEJIONPOM3BOCTBA JAHHOIO CTPYKTYPHOTO IMOApA3/IEICHMUS,
¢unmnana (MpenCcTaBUTENHCTBA), B TMEPHOJ TMPOBEICHUS JHUKBUAANUOHHBIX MEPOIPHUITHIHA
dopMupyeT Bce MMEIOIIMECS JOKYMEHTH B Jena, opopMIIsIeT JAefla U MepefaeT UX B apXUB
OpraHu3alMi HE3aBUCUMO OT CPOKOB XPaHEHUSI.

204. B cnyuae JNUKBUIAIMK OpTaHM3AlMd B TIEPUOJ TIPOBEICHUS JIMKBHUIAIIMOHHBIX
MEPONPHUIATHIA JOKYMEHTHl 10 JHUYHOMY COCTaBy OQOPMISIOTCS W IepenalTcs B
COOTBETCTBYIOIINI IOCYIapCTBEHHBIN apXHUB.

[lepenaua nen ocymiecTBIsIETCS IO OMUCAM JI€] 1 HOMEHKIJIAType Jiedl.

IIpasuna oononnenvt nynkmamu 205-216 ¢ coomsemcemeuu ¢ nocmanosaenuem Ilpasumenvcmea
PKom 31.08.22 2. Ne 630

205. Tlepenaya TOKyMEHTOB B JIEKTPOHHOM (hopMaTe B COCTaBE JEKTPOHHBIX JEN B apXUB
OpTaHMU3aINH OCYIIECTBIAETCS pAOOTHUKAMU CTPYKTYPHBIX MOAPA3/ICICHHA, OTBETCTBEHHBIMU 32
BEJICHUE JICIONPOU3BOCTBA, U obecrieunBaercs cpeacrBamu COJ] u kanamamu UC DA npu ero
HaJIU4HH.
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206. Ilpu mOATOTOBKE 3JIEKTPOHHBIX JTOKYMEHTOB, OTOOpDAaHHBIX K Iepefade B apXuB
OpraHu3alr, BBIHIOJIHAIOTCA CICAYIOIINC OCHOBHBIC ITPOLCAYPhI pa60TbI C JOKYMCHTaMMU:

KOHBEPTAIIHsI TEKCTOBBIX 3JICKTPOHHBIX IOKYMEHTOB B (hopMaT apxuBHOro XpaneHnusi PDF/A-
1, eciu AMEKTPOHHBIN JOKYMEHT OBbLT CO3/IaH WIJIH BKJIFOUYEH B CUCTEMY B MHOM (hopmare;

dbopmupoBaHre B  WHPOPMALMOHHOM CHCTEME OpraHM3alWu  DJIEKTPOHHBIX  Jel,
BKJTIOYAIOIIUX: METaJaHHbIE 3JICKTPOHHOTO JOKYMEHTa, (haiiibl SJIEKTPOHHBIX MOJIIUCEH U
BU3YAJTU3UPOBAHHYIO KOIHIO TEKCTOBOTO JIEKTPOHHOTO JJOKyMeHTa B popmare PDF/A;

(dbopMHpOBaHKE OMUCEH AMEKTPOHHBIX JEJI, JOKYMEHTOB CTPYKTYPHOTO MOIpa3ieiCHHs;

MUTpalys dSJICKTPOHHBIX JOKYMEHTOB Ha (U3WYEeCKH 000COOJICHHBIE MaTepHalbHbIC
HOCHUTCIIM, C€CJIM OOKYMCHTBI IMNCPCHAANOTCA B apXHWB OpraHu3anikd HE I10 I/IH(l)OpMaL[I/IOHHO-
KOMMYHHKAI[HOHHBIM KaHaJlaMm;

IMpOBEpPKa BOCIIPOU3BOJUMOCTH IJICKTPOHHBIX TOKYMCHTOB,

MPOBEPKA AIEKTPOHHBIX JOKYMEHTOB Ha HAJIMYKME BPESIOHOCHBIX KOMITBIOTEPHBIX MIPOTPaMM;

MOJITBEPKICHUE IIETTOCTHOCTH DJIEKTPOHHOTO Jiea JEKTPOHHON MOANUCHI0 PYKOBOIUTEIS
CTPYKTYPHOTO TOIpa3iesieH s (HHOTO YIOJTHOMOUYEHHOTO JIMIIA), OCYIIECTBIISIOIIETO MTOATOTOBKY
SJICKTPOHHBIX JOKYMCHTOB K II€PCAauc B apXUB OpraHu3alunu.

207. JIokyMeHTBI B DJIEKTPOHHOM (pOpMAaTe B apXHB OPraHU3AIUK MEPEAAOTCI BMECTE C MX
METadaHHBIMU.

[epenaua 31K TPOHHBIX JEIT TOCTOSIHHOTO XPAHESHUS TIPOU3BOIUTCS 110 OMTUCSIM JICKTPOHHBIX
ACJT IIOCTOSAHHOTI'O XPAaHCHUA CTPYKTYPHBIX HOI[pa?;IIeJIeHI/Iﬁ opranu3anuvu, a BpCMCHHOI'O (CBI)IIHC
10 jer) XpaHeHHs - 1O OMMCSAM DJICKTPOHHBIX JeJ BpeMeHHoro (cBeimie 10 jer) XxpaHeHwHs,
COCTaBJIEHHBIM 110 (hopMme, coraacHo npuioxkenunto 30 k HactosmmM [IpaBuiam, B COOTBETCTBUU
¢ rpauKOM mpueMa SIIEKTPOHHBIX e B APXUB OPTaHU3AIUH.

HpI/I H€O6XOZII/IMOCTI/I MOXET CO31aBaThCs 6YM3.)KHI)II71 SK3EMILJIAP OIMUCH SJICKTPOHHBIX JCJI.

Onuck NMEKTPOHHBIX JIEJI CTPYKTYPHOTO MOIpa3/iesieHus OpraHU3allui yTBEPHKIaeTCs yTeM
MPOCTABJICHUSI JIEKTPOHHON HU(POBON MOANKUCH C TPUMEHEHNEM JIMYHOTO KIII0Ya, BIAAENbLEM
KOTOPOTO SIBJIIIOTCS  OpraHu3alys WIM PYKOBOAMTENb CTPYKTYPHOTO IOJpa3/eieHus
OpraHu3aIuHg.

I'paduk mpuema SIEKTPOHHBIX JI€1 B apXWB OPTraHU3AIMHU COCTABISIETCS PYKOBOJUTEIEM
apxyBa OpraHu3alMy (JIMIOM, OTBETCTBEHHBIM 3a apXHWB OpraHU3almu) Mo (opme, COrJIacHO
npuinokeHuto 31 k HactosuM [IpaBunam, u yTBepKIaeTcs pyKOBOJUTENIEM OPTaHU3aIliH.

208. B cocTaB 2JIEKTpPOHHOIO Jieja BKJIIOYAIOTCS METaJaHHbIE HA Ka)KIbli 3JIEKTPOHHBIN
JTIOKYMEHT.

[Ipy TOATOTOBKE DIEKTPOHHOTO [ella K IepeJade B apXuUB OpraHu3alud paOOTHHKOM
CTPYKTYpPHOTO noipa3jeneHus cpeacrsamu COJI cocTaBiseTcst BHYTPEHHSISI OIUCh 3JIEKTPOHHBIX
JIOKYMEHTOB 3JIEKTPOHHOTO JieTia (J1ajiee - BHYTPEHHSIS OMKCh) 10 JopMe, COTTACHO MPUIIOKEHHUIO
32 x HactosumMm [IpaBunam, a Takke akTy mpHeMa-fepeiadd dIEKTPOHHBIX TOKYMEHTOB U T
ciyx06n1 JIOY opranuzaruu o gpopme cornacHo npuiiockeHuto 33 k HactosamuM [IpaBunam.

BHyTpeHHss onuch BKIIOYAETCS B COCTAB JIEKTPOHHOIO Jiefia B KaYeCTBE CaMOCTOSITENIbHOTO
AJNIEKTPOHHOTO JOKYMEHTA, MOJMUCAHHOTO AJIEKTPOHHON IH(POBOI MOANHCHIO C MPUMEHEHHUEM
JUYHOTO KIJTIOYa, BJIAJENbIIEM KOTOPOTO SIBISIOTCS OpPraHU3alus WM PaOOTHHUK CTPYKTYPHOTO
MIOJIpa3 IeIeHUs] OpraHU3aINH, COCTABUBIINI BHYTPEHHIOIO OIHCH.

209. DnekTpoHHBIE JeNa MPH MOATrOTOBKE K Mepeaye B apXUB OpraHU3alu (GOpMHUPYIOTCS
TaKUM 00pa3oM, YTOOBI METaJaHHBIE Ka)IOTO JJIEKTPOHHOTO IOKyMEHTa (KpoMe IEpBOTO)
COJIep KAl KOHTPOJIbHBIE XapaKTEPUCTHUKU MPEIbIAYIIEr0 3JIEKTPOHHOTO TOKYMEHTa M €ro
MeTa/laHHbIX (OJTHOHAIIPABJIEHHBIN CBSI3HBIN CITUCOK).

210. Ilepenaua 1 mpueM JIEKTPOHHBIX JIEJI OCYIIECTBISIIOTCA 10 HU(GPOBBIM KaHalIaM CBS3U
WIA Ha DJIEKTPOHHBIX HOCHUTENAX B COCTaBe HMH(OPMAIMOHHOrO Makera, (GopMar KOTOPOro
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ONpeeNsieTcss perjaMeHTOM HMH()OPMAIMOHHOTO  B3aUMOJACWUCTBUS  MEXIY  CHCTEMOI
AIIEKTPOHHOTO JIOKYMEHTO000pOTa U MH(POPMAITHOHHON CHCTEMON apXHBa OpraHU3aIUH.

B onwucsx 35eKTpOHHBIX eI MOCTOSHHOTO W BpeMeHHOro (cBoime 10 ser) xpaHeHus
JIOTIOJTHUTEIBHO YKa3bIBAIOTCH:

CBEICHUS O pabOTHUKE CTPYKTYpHOTO TOJpa3fefieHus OpraHu3aliM, I[epeaarolleM
AIIEKTPOHHBIE JIeJIa B apXHUB OpraHU3aluH (HAUMEHOBAHHE JOJDKHOCTH, MHUIUAIBI, (haMums);

CBEICHUSI O paOOTHUKE apXWBa OpraHU3allMy, IPUHUMAIOIIEM JJIEKTPOHHBIC JIe/ia B apXUB
opraHu3anuy (HaMMEHOBAHUE JIOJKHOCTH, MHULIUAIIBI, (DaMIITUS).

211. MapopMaiMOHHBIH MTAKET COACPKUT CIACAYIOIINE METaJaHHbIC HA YPOBHE AJIEKTPOHHOTO
Jena:

MOPSIAKOBBIIT HOMEp DJJIEKTPOHHBIX [J€1 M JOKYMEHTOB B OINMCH JJIEKTPOHHBIX JI€J1
CTPYKTYPHOTO MOApa3/IeICHUS;

MHJIEKC 3JIEKTPOHHOTO JIeJ1a;

3aroJIOBOK 3JIEKTPOHHOTO JIENa;

KpalHHE J1aThl 3JIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOTO JIeJIa;

KOJIMYECTBO 3JIEKTPOHHBIX JOKYMEHTOB JIEKTPOHHOIO JIEJIa;

00BEM IIEKTPOHHBIX JOKYMEHTOB 3JIEKTPOHHOTO JIeNa;

SI3BIK (S3BIKH) AJIEKTPOHHBIX TOKYMEHTOB 3JIEKTPOHHOTO JIEJa.

[{enocTHOCTh META/IaHHBIX HAa YPOBHE 3JIEKTPOHHOIO JTOKYMEHTa MOATBEPKIAETCS MOJIHBIM
COCTaBOM JIaHHBIX, YKa3aHHBIX BO BHYTPEHHEH OIHCH.

212. NadopManimoHHbI AKET COAECPIKUT CIEAYIOIINE METaJaHHbIE HA YPOBHE 2JIEKTPOHHOTO
JIOKyMEHTa BpeMeHHOTO (CBbIIe 10 J1eT) ¥ MOCTOSHHOTO XPaHESHHUS:

Ha3BaHME BUJIA DJIEKTPOHHOTO IOKyMEHTa (IIpUKa3, MIUCbMO, CMETa U JIp.);

3aroJIOBOK 3JIEKTPOHHOT'O IOKYMEHTA;

J1aTa 3JIEKTPOHHOTO JOKYMEHTA;

MpaBO JOCTyNa K D3JEKTPOHHBIM JOKYMEHTaM (JIOCTyH pa3pelieH BCEM, JOCTYI
ycTaHaBiuBaeTcs (poHm000pazoBaTenem);

JlaTa CHATUS OTpaHMYEHUN 1ocTyna (MpU UX HAIUYUK);

PETUCTPALIMOHHBIA HHIEKC 3JIEKTPOHHOTO IOKYMEHTA;

SI3BIK 3JIEKTPOHHOTO JIOKYMEHTA;

JaHHbIe 00 aBTOpE 3JEKTPOHHOIO JOKYMEHTa (HaMMEHOBAaHUE JOJDKHOCTH HCIIOJHUTE,
HAaUMEHOBAHMUE OpraHU3aI1H, TOJATOTOBUBIICH 3JIEKTPOHHBINA JOKYMEHT);

cBeleHUsT O (ailmax dNEeKTPOHHOro JOKyMeHTa (UMeHa, 00beM, KOHTPOJIbHbBIE
XapaKTEPUCTHKN);

CBelleHUsI 00 airopuTMe BBIPAOOTKM KOHTPOJBHBIX  XApPaKTEPUCTUK  (aJropuT™Me
XJIIMPOBAHUSA - KPUNTOrpaQUUecKOM airOpUTME BBIYMCICHUS 3HAYEHUS XOUI-QYHKIIVH)
(0603HaUeHHUE aNroOpuUTMa, CChUIKA HAa TEXHUUYECKUI HOPMATUBHBIM TPABOBOM aKT).

[lenocTHOCTh METalaHHBIX HA YPOBHE 3JIEKTPOHHOIO JOKYMEHTa IMOATBEpXkAAeTcs oOIIe
JUISl BCETO JOKYMEHTA KOHTPOJIBHOM XapaKTEPUCTUKOM, YKa3aHHON BO BHYTPEHHEH OIMCH.

213. Tlpm HEOOXOAUMOCTH HJisi OMHCAHUS Ha YPOBHE OJIEKTPOHHOTO JIOKYMEHTa
UCTIOJIB3YIOTCS JIOTIOJIHUTENIbHBIE METaJaHHbIe, XapaKTepPHU3YIOLIHMe OCOOCHHOCTH CO3JaHMUi U
BOCIPOM3BEICHUS SJIEKTPOHHBIX JOKYMEHTOB:

CCBUIKM Ha JIpyTHe JOKYMEHTBI, 00pa3yroliye o0Imuil ypaBieHYeCKUl KOHTEKCT;

cBenieHus 00 HHGOPMAIIMOHHON TEXHOJIOTHH (BEPCUHU MPOTPAMMHOTO TTPOIYKTA), C IOMOIIIBIO
KOTOPOH CO3/71aH JIEKTPOHHBINA JOKYMEHT;

CBEICHUSI O TEXHMUYECKUX U MPOrPaMMHBIX CPEJICTBaX, HEOOXOIMMBIX JUIsl BOCIIPOU3BEACHUS
IIEKTPOHHOI'O JOKYMEHTA;

CBEZICHHUS O 3aIIMUTE NIEKTPOHHOIO JOKYMEHTA.
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214. Tlpu nepenaye 3JIEKTPOHHBIX /€T HA AJIEKTPOHHBIX HOCUTENSIX B COCTaB METaJaHHBIX
BKJIIOUAKOTCA HJaHHBIC 06 9JICKTPOHHBIX HOCHUTCIIAX (BI/III, TUIT 3JICKTPOHHOTI'O HOCI/ITCHSI) u
pa3MEIIeHUH IEKTPOHHBIX JIeT U JJOKYMEHTOB Ha ATHX AJIEKTPOHHBIX HOCUTEIISX.

215. I[JISI 9JICKTPOHHBIX JOKYMCHTOB B COCTaB MCTAAAaHHLIX JOIMMOJHUTCIIBHO BKJIHOYAIOTCA
CBEICHMSI O CpEACTBAaX »JJICKTPOHHOM UU(GPOBON MOANUCH, OINpPEAENsEMbIE PETIAMEHTOM
WH(OPMAIIMOHHOTO B3aUMOJICHCTBUS MEXKAY CUCTEMOW BJICKTPOHHOTO JTOKYMEHTOOOOpOoTa M
MH(OPMALIMOHHON CUCTEMOM apX1UBa OpraHU3alliH.

216. CocrtaB MeTagaHHBIX [UIsI AJIEKTPOHHOTO JOKYMEHTA, MPEICTABJISIONICTO COOOM
ApPXUBHYIO KOO HH(GOPMAIIMOHHOTO pecypca, TOMOTHUTENFHO BKIIOYAET B ceOs:

HaMMEHOBaHHE UHPOPMALIMOHHOTO pecypca;

TUI THGOPMAITMOHHOTO pecypca;

KpaliHue aThl SKCILTyaTaluu HHPOPMAIMOHHOTO pecypca;

JaHHBIE O PETUCTPaLUU UH(HOPMAIIMOHHOTO pecypca;

MHTEPHET-a/Ipec pa3MenIeHnss HH)OPMAIIMOHHOTO pecypea (11 HH()OPMaImOHHOTO pecypcea,
pPa3MEIIeHHOT o B IN100aibHON KOMIBIOTEpHOU ceTh IHTepHeT);

CBEICHHS O COOCTBEHHHMKE HMH(POPMAIIMOHHOTO pecypca B  COOTBETCTBHH  C
3aKoHOAaTeNnbCTBOM Pecnybnuku Kazaxcran o mepcoHanbHBIX JaHHBIX;

CBENIEHUS O BJIAJIEIIbIe HH(OPMAIIMOHHOTO pecypca.

[Tpunoxenue 1

K [IpaBunaM JOKyMEHTHPOBAHUs, YIIPaBICHUS
JIOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
1 HErOCYJJapCTBEHHBIX OpraHU3aIUsIX

Cxema PaCmoJ0KCHUS PEKBU3UTOB T0KYMEHTA



WcTouHuk: MHdbopmaunoHHas cuctema "MAPAMPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHun MNMpaBun JOKYMEHTUPOBAHUS, YNpaBneHnst 4OKYMEHTALMEN U UCMONb30BaHNSA CUCTEM
3NIEKTPOHHOTO AOKYMEHTOOB0pOTa B rOCYAapCTBEHHBIX Y HEFOCYAAapPCTBEHHbIX OpraHM3aLmsax» (C
N3MEHEHNSIMU 1 AOMOSTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.
210

LR

E‘b

-
o

)
®
®
®

| @

! s

- T T

@

P

LY s
3

 om—

1919 e

297

2@

16

180

IIpumeuanue:



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"
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1 - wm3obpaxenue I'ocymapcrBenHoro I'epba PecmyOmmku Kazaxcrtan wuam >MOJIEMBI,
JIOTOTHIA, TOBAPHOTO 3HAKA (3HAK OOCITY>KUBAHUS)

2 - o(punansHOE HAMMEHOBAHKE OpTraHU3aAUU

3 - cIIpaBOYHBIC JaHHbIE 00 OpTaHU3aAINH

4 - HauMEeHOBaHUE BUJa IOKYMEHTa

S - 1aTa IOKyMEHTa

6 - perucTpanoOHHBIN HOMEp (MHICKC) TOKYMEHTa

7 - cCbUIKA HAa PETUCTPALIMOHHBIA HOMEP (MHIEKC) U 1aTy BXOJALIETO TOKYMEHTA

8 - MecTo cocTaBJIeHUS WM U3JaHUs TOKYMEHTa

9 - rpu¢ orpanuveHus 10CTyNa K JOKYMEHTY

10 - ampecar

11 - rpud yTBEepKICHHUS JOKYMEHTA

12 - pesomonust

13 - 3aroJI0BOK K TEKCTY JOKYMEHTA

14 - oTMeTKa 0 KOHTpOJIe

15 - TekcT JOKyMeHTa

16 - oTMeTKa O HATMYKMH MIPUIIOKEHUS K TOKYMEHTY

17 - noanuck

18 - oTMeTKa 0 coryiacoBaHUM JIOKYMEHTa

19 - orTHCK MeyaTH

20 - oTMeTKa 0 3aBepeHUH KOMHUH JOKYMEHTA

21 - oTMeTKa 00 HCIIOTHUTENIC IOKYMEHTA

22 - oTMeTKa 00 MCIIOTHEHUH JOKYMEHTA U HaIllPaBJICHUHU €ro B JeIO0

23 - ICHTU(PHUKATOP IIEKTPOHHON KO JTOKyMEHTA

24 - oTMETKa O OCTYIUICHUHU IOKYMEHTa B OpraHU3aIuio

ITpunoxxenune 2

k [IpaBuiaM JOKYMEHTHUPOBAHUS, YIIPaBICHUS
JOKYMEHTAIUEN U UCIIO0JIb30BAHUS CUCTEM
JIEKTPOHHOI'0 IOKYyMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3alUsaX

dopma
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[

Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.

bJIaHK MACEMA OpragsfH3allHH

T'ocynapcteeHHslH 'epl PecryOnukH Kazaxcran
HIIH 3M0IeMa, JTOTOTHIL, TOBAPHBIH 3HAK (2HaK O0CIY:KHBAHHS) OpraHH2alH]

O¢HIHATEHOE HAHMEHOBAHHE
OpraHH3alHH
(Ha rocyZapcTEeHHOM H3BIKE)

OdHIHATEHOE HAHMEHORA.
OpraHH3aIHH
(Ha pyccKOM HIH HHOM f3b

CIpaBOYHEIE TaHHEIE 00
OpraHH2aIHH
(Ha rocy1apCTE€HHOM A3BIKE)

e oy

CHOpago4HEIe JaHHEIE O
OpraHH3alHH
(Ha pyCCKOM HIH HHOM 435

- .--.:.- S S ——_

Ne
.. (nata) (HZEKC) | S
i TAnpecar
' (CccBLIKA HA HOMEP H JaTy
| BXOJISIIIET0 JOKYMEHTa) S N,
[3aromoBok K TEKCTY MHCHMA Ik
1 i ) BMA, i i
Bl
dopmar A4 (210X297)

[Ipunoxenne 3

K H[}aBI/IJ'IaM AOKYMCHTHUPOBAHUA, YIIPABJIICHUA

)IOKYMGHTaHHeﬁ " HUCITOJIBb30BaHUA CUCTEM

SJICKTPOHHOT'O ,HOKYMCHT0060pOTa B TOCYJapCTBCHHBIX

1 HCTOCYNApPCTBCHHBIX OpraHu3alusix
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®dopma

biaaHK KOHKPETHOIO EHIA JOKYMCHTA OPraHH3AINIHH

TocyJapcTBeHHSIH ['ep Pecry6aukH KazaxcTan
HIIH 3M0IeMa, TOTOTHIL, TOBAPHBIH 3HAK (3Hak o0CIV:KHBAHHA) OpraHHZalHH

O¢HHATEHOE HAHMEHOBAHHE
OpTraHH3allHH
(Ha rocyIapcTBEHHOM A3BIKE)

HanMmeHORaHHE BHIA

JOKyMeHTa
(Ha rocy1apCTBEHHOM A3BIKE)

O¢HIHEATEHOE HAHMEHORAHHE
OpraHH3alHH
(Ha pYCCKOM HIITH HHOM f3BIKE)

HanMeHOBaHHE BHIa
JOKYMeHTA
(Ha pyCCKOM HIIH HHOM SA3BIKE)

1
1
.

3

(aara)

aroJIOBOK K TEKCTY TOKyMEHTA

________ o

MecTO H3O2HHT

(Ha pyCCKOM HIIH HHOM H3BIKE)

SO S U S

®opmar A4 (210X297)

[Tpunoxenue 4

k [IpaBuiaM TOKYMEHTHUPOBAHUS, YIIPaBICHUS
JOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX

1 HCTOCYNApCTBCHHBIX OpraHU3alusaIxX
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...............................................................................................................................................................

T'ocyzapcteeHHsbIH ['epl PecryOnuka KazaxcTan
HIH 3MO071eMa, JIOTOTHII, TOBapHBIH 3HAK (3HAK OO0CIYKHBAaHHA) OpTraHH3allHH

OdHIHATEHOE HAHMEHOBAaHHE | OdHIHATEHOS HAHMEHOBaHHE
OpraHH3aIHH | OpraHH3aIHH
(Ha TOCyJapCTBEHHOM f3BIKE) | (Ha pyCCKOM HITH HHOM S3BIKE)

MecTo H31aHHA MecTo H3JaHHA
. (Ha rocy1apCTBEHHOM S3BIKE) (Ha pyCCKOM HIIH HHOM SI3BIKE)

..............................................................................................................................................................
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k [IpaBunaM NOKyMEHTHPOBAHUS, YIIPaBICHUS
JOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3aLUsIX




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
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Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.

dopma

JUCT COI'VIACOBAHMSA

HanMeHOBaHHE BHOA IIPOEKTa JOKYMEHTA, 3ar'0JIOBOK K TEKCTY

CornacopaH CornacopaH
HanmeHOBaHHE JOKHOCTH HanMmeHOBaHHE JOLKHOCTH
C YKa3aHHeM HaHMEeHOBaHHA C yKa3aHHeM HaHMEHOBaHH
OpraHH3allHH OpraHH3alHH

Pacmmdporka Pacmudporka
(1HYHAA NIOATHCH) MOAIHCH (JIHYHAA MIOANHCH) IIOAIHCH
Jara Jarta

®opmat A4 (210X297)
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K [IpaBuiaM TOKYMEHTUPOBAHUS, YIIPaBICHUS
JOKYMEHTalMEN U UCII0JIb30BAHUS CUCTEM
AIIEKTPOHHOT'0 IOKYMEHTO000POTa B TOCYIapPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3aLUsaX

®opma



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM

SMEeKTPOHHOro AOKYMEHTO060pOTa B rocy4apCTBEHHBIX M HEFOCYAAPCTBEHHBIX OpraHn3auusax» (¢
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TN

InomEME,
ROTOTHIL,
TOBEPHETT
3H3E (IHAE
obomyEREan

«RYHETEPOI MOJEIBIEY IIH,
KAJARKCTAHIBIK HHCTHTY ThI»
HHHOBAITHATBIK OPTA.TbIT bl=

ToRapHImECTED C OTPAHEYEHHECH
OTEETCTEEHHOCTEHD

«IﬂiHDBﬁHHDIﬂ-I_BIﬁ OEHTP
¢KASAXCTAHCEKHH HHCTHTYT
MOJETHPOBAHHWA CHCTEM:

HAVAMKEPIILTIT MEeKTeY I cepikTecTir

o
L

ACTaHA Kaldchl

BYHPEIK [MPHUKAZ2

15 mapta 2017 roga Ne 51
_TOpOx ACTaHa

r 1
O BHeCeHHH H3MeHeHHH B

AOTAHOCTHBbIE HHCTPYKOHHA
COTPYAHHKOB

B cEgznC

(ocmoRamme)

ITPHKA3BIBARD:

1. BHecTH B JODKHOCTHBIE HHCTPYKIHH CcOTPYyIHHECOE TOO cremyromHe
H3MeHeHHA:

1)

2)

2. KGI—H‘IJG.]IB 33 HCIIOMHeHHEM HacTOAIMerd IIPHEA33 BOT0NHTE Ha

T'eHepaTbHBIA THPeKTOP (mopmscs) (pacmmdpoExa nognHCH)

OTMETEA 0 COTTTACOBAHMH

®opmat A4 (210X297)
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k [IpaBuiaM NOKYMEHTHUPOBAHUS, yIIPaBICHHUS
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AIIEKTPOHHOI'0 JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
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ToBapHIEeCTED ¢ OTPAHAYEHHOH
OTEETCTEEHHOCTBED

. «KYHEJIEPIIMOJEIBJEVIIH |
. KA3AKCTAHJBIK HHCTHTVTED»
. HHHOBAIHATBIK OPTATBIFBI»
| «AHHOBALNIHOHHEIH EHTP

«KA3AXCTAHCKHH HHCTHTYT

FAVAMKEePIIITIT] MeKTey Il CEPIKTeCTIr
| MOIJETHPOBAHHA CHCTEM:

BYIIPBIK | ITPHKA3

15 mapra 2017 roga Ne S1nfe
ArTaHa KATACEL ropoz AcTaHa E

M 1r 1
[ [ Ilo J]H'IHGM}’ CDCT&B‘_F

1. IPHHATHL Ecxemmgupoea EpkebynaHa AwmaHTaeBHYa HA JOTKHOCTH
[MABHOTO MeHeTEepa MapKeTHHTOBOro oTaena ¢ 15 mapra 2017 roma.

OcHoBaHHA. TPYOOoEOH Jorosop oT 15 maprta 2017 roga Ne 31 H sageneHHe
Eckenmmuposa E.A_ ot 14 Mmapta 2017 roga.

2. IEPEBECTH 3yo0apesy AHacTacHIO BHKTOpPOBHY cTapImero Oyxramrepa,
HA JO/DKHOCTE IJIABHOTO Oyxranrepa ¢ 16 Mapta 2017 roga.

OcHOBaHHY. JOMONHEHHe K TPVIOBOMY JOToBOpy oT 14 ampems 2016 roga
Ne 28 u sagenenne 3yoapesoii A.B. ot 13 Maprta 2017 roga.

3. PACTOPTHYTD tpynosod gorosop oT 17 suHBapa 2015 roma Ne 15 c
Kepmnoesma MapaTtom CepHroBHYeM ¢ 15 mapra 2017 roza B COOTBETCTBHH C
myHKTOM 1 cTater 57 Tpyaosoro komgexca Pecoyommm Kasaxceran

OcHoeaHHe: 3ageTeHde Kepuvora M.C. oT 14 mapra 2017 roma.

4. OBbABHTL BBII'OBOP Ilazemmosoii Canranat AbaeeHe, MeHeEepy
MIPOSKTHOI'O OTOela.

OcHOBaHHY. JOKTATHAS 3AIIHCKA HAYANBHHEA IPOSKTHOIO 0Taena Camopa [1T
or 10 mapta 2017 roga H 0OBSCHHTeIBHAd 3amHcka Ilaseroeoil CA. ot 12 mapra
2017 roma.

I'eHepaIbHBI THPEKTOP TIOIHCE pacimH(poBKa NOJIHCH
Buzme:

O=3HAKOMISHEL



NcToununk: MHdopmaumnoHHasa cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM
3NIEKTPOHHOTO AOKYMEHTOOB0pOTa B rOCYAapCTBEHHBIX Y HEFOCYAAapPCTBEHHbIX OpraHM3aLmsax» (C
N3MEHEHNSIMUN W OOMOSHEHUAMM MO cocTosHUIO Ha 04.04.2023 1.)

Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.
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Kk [IpaBuiaM JOKyMEHTHPOBAHHS, YIIPABICHUS
I[OKyMeHTaHI/Ieﬁ U UCIIO0JIb30BaHUA CUCTEM
3JIEKTPOHHOTO JIOKYMEHT0000pOTa B TOCYAaPCTBEHHBIX
1 HCTOCYNApCTBCHHBIX OpraHHU3alusax
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM
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N
I

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

OpraHH3aNuA
(Ha rocyZapcTEeHHOM I3BIKE)

_XATTAMA i

pm——

_— ]

'l .!.______________ -

OjpHoHaIbHOe HAHMEHOBAHHE
OpTaHH3AHH
(Ha pyCCKOM HITH HHOM A3BIKE)

~ TIIPOTOKO.

(nara)
. MecTo H3aHHA '
: (Ha TOCYIAPCTEEHHOM A3EIKE)

Ne

MecT0 H3maHHg
(Ha PYCCKOM HIIH HHOM S3BIKE)

I 1

3aceqaHAd KOMHCCHH MO...

IIpencemaTens — ©.11.0.
Cekperaps — D H.O.

IIpHCYTCTEOBANH: (KOMHYACTEO) Yel0BeK (CITHCOK IIPHIATAeTCH)

BeogHas

HOBECTEKA JH

1. O paspadoTKe H OIPHHIHNAX ...
JoKIa 3aBeIyIoImero . .
2.0 .

1. CJI¥IIAITI:
@ 1.0, — TeKCT JOKNIATA MPHIATaeTCA.
BBICTYIIIIH:
@© 1.0, — KpaTKag 3aHCE BRICTVIUISHHA.
$I11.0. -
OcHOBHAY

INOCTAHOBH.TH:
1. OgobpHTS ...
2. ...

2. CIVIIATH:
BBICTYIIHIH:
INOCTAHOBH.TH:

Ilpengcenarean
Cekperapb

IIOAIMHCE
IIOOITHCE

TacTbk

TacTb

pacImH{poEKa IOIIHCH
pacImH$poBKa IOIHCH

S
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HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM
3NIEKTPOHHOTO AOKYMEHTOOB0pOTa B rOCYAapCTBEHHBIX Y HEFOCYAAapPCTBEHHbIX OpraHM3aLmsax» (C
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Kk [IpaBuiaM JOKyMEHTHPOBAHHS, YIIPABICHUS
I[OKyMeHTaHI/Ieﬁ U UCIIO0JIb30BaHUA CUCTEM
3JIEKTPOHHOTO JIOKYMEHT0000pOTa B TOCYAaPCTBEHHBIX
1 HCTOCYNApCTBCHHBIX OpraHHU3alusax

dopma

AKT



=

NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C

—
_

N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

r

O T e

OjpHnHATBHOE HAMMEHOBAHHAE |

focynapmem{bﬁimféﬁﬁ Pecrr}';ﬁmﬂm Kaszaxcran
HIIH 3MO0J1eMa, TOrOTHIL, TOBAPHBIH 3HAK (3HAK 00CTY:KHBAHHSA) OpTaHH3aIHH

O¢HnHATEHOe HANMEHOBAHHE
OpraHH3ANHHA
(Ha pYCCKOM HITH HHOM S3bIKE)

OpTaHH3aNHHA
(Ha rocyIapcTEEHHOM 3BIKE)

‘MecTo H3IaHHS

MecTo H3IaHna

1

O0 HTOrax NPOBEPKH ..

OcHOBaHHe: IPHKA3 PYKOBOIHTENT OPraHH3alie oT (gara) Ne

«0O TpoBeleHHH NpOBepEKH ..» (HIH HHOH JOKYMeHI: IIIaH paboTel, MopyueHHe
BBIMIeCTOAIIETQ OpraHa H T.1.).

COCTAEBISH KOMHCCHEH B COCTaBe:
IIpencenarens KOMHCCHH

JOUKHOCTD, HHHITHATEL, (pavirmag
YTeHBI KOMHCCHH: 1.

AOILRHOCTD, HHHITHATIBL, [iJEJrII‘I.]]HE
2.

JOTKHOCTE, HEHITHATEL (QaMIEITHE
IIpHCYTCTBOBATH:

AOICFHOCTE, HHHITHAITRI, lilﬂjﬂ{]'ﬂlﬂi

TeECT

CoCTaBIIeH B 2-X 3K3eMILIIpax:
1-# sK3eMIIEp: B gemde 5-7
2-H 3K3eMILIAp. HANPABIeH IPOBepAeMOH OpraHH3allHH

HPE,I[CE,[IHTEJB KOMHCCHH IIOOITHCE paﬂﬂ]}ﬂbpﬂﬁﬁa IIOOITHCH
YaeHBI KOMHCCHH IIOOIHCE pacmq:pnﬁﬁa ITOOITHCH
Dopmar A4 (210X297)
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NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.
JIOKYMEHTaIMeW 1 UCIIOJIb30BAHUS CUCTEM

AIIEKTPOHHOI'0 IOKYMEHTO00OPOTa B TOCYIapPCTBEHHBIX
1 HETrOCyIapCTBEHHBIX OPraHU3aLUsAX

®dopma
CnpaBka

.l"f'-.-'_‘-‘ﬂ“"‘\. ) ] :
«KA3AKCTAH PECIIVEJIHKACKI PECIIVBIHKAHCKOE
MOJIEHHET KOHE CIOPT TOCYJAPCTBEHHOE
MHHHACTP.IITTHIH VYPEKJIEHHE 5
APXEOTPA®HA JKOHE JEPEKTAHY «HAITHOHA/IbHBIH IEHTP
YJITTBIK OPTAJIBIFBI» APXEOTPA®HH H E
HCTOUYHHKOBEJIEHHA :
PECIIVEIHKAIBIK MEMJIEKETTIK MHHHCTEPCTBA KYJIBIVPRIH |
MEKEMECT CIOPTA PECOYVEIHKH ;
KA3SAXCTAH» !
. AHBIKTAMA = @ CIIPABKA
15102017 ' Ne 03-05/171
AcTaHakanacel  Topom Actama

MHHHCTEPCTEO KYILTVPEI H
cnopta Pecny0makn Kasaxcran

r 1
O cocronHHH paloTh! IO

| IOAroTOBKEe HHPOPMANHOHHOTO
| cipaBo4YHAKA «HMcTopua Kazaxcrana .
B3apybexmpx apxmeax XVEXX BB |

1
TEKCT
JdupexTop TIOIITHCE b. KonbicbaeBa
Hen K. Tlapeutencsa
Ten.: 24-06-32
®opmar A4 (210X297)

[Tpunoxenne 11

k [IpaBuiaM TOKYMEHTHUPOBAHUS, YIIPaBICHUS
JOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C

N3MEHEHNSMU 1 JOMOMHEHUAMM No cocTosHMo Ha 04.04.2023 r.)

Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.

1 HETOCYJIapCTBEHHBIX OPraHnu3aluax

®dopma
CnpaBka
 «KA3AKCTAH PECIIVEJIMKACHI / \  PECIVBEIMKAHCKOE
MSJEHHET KOHE CIIOPT TOCYJAPCTBEHHOE
MHHHCTPJIITTHIH VYPEKJEHHE
- APXEOTPA®HS /KOHE JEPEKTAHY | . «HAIWOHAJIBHBIN IEHTP
‘ YJITTBIK OPTAJIBIFBI» i APXEOIPA®HH H
z ' HCTOYHHUKOBEJIEHUA
. PECIIVBEJIHMKAJIBIK MEMJIEKETTIK | . MHHHCTEPCTBA KVJIbTYPHI H
MEKEMECI ; CIIOPTA PECOIVEJIHKH
s | KA3AXCTAH»
,,,,,,,,,,,,,,,,,,,,,,,,,, AHBIKTAMA ~  COPABKA
’ 15.10.2017 Ne 02-01/10
AcTaHa Kanacel : ropox ActaHa
- r Ty KCK «Eremes»
_I

Asmbepresosa KyabxaH XalOy/UIoBHa padoTaeT ITIAaBHBIM OyXraaTepoM
HanuoHaIBbHOTO IeHTpa apXeorpaH H HCTOYHHKOBEIeHHS.

AHpeKTop TIOAIIHCh B. KonbichaeBa

Hen. A. 3axmposa
Ten.: 24-04-70

®opmar A5 (148X210)

[Tpunoxenne 12

k [IpaBunaM NOKyMEHTHPOBAHUs, YIIPaBICHUS
JOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3aLUsIX

dopma



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM

1
L

SMEeKTPOHHOro AOKYMEHTO060pOTa B rocy4apCTBEHHBIX M HEFOCYAAPCTBEHHBIX OpraHn3auusax» (¢
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

IIncemo

«BAPEIC»

, AKnHoHepHOE 00IIeCTBO
i AKIHOHEP.TIK KOFaMbl

«BAPBIC»

i
4

. Abait 1-me1. 10, Actana K., 010000
. Ten/taxc 8 (7172) 35-39-22,
| 35-46-47 E-mail: Bans@nbox ru

Ter/tpaxc 8 (7172) 35-39-22,

- mp. Abas 10, T. AcTana, 010000

 35-46-47 E-mail: Baris@inbox ru

S P ——

119032017 Ne 04-07/151

. (CCBLIKA HAa HOMeEp H JaTy BX.

| IOKYMeHTa) ,

A | TOO «Kyaarep» 5
- FOpuanuecKHii oTaen
§ - mp. PeIcKY10Ba, 12, 1. ATMaTsL, |
020000
I 1

O mpeTeH3HH [0 J0TOBOPY

o1 15.03.2017 Ne 44/56

VYEeaxaeMmble rocomogal

B mapTHH 7aKOKPACOYHBIX MATePHAIOE, OTIpyY:keHHbIX Bamm 28 nexadpg
2016 roga mo KenesHOOOPOKHOH HaKIagHOH Nt 324 B COOTBETCTEHH C JOTOBOPOM OT
12 guBapa 2016 roga Ne 44/56, obHapy:KeHO 3 Je(pOopMHpPOBaHHEIX BClIeICTEHE yaapa
HIH HHOTO MEXaHHYeCKOTO BO3ISHCTBHA AINHKA, O 9eM CBHOETeNbCTBYET aKT OT
15 mapra 2017 roma Ne 23, JlakokpacouHble H3IeIHI, HAXOIAINHECH B
NOBPERICHHBIX AINHKAX, pealdsalHH He ooane:xar. OIIaTa DapTHH ToBapa
TIPOH3BeIeHa HAMH B ITOJHOM 00Bbene 1o cueTy Ne 33-675.

IIpocM Bac BO3MecTHTR HOHeCceHHBI® HaMH VOBITKH B pasMepe 175 ThIC.
570 Tenre. CyMMYy CcIeOyeT IepedHC/INTh HA HAIN pacueTHBIH CYeT.

IIpunoskeHHe: akT Ha 2 1. B 1 3K3., Ha pyCCKOM fA3BIKS

C yeEaskeHHeM,
KomMepueckHil JHPEKTOP NOOMHCE  pacImH(poBKa IIOJNHCH

Hen. H. Tletposa
Tem. 334344
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Kk [IpaBuiaM JOKyMEHTHPOBAHHUS, YIIPABICHHS
JOKYMEHTAIIEeH 1 MCTIOJIb30BAaHMS CUCTEM
AIIEKTPOHHOTO IOKYMEHTO00OPOTa B TOCYIapPCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPraHU3aLUsIX

IIpumepHbIii IepeYeHb JOKYMEHTOB, He MOJIeKAIUX perucrpanuu cay:xooi 10Y

[Iucbma, HanpaBlIeHHbBIE B KOMUSIX JUIsl CBEACHUS.

Pexnamusbie u3BenieHus, MPOCIEKTHI, IIJIAKATHI, TPOrPaMMbl COBEIIIaHUH.

[lepBuuHbIE TOKYMEHTBI OYXralaTepcKOro yd4eTra (pPEerucTpUpyroTcs B OyXrajirepuu
OpraHU3aIlHH).

Y4eOHble TIJIaHBL, MPOrPaMMBbI (PETHCTPUPYIOTCS B COOTBETCTBYIOUIEM CTPYKTYPHOM
MO/Ipa3/IeNICHUH OPTaHU3aAIIIH ).

Mecsiunble, KBapTajdbHble U JIPYTHE OTYETHl (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM
CTPYKTYPHOM TMOJIpa3/IeJICHUN OPTraHU3AINH ).

@DOopMBI CTATUCTUYECKOM OTUETHOCTHU (PErHCTPUPYIOTCS B COOTBETCTBYIOILIEM CTPYKTYPHOM
MO/APa3/IeNICHUN OPTaHU3aAIIIH ).

CooOrieHust 0 COBEUIaHMIX, 3aCEAaHUSIX.

[To3npaBuTenbHBIE MUCHMA, MTO3APABUTEIIbHBIC TEIETPAMMBI, IPUTIACUTEIIbHBIC OUJICTHI.

[TeyatHble u3ganus (KHUTH, )KYpPHAIIbI, Fa3€Thl, OIOIICTEHH ).

TenerpamMebl ¥ MUChMa O pa3pelIeHUH KOMaHIUPOBOK.

TenedhoHorpamMMbl 0 TPOBEICHUH 3aCeIaHU, COBELIaHUI, CEMUHAPOB U JAPYTHE.

JIOKYMEHTBI ¢ IOMETKOW Ha KOHBEpTE «JIMUHOY.

Hayunbie oTueTsl mo TemaM (PETUCTPUPYIOTCS B COOTBETCTBYIOIIEM CTPYKTYPHOM
MO/Ipa3ieNIEHUN OPTaHU3aAIIHH ).

IIperickypaHTBI.

Hopmbl  pacxoma maTepuasioB, 3asBKM Ha  KaHIESIPCKUE  TPUHAMICKHOCTH U
OPTraHU3aIlMOHHYI0  TEXHUKY  (PETUCTPUPYIOTCS B  COOTBETCTBYIOIIEM  CTPYKTYPHOM
MO/Ipa3ieNIeHUH OPTaHU3aIIHH ).

CBoIKH.

VYueTHble JaHHBIE 110 KaJpaM.

[Tpunoxxenue 14

k [IpaBuiaM NOKYMEHTHUPOBAHUs, yIIPaBICHHUS
JIOKYMEHTAIMe U UCII0JIb30BAHUS CUCTEM
AIIEKTPOHHOT'0 JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
Y HErOCYJapCTBEHHBIX OpraHU3alusIX

®dopma

Kaprtouka perncrpanuu BXoAsiIIMX IOKYMEHTOB



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

Cratyc pokymeHTa: gencraytowmin. data: 07.12.2018 r.

a
S Koppecnonaent Bua goxymenTta
3
v Jarta nocTynIeHHA H HEAEKC ZOKYMeHTa Jara # HHAEKC JOKYMeHTa
wy
E [ 103
=
e 3arooEOK AOKYMEHTa HIIH KEPaTKOE COZepiiaHHe
y
Pesomronma mia KOMY HampaeneH ZOKYMEHT Cpox HCTIOMHEHHA
b
o 2
=l OmveTra 00 HCIOMHEHHMH JOKYMEHTA
| Pacnmcxa B nomyueHHH ¢ YEa3aHHEM JaTH H HalpaEJIeHHH B Jel0

210

CregeHna 0 X0Je HCIOIHEHHA AOCKYMEHTA, MIEPEHOCA CPOKOE HCIOTHEHHA,
MNOCTYIMEHHH IPOMERFYTOUHEIX OTEETOE (sanpocon) HT.A.

KOHI‘POJIBHBIC OTMETEKH

o
”I Dorg Ne Omuace Ne Heno Ne
70 70
210
®opmar A5 (148x210)
ITpunoxxenne 15
K [IpaBuiiamM TOKyMEHTUPOBAHMUS, YIIPABICHUS
JOKYMEHTalMEW U UCIIOJIb30BAHUS CUCTEM
AIIEKTPOHHOTO JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
Y HETOCYAApCTBEHHBIX OPraHU3aALUAX
dopma
Kypnan perucrpauuy BXOASIIMX JOKYMEHTOB
No Jara Koppecnonn Bun Pezomon; | Pacniuck | Otmerka | [Ipumeuan
II. | IOCTYIUIEH | €HT, JaTa M | JOKYMEHT | Ui WIA aB 00 ue
1 ust HMHJIEKC a, KOMY MOJYYEH | MCIOJHEH




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM

SMEeKTPOHHOro AOKYMEHTO060pOTa B rocy4apCTBEHHBIX M HEFOCYAAPCTBEHHBIX OpraHn3auusax» (¢
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

BXOJSIIET0 | 3arojioBO | Hampasiie uu uu
JIOKYMEHTa K U1 H JOKYMEH | TOKyMEHT
KpaTKoe | JOKYMEHT | Ta, r1ara a
coJiepKaH Ha
ue WCIIOJTHEH
BXOJISLIET ue
0
JOKYMEHT
a
1 2 3 4 5 6 7 8
®opmar A3 (420X197)
KypHan perucrpanuy uCXoAsIIUX U BHYTPEHHUX JOKYMEHTOB
NoNe | HMara u unnexkc | KoppecnonaeHnrt | 3arojaoBok Otmetka 06 [Ipumeyanue
ILII. UCXOJSIIETO WM KpaTKoe HCIIOJIHEHU U
(BHYTpEHHETO0) coJiepxKaHue JIOKYMEHTA U
JOKYMEHTA JIOKyMEHTa HAIPaBJICHUU B
JIeJ10
1 2 3 4 5 6
®opmar A3 (210X297)
[Tpunoxxenue 16
K [IpaBuiiaM TOKyMEHTUPOBaHUS, YIIPABICHUS
JIOKYMEHTAIMe U UCIIOJIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
1 HErOCyJapCTBEHHBIX OpraHU3alusX
CBEJAEHUS 06 ucnio/iHeHMH JOKYMEHTOB, MOAJIEKAIMX KOHTPOJIIO
M0 COCTOSTHUIO Ha (daucmo, MecsIIl, To)
Ne | Haumenosan | JlokymeHTHI Ha N3 HUX TOKYMEHTBI
i/ ust KOHTPOJIE
I | CTPYKTYPHBI | BCET | MOCTYNWJIO | MCIIOJIHEHH | HaXOASsIIU c IPOCPOYEHH
X 0 B ble ecsi Ha MIPOJUIEHH ble
nozpaszeie TIpeIbIAYII HCIIOJTHEHU BIM
HUH eM MecsiIe " CPOKOM
UCIIOJIHEH
us
1 2 3 4 5 6 7 8




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O06 yTBepxaeHnn MNpaBnn JOKYMEHTUPOBAHUS, yNpaBrieHns JOKYMEHTaUnen n Ncnonb30BaHnsi CUCTEM

3MNEKTPOHHOr0 AOKYMEHTOO60pOTa B roCy4apCTBEHHbIX U HErOCYAapCTBEHHbLIX OpraHM3aumax» (c

N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

HaumeHoBaHuUe T0JKHOCTH pyKoBoauTedst PactmdpoBka
cayxonl JOY MOAMHUCH
(JTMYHAs TTOHCH)

dopmar A4 (210X297)

IIpumeuanwue.
CeeneHust MOTYT OBITh JOIOJIHEHBI IpadamMu Mo BHJIaM JOKYMEHTOB (IIPUKA3bl, PEIICHUS
KOJUISTHH U APYTUE), UX PErHCTPAIMOHHBIMH HOMEpaMu, (paMIUTUSIMU UCTIOTHUTENEH.

[Tpunoxenue 17

K [IpaBriiamMm TOKyMEHTHPOBAHUS, YIIPABICHUS
JOKYMEHTAIMEH U UCIIOJIb30BAHUS CUCTEM
AJIEKTPOHHOIO JJOKYMEHTO000POTa B FOCY1apCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3aIIsIX

CBEJAEHUSA
00 ucnoJiHeHNH oOpaneHuii GU3MYeCKUX U PUIHYECKUX JIUI]
M0 COCTOSTHUIO Ha (daucmo, MecsiI, Tox)
No HaunmenoBanus Haxonurcs na N3 Hux
n/m CTPYKTYPHBIX VCIIOJIHEHU U
no/[pa3/IeNeHun BCEro MNOCTYNHIIO 3a HUCIIOTHAKOTCA IPOCPOYCHBI
IpEeABITYIINAN B CPOK BCETO CPOK
Mec1L MPOJJIEH
1 2 3 4 3) 6 7




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

Bcero:

HaumeHoBaHHe T0:KHOCTH pyKoBoauTe/s1 PactmdpoBka
cay:xkon1 JOY HOJIIUCH
(JInyHasI TOANHCH)

dopmar A4 (210X297)

[Tpunoxenue 18

K [IpaBriiamMm TOKyMEHTHPOBAHUS, YIIPABICHUS
JOKYMEHTAIMEH U UCIIOJIb30BAHUS CUCTEM
AIIEKTPOHHOTO JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3aIIIX

®opma
KypHaa ydyera U BbIIa4yd NeYATHO-0JIAHOYHON MPOTYKIMHT
IToctyrenne Brimaua

Hara | Jarau | Haum | Kon | Ce | Ha | Hat Komy Kon | Ce | Pac | Ilpu
MOCT | HOMEp | eHoBa | muec | pu | Ta | am BBIZIAHO uyec | pu | muc | meya
yIuie | CONpoB | HHE TBO |siu | Bbl | HOM | Haum | ®am | TBO | U | KaB | Hue,
HUA OAWTCIIb | MMPCAIl | 2K3€ HO aa cp €HOBa UiIu J9K3¢C HO 110J1 0OTME
HOTO | pUSTH | MIUIS | M€ | UM | JOK | Hue su | M | me | yde | TKa
TIOKyMe i- poB | pa yMe | ctpyk | uHu | poB | pa | Huu | 00

HTa U3rOT o1 HTa | TypHO | mua o1 YHHUY

OBUTE aH Ha o JIBI aH TOXE

ns KO BBI | mozpa | mon KO HUU

B ady | 3gene | ydart B HCIIO

HUS | ens pUeH

HBIX

JK3€e

MILJISt

poB

neya

THO-

OnaH

OYHO

i

poJ

yKOIH

"

1 2 3 4 5 6 7 8 9 10 | 11 | 12 13




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

®opmar A4 (210X297)

[Tpunoxxenue 19

Kk [IpaBuiaM JOKyMEHTHPOBAHHS, YIIPABICHUS
JOKYMEHTAIIEeH 1 MCTIOJIb30BAaHMS CUCTEM
AIIEKTPOHHOTO IOKYMEHTO00OPOTa B TOCYIapPCTBEHHBIX
1 HETOCYIapCTBEHHBIX OPraHU3aLUsIX

dopma

KypHan ydera u BbIIa4u nevarei, lraMnoB ¢ uzodpaxkenuem I'ocynapcrBennoro I'epoa
Pecny0imnku Kazaxcran u cnennaJbHOM IITEeMIeJbHOH KPACKHU

Ne | HanmmenoBanus Komy BbI1aHO Hara | Ilpumedanu
.1 1 OTTHUCKH HaumenoBanue | ®@amunusa u Jlatam | BO3BpaT | €, OTMETKHU
neyaren u CTPYKTYpPHOTO WHULMANIbl | pacmnucka aun 00
IITaMIIOB C HOApa3AeiIeHUus, | TOJKHOCTHO B paciuc | YHHUYTOXCH
U300paKEHUEM | OCYIIECTBIISIONI ro Juia- MIOJIy4€H Ka B UU 1ievare,
l'ocynapcTBeHH | ero xpaHeHHUe MoJIyqaresis 17051 IIpUEME | IITamIoB u
oro I'epba neyaTei, CTEUAIBHO
PecriyOnuku ITaMIIOB C i
Kazaxcran n300paxeHueM LITEMIIETIbH
l'ocynapcTBenn O Kpacku
oro ['epba
PecriyOnuku
Kazaxcran u
CIIELUAIIBHON
HITEMIEIBHOU
KpacKH
1 2 3 4 5 6 7
®opmar A4 (210X297)

ITpunoxxenne 20

k [IpaBuiaM JOKYMEHTHUPOBAHUS, YIIPaBICHUS
JOKYMEHTAIUEN U UCIIO0JIb30BAHUS CUCTEM
3JIEKTPOHHOI0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3aIUsaX

dopma

7KypHan ydera U BbI1a4H NEePbeBbIX ABTOPYYEK, 3allPABJICHHBIX CIIEHHATbHBIMHU
YepHHJIAMU



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

Ne | HammenoBanue damunus u JIOMKHOCTH Jara Hara | Ilpumeyanue
IL.Il | CTPYKTYPHOIO VHHITUAJIBI u pamwims | BBIJAYM | BO3BparT | , OTMETKa 00
MoApa3AeyieHus, | JOHKHOCTHOTO JUna, u au YHUYTOXEHU
OCYIIECTBIISIOLL auua, MOJYYUBIIET | pacmucka | pacnuc | U MepbeBon
€ro XpaHeHUe | OCYIICCTBIISION] | O IEPHEBYIO B Ka B aBTOPYYKH,
MEePHEBBIX €ro XxpaHeHue aBTOPYYKY, | MOJy4eH | mpueme | 3ampaBieHHO
aBTOPYYEK, MIePHEBBIX 3anpaBJICHHY uu i
3alpaBJICHHBIX aBTOpPYYEK, 10 CIIeIIMaIbHbI
CHeIUaIbHBIMU | 3aIPaBICHHBIX | CHCIUATBHBI MU
YEpPHUIAMHU CIIelMaTbHBIMU MH YEpHUWIAMH
YepHHUJIAMHU YepHHUJIAMU
1 2 3 4 5 6 7
dopmar A4 (210X297)

[Tpunoxenue 21

K [IpaBriiamM TOKyMEHTHPOBAHUS, YIIPABICHUS
JOKYMEHTAIMEH U UCIIOJIb30BAHUS CUCTEM
AJIEKTPOHHOIO JJOKYMEHTO000POTa B FOCY1apCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3aIIIX

®opma

Ha3BaHUC OpraHU3allnun

AKT
(mara)
MecTto uznanus (Ha
rOCy/1apCTBEHHOM $I3BIKE)

MecTto n3nanus (Ha pyccKOM WM
HWHOM SI3BIKE)

VYr1Bepxknato HanmenoBaHue 10KHOCTH PYKOBOIATES
OpraHu3alu PacimmdpoBka (nuunas
MOAMNKCH) moanucu Jlara

IIpuema-nepenaym ne4aTHo-
0J1IaHOYHOM

NPOAYKIUH, TeYaTei,
TAMIIOB, MOAJIEKANIMX
3a1MTe, CPEACTB 3alUThI
JAOKYMEHTOB U
PerucTpauMOHHbIX Y4E€THBIX
(¢popm Kk HUM

OcHoBaHMe: MpHUKa3 pyKOBOAUTEIIS OpraHu3anuu ot (1ara) Ne
«O mpoBeIeHU Y MPOBEPKHU...» (MM UHOM TOKYMEHT: IJIaH paboThl, OpyYEHUE
BBIIIECTOSIILIErO OpraHa U T.J.).

CocraBiieH KOMHCCHEH B COCTaBe:

IIpencenarens komuccuu




NcTouHnk: MHdopmaumnoHHas cuctema "MAPAIPAD"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

JOJDKHOCTh, MHUITUAIBI, (haMUITUS
Yensl koMuccud: 1.

JOJDKHOCTh, MTHUITUAIBI, (haMUITUS
2.

JOJDKHOCTb, HHHUIIUAJIbI, (baMI/IJ'H/IH

1. Hencronp30BaHHYIO ME€YaTHO-0IaHOUHYIO MTPOAYKLHUIO, MTOAJIEKAILYIO0 3aIIUTe, (OTAEIbHO
noBunam)cepun  cNe  moNe B KoimuecTBe SK3EMILIAPOB.
(mudpaMu ¥ TPOITHUCHIO)

2. AKTBI O BBIJICJICHUU K YHUUTOXXEHHIO UCIIOPUYECHHBIX SK3EMILISIPOB M€YaTHO-0IaHOYHON
IIPOLYKIIMH, TOAJIEKAEH 3aIlHATe
(maTel, HOMEpa, KOJIMYECTBO IK3EMILISIPOB

aKTOB IO BUJaM OJIAHKOB)
3. [leuaTn c nzobpaxenuem ['ocynapcrBennoro ['epba Pecriyonuku Kasaxcran B konuyecTse

HITYK.

(ttudpaMu ¥ IPOITHCHIO)
4. Irammer ¢ wu3oOpaxenuem [ocynmapcrBenHoro I'epba PecmyOnmukm Kaszaxcran B
KOJIMUECTBE

HITYK.

(tmudpaMu ¥ IPOTTHCHIO)

5. CpeactBa 3a1luThl JOKYMEHTOB:
(HaMMEHOBaHUS CPEJICTB 3aIUTHI)
B KOJINYECTBE HITYK.

(mudpaMu ¥ IPOITHCHIO)

6. Perucrpannonnsie yUYETHBIE (hopMEI:

(BUBI pETUCTPALIMOHHBIX YUETHBIX (POpM, X HOMEpa

10 HOMEHKJIAType JIeJI, HOMEpa TOMOB, J1aThl IEPBOM M MOCIICTHEN 3aIHCH,

KOJIMYECTBO JINCTOB)

Cocrosinue yueTHO# pabOThI ¢ eYaTHO-0JaHOUYHON MPOIYKIIMEH, TTIeYaTsIMU, IITaMIIaMH,
MOJUIEKAITUMH 3aLUTE, U CPEACTBAMU 3AILUUTHI TOKYMEHTOB

(oO1mas xapakTepUCTHKA COCTOSIHUS yU€THOU paboThI)

Ilepenan (a) Pacmm¢poBka nognucu
(JInyHAast MOANKCH)

[Tpunsin (a) Pacmm¢poBka noanucu
(JInyHAast TOAMHCH)

CocraBieH B 3K3eMIumsipe (ax):

1-# sx3emmusip: B gene Ne
2 sx3eMIUsIp: (agpecar)

IIpeacenareib KOMHCCHH IOIIUCH paciiM(ppoBKa MOANUCH
YeHbl KOMHCCHH TOJINNCH paciinpoBKa MOANUCH

®opmar A4 (210X297)



NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
3MNEeKTPOHHOr0 OKYyMEHTO060pOTa B rocy4apCTBEHHbIX U HErOCYAapCTBEHHbIX OpraHM3aumax» (C
N3MEHEHNSMU U AOMONTHEHUAMM NO cocTosAHMIO Ha 04.04.2023 r.)

CtaTtyc pokymeHTa: gencreytowmn. darta: 07.12.2018 r.

[Tpunoxenue 22

K [IpaBunam JOKyMEHTHPOBAHUs, YIIPaBJICHUS
JIOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
3JIEKTPOHHOI'0 IOKYyMEHTO000pOTa B TOCYAAPCTBEHHBIX
1 HETOCYJJapCTBEHHBIX OpraHU3aLUsIX

dopma

Ha3BaHUEC OpraHu3alun

AKT
(mara) No
Mecro uznanus (Ha
rOCy/IapCTBEHHOM HJIM UHOM SI3bIKE)

YTBepxkaato HaumeHoBanue JOMKHOCTH
PYKOBOIHTEIISI OpraHU3aIUN
Pacmudposka (muyHas noanuck) nmoganucu Jlara

O BblI€JIEHUN K YHUYTOXKEHH IO
HCMOPYEHHBIX IK3eMILISIPOB
Ne4YaTHO-0JIAHOYHOH NMPOAYKINH,
noaJIe;Kanie 3amure

OcHoBaHue: MpUKa3 PyKOBOAMUTENS OpraHu3aiuu oT (nata) Ne
«O mpoBeneHNHU MTPOBEPKHU...» (MJIM UHOW JOKYMEHT: TUIaH padOoThl, TOPYUYECHHE
BBIIIECTOSIIIIETO OpraHa u T.J.).

CocTraBiieH KOMUCCHEHN B COCTaBe:

[Ipencenarens koMmuccuu
JOJDKHOCTh, MHUITUAIBI, (haMUITUs
Unensl koMuccuu: 1.

JOJDKHOCTh, MHUITUAIBI, (haMUITUs
2.

JOJDKHOCTh, HHUITUAJIBI, (baMI/IJ'H/If[

OTO6paHI)I K YHHUYTOXCHHIO HCIIOPYCHHBIC OJK3CMIUIAPLI CICAYIOIIUX BHUIAOB II€YATHO-
OJIaHOYHOM MMpOAYKIHUHU, nonﬂemameﬁ 3alIuTeC:

Ne HaumenoBanue Cepus u HoMepa Konnuectso [Ipumeuanune
ILI1. BU/JIa TI€YaTHO- HK3EMILISIPOB HCIIOPYEHHBIX
OaHOYHOM Ne4yaTHO-0JJaHOYHOM HK3EMILIIPOB I1€YaTHO-
MIPOYKIIHUH, MIPOTYKIIUH, 0JIaHOYHOM MPOTYKINH,
Mo/JIeXKAIEN MO/JIEXKAIIEH 3aIIUTe MOJJIEXKALIEH 3aIIuTe
3aIuTe
1 2 3 4 5
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Hroro UCTIOPUYCHHBIX YK3EMIUIPOB MEeYaTHO-OJaHOYHOM
(unpamu 1 IPONHUCHIO)

MPOAYKITUH, TIOJUICKAIICH 3aIuTe.

CocraBnen B sk3eMIuisIipe (ax):

1-#i sx3emrIusp: B aene Ne

2 sx3emIuisp: (aapecar)

IIpencenaresib KOMUCCUH PacumdpoBka noanucu
(JInyHAas TOANKCH)
YyieHbl KOMHUCCUU PacumdpoBka noanucei

(JIMYHBIE TOJUCH)

OTMeTKH B )KypHaJbl yueTa U BbIJJaud Ne4aTHO-0JaHOYHOW MPOYKIINH, MOIJIeKaIei
3aIUTE, BHECECHBI, UCTTOPYCHHBIE IK3EMILISPHI B KOJINIECTBE
(mudpaMu ¥ IPOITHCHIO)

YHUYTOXKEHBI ITyTEM
(BU YHHUTOKEHUS)

HauMeHoBaHue J0J:KHOCTH Pacummdposka nognucu
(JTMYHAS TTOITUCH)
Hara

®opmat A4 (210X297)

[Tpunoxxenune 23

Kk [IpaBuiaM JOKyMEHTHPOBAHHUS, YIIPABICHUS
JOKYMEHTAIMEH 1 UCTIONb30BAaHUS CUCTEM
AIIEKTPOHHOTO IOKYMEHTO00OPOTa B TOCYIaPCTBEHHBIX
Y HETOCYTapCTBEHHBIX OPraHU3aIUIX

dopma

Ha3BaHWEC OpTraHHU3allnn

AKT
(mara) No
MecTto uznanus (Ha
TOCY/IapCTBEHHOM HJTH HHOM SI3BIKE)

VYTBepxkaato HaumeHoBaHue JOKHOCTH
PYKOBOIUTENS OpraHu3aluu
Pacummgposka (muunas noanuce) noanucu lara

O BbIIEJICHUN K YHHYTOKEHHIO
nevarTeil M ITAMIIOB,
NoJJIeKaIluX 3a1lIuTe

OcHoBaHMe: MpHUKa3 pyKOBOAUTENSE OpraHu3aluu oT (1ara) Ne
«O TnpoBeIeHNH POBEPKH...» (MM MHOM JJOKYMEHT: IUIaH paboThl, IOPyYEHHUE
BBIIIECTOSIILIEr0 OpraHa 1 T.J.).

CocraBiieH KOMHCCHEH B COCTaBe:

IIpencenarens komuccuu
JIOJDKHOCTB, MHUITUAIIBL, (haMUITHS
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Yensl komuccuu: 1.
JOJKHOCTD, (PaMIITNST, MTHUIHAITBI

2.

JOJDKHOCTBh, HHUIIUAJIBI, (1)aMI/IJ'H/I$I

OTOoOpaHbl K YHUYTOXKEHHUIO CIEAYIOIINE ITeYaT! U ITAMIIbI, OJICKAIIUE 3aIUTe:

Ne .. HanmenoBanue KosmyecTso [Ipumeyanue
1 2 3 4
CocraBieH B IK3eMILIsIpE (ax):

1-# sx3emrusip: B aene Ne
2 sx3emIusp: (agpecar)

IIpeacenaresb KOMHCCHH Pacuu¢poBka noanucu
(JTMYHAS TTOITUCH)
YeHbl KOMUCCHH Pacuu¢poBka noanuceit

(JIMYHBIE TIOJTHCH )

OTMETKH B )KypHaJl BHECEHBI, [IEYaTH U IITaMIIbl, [IOJUIEXkKAIINE 3alUTE, B KOJIUYECTBE
HITYK YHHUYTOKEHBI TyTeM
(unpamu 1 IPoNUCHIO) (BUA YHUUTOKECHU)
HanmeHnoBaHue J0JKHOCTH Pacum¢poska nognucu
(JInyHAas TOANKCH)

Hara

®opmat A4 (210X297)

[Tpunoxxenne 24

k [IpaBuiaM JOKYMEHTHPOBAHUS, YIIPaBICHUS
JOKYMEHTAIMEN U UCII0JIb30BAHUS CUCTEM
JIEKTPOHHOI'0 IOKyMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3alUsaX

dopma

Ha3BaHUC OpraHU3allnn

AKT
(mara) No
Mecto uznanus (Ha
TOCY/IapPCTBEHHOM HJIM HHOM SI3BIKE)

YTBepxkaato HaumeHoBanue JOMKHOCTH
PYKOBOIMTENS OpraHU3aluu
Pacumdposka (muunas noanuce) noanucu lara

(0 BbIICJICHUU K YHHYTOKCHUIO
CPEACTB 3alIUThI JIOKYMEHTOB
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OcHoBaHue: NMpuKa3 pyKOBOJUTENS opraHu3aiuu ot (nara) Ne
«O mpoBeIeHUY MPOBEPKHU...» (MM UHOM TOKYMEHT: IIJIaH paboThl, TOpyYEHUE
BBIIIECTOSIIETO OPraHa u T.11.).

CocraBiieH KOMUCCHEH B COCTaBE:

[Ipencenarens koMmuccuun
JOJKHOCTh, MHULIUAJIBI, (PaMIIIUS,

Unensl koMuccuu: 1.

JOJKHOCTh, MHULIUAJIBI, (haMILIUs

2.

JOJKHOCTh, MHULIUAJIBI, (haMUITHS

OToOpaHbI K YHUYTOXKEHUIO CIICTYIOIINE BUIBI CPEIICTB 3alIUTHI JOKYMEHTOB:

Ne .. HanmenoBanue KommyecTBo [Ipumeyanune
1 2 3 4
CocraBieH B IK3eMILIsIpE (ax):

1-# sx3emrusip: B aene Ne
2 sx3emIusp: (aapecar)

IIpeacenaresb KOMHCCHH Pacuu¢poska noanucu
(JTMYHAS TTOITUCH)
YjieHbl KOMHCCUU PacumdpoBka noanucei

(JIMYHBIE TIOJTHCH )

OTMeTkH B )KypHaIIbl yaeta No  BHECEHBI, CPEJICTBA 3AIUTHI JOKyMEHTOB YHUYTOKEHBI
nyTemM
(BUABI YHUUTOXKEHHUS)

HanmeHoBaHMeE 10JKHOCTH Pacmu¢pposka noanucu
(JInyHAast MOANKCH)

Hara

dopmar A4 (210X297)

ITpunoxxenne 25

k [IpaBuiaM JOKYMEHTHPOBAHUS, YIIPaBICHUS
JOKYMEHTAIEN U UCIT0JIb30BAHUS CUCTEM
JIEKTPOHHOI'0 IOKyMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HETOCYJapCTBEHHBIX OpraHU3alsaX

dopma

Ha3BaHUE TOCYIAPCTBEHHOI

Opra"usarnuu
AKT
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(mara) No

Mecro uznanus (Ha
roCy/1apCTBEHHOM HJIM MHOM SI3bIKE)

Yr1Bepxaaro HaumeHoBanue J10KHOCTH
PYKOBOIHTEISI OpTraHU3aIUN
Pacmudposka (muyHas nmoanuck) nmoganucu Jlara

O BbLIEJIEHUN K YHUUYTOXKEHHU IO
HEHCIO0JIHL30BAHHOM MeYaTHo-
0JIAaHOYHOI

NPOAYKIIUH, MOJIeKAIIeH 3amTe

OcHoBaHue: MpUKa3 PyKOBOAMUTENS Opranu3aiuu oT (nata) Ne
«O TpoBeIeHNH MPOBEPKH...» (I HHOW JJOKYMEHT: TUIaH pabOThI, IIOpyYeHHUE
BBIIIIECTOSIIIIEr0 OpraHa u T.J.).

CocTraBiieH KOMUCCHUEHN B COCTaBeE:

[Ipeacenarens komMuccuu
JOJDKHOCTh, HHUITUAIIBL, (haMHITHIS

Unensl koMuccuu: 1.

JOJDKHOCTh, HHUITUAIIBL, (haMHITHS

2.

JOJDKHOCTh, HHUITUAIIBL, (haMHITUS

OT0OpaHbI K YHUYTOKEHHUIO YTPATUBILIKE B CBS3H

(TMKBUANEH, peopranu3anueii) (opuuanbHOe HANMEHOBAHUE
MPAKTUIECKOE 3HAYCHHUE CIICTYIOIINE BHIBI

rOCyJJapCTBEHHOTO OpraHa (OpraHu3aium)
HEHUCII0JIb30BaHHOM MeYaTHO-0JJaHOYHOM MPOYKIINH:

Ne | HaummenoBanue Buza Cepus 1 HoMepa KomnuecTso [Ipumeuanue
IL.I. | TeYaTHO-O0JIaHOYHOU JK3EMIUIAPOB II€YaTHO- | HEUCIIOJIb30BAaHHBIX
IIPOTYKIIHH 0JJaHOYHOM MPOTYKINH JK3EMILISIPOB
1 2 3 4 5
Hroro HEHCIOJIb30BaHHBIX IK3EMILISIPOB M€YaTHO-0JJaHOYHOM

(undpamu 1 MPONUCHIO)
NPOAYKIWH, MOJJIEKAEH 3alIUTE.

IIpencenaresb KoMuccUH Pacmu¢pposka noanucu
(JInyHast TOAMHCH)
YeHbl KOMHCCHH Pacuu¢poBka noanuceit

(JIMYHBIE TTOJITUCH)

OTMeTKH B )KypHaJIbl y4eTa U BbIJIJaul NIeYaTHO-0JaHOYHOM MPOIYKIIMU BHECEHHI,
HEHUCIOJIb30BaHHBIE FK3EMILISPBI B KOJTMUECTBE BECOM __ KI
(unpamu 1 MPONHUCHIO)

YHUUTOKEHBI ITyTEM
(BUJ YHUUTOXKEHHMS)
HaumeHoBaHUeE J0/KHOCTH Pacumdposka noanucu
(JTnyHAast TOAMKCH)




NcTouHuk: MHdopmaunoHHasa cuctema "MAPAITPA®"

HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
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Hara
dopmar A4 (210X297)

[Tpunoxenue 26

K [IpaBuiiamM TOKYMEHTHPOBAHUS, YIIPABICHUS
JOKYMEHTAIMel U UCII0JIb30BAHUS CUCTEM
AIIEKTPOHHOT'O JIOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3alusIX

®dopma
O¢puunansuoe naumenopanue opranuzanun HOMEHKJIATYPA JEJI
No Y1Bepxaaro
(mara) (mHOCKC) HaunmenoBaHue 10KHOCTH
PYKOBOJUTENSI OpraHU3aluu
Ha roj
(;muanas moanuck) PacimdpoBka
MOJMUCHU
JlaTa
Wnpnexc | 3aronoBox KonuuectBo Cpok xpaHeHus zena (Toma, [Ipumeuanue
nerna nena (Toma, neln (TOMOB, YacTH) U HOMEp ITYHKTa IO
4acTH) qacreil) MIEPEYHIO
1 2 3 4 5)

HanmenoBanue 1o/ukHOCTH pyKoBoauTeass Pacmmdposka
cayxonl JOY MOATICH
(TMYHAs TOATHCH)

Hara

Busbl pykoBoguTenei CTpyKTypHBIX MOApa3AeIeHUI

CornacoBana CormacoBana

nportokosiom 13K (3K) npotokoaom DMK
OpraHu3aIu TOCYJaPCTBEHHOTO apXUBHOTO
(mata u HOMep MPOTOKOJIA) YUpeKICHUS

(maTta 1 HOMEP MPOTOKOJIA)

Hrorosas 3anmce o KaTeropusax U KOJIUYCCTBE €I,
3aBCACHHEBIX B roay
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ITo cpokam xpaHeHus Bcero

B ToMm uucie

nepexoaamux | c ormerkoit «ITK»

ITocTossHHOTO

Bpemennoro (cBeie 10 sier)

Bpemennoro (10 10 et BKIIIOUNTENBHO)

Uroro:

HaumeHoBaHue T0/KHOCTH pyKoBoauTenss Pacmmdposka
cayxonl JOY MOAUCH
(JTMYHAs TTOITUCH)

Jara
Hrorosnie CBCACHUA NICPCAAHbI B apXWB OpraHu3aluu.

HanmeHoBaHMe 10LKHOCTH Pa0OTHHKA, Pactmmdposka
nepeaBIIero CBeIeHust MOJMTUCH

(JTMYHAs TTOITUCH)

[Tpunoxxenue 27

K H[!aBI/IJ'IaM AOKYMCHTHPOBAHUA, YIIPABJIICHUA
I[OKyMeHTaHHCﬁ 1 HUCITOJIB30BaHUA CUCTEM
SJICKTPOHHOI'O I[OKYMCHTOO60pOTa B I'OCYyJapCTBCHHBIX
1 HCTOCYNApPCTBCHHBIX OpraHu3alusix

naTa
®opmar A4 (210X297)
JIMCT-3ABEPUTEJIb JEJIA
®ong Ne Omnucek Ne Hemo Ne

B neno moammTo u npoHyMepOBaHO

dopma

JuCT (OB), B TOM YHCIIE:

JIMTCPHBIC Ne nmrcToB

nponyuieHHbie Ne TMCTOB

MMPOHYMCPOBAHHLIC YUCTBIC JINCTHI

+ IMCTOB BHYTPEHHEH ONKCH

YyareHo JOKYMCHTOB B BUJIC BJIOKEHUM U HpHJ’IO)KCHHﬁ, HC MMOJICKAINX HyMEpalluun

(paSHOBI/II[HOCTI/I AOKYMCHTOB U UX KOJ'II/I‘-ICCTBO)

Ocob6ennoctu popmupoBanusi, 0hopMIIeHUS, PU3NUECKOTO COCTOSHUS U yueTa Ne

JIOKYMEHTOB JIeJia

JIMCTOB

1

2
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. Bpottopsl u Apyrue nevaTHble U3IaHUS
. JIucroBku

. Beipe3ku u3 razer

. OTKpBITKH

. Konepthl

. Mapku 1mo4yToBblie

. Mapku repOoBbie

. llIremnenu nmo4YToBbIC U APYTHE

. CriennanabHbIe TOYTOBBIE OTMETKU

10. Cypryunsle, MaCTUYHBIE TT€YATH

11. ®OTOTOKYMEHTBI

12. KapTsl, m1anbl, 4epTEXKH U JIpyras HAYYHO-TEXHUYECKast TOKYMEHTAIUs
13. PucyHku, rpaBropbl, akBapeu

14. ABrorpadbl BUTHBIX JesTeeH

15. CkieeHHbI€ JTUCTHI

16. YTpara yactu JUCTOB

17. Yracaromui TeEKCT

O 00 1IN DN K~ WK =

HavnmeHoBaHue JOJKHOCTH JIMLA, PactmmdpoBka
3al0JIHMBLIEr0 JIMCT-3aBePUTEJIb AeJ1a MOJITMCH

(JInyHAas IOANKCH)
nara

[Ipumeuanue.

1. Jlucr-3aBepuTeNIb COCTABIAETCS A y4deTa KOJIMYecTBa JIMCTOB B Jele M (pukcauuu
0COOEHHOCTEHN X HyMepaluH.

2. JIucT-3aBepuUTENIb COCTABIISIETCS HAa OTIENBHOM JIUCTE (JIMCTAaX) U MOJIIMBAETCS B KOHLE
Jena.

3. B nucre-3aBeputene ykasbiBaeTcs HU(paMy U IPONHUCHIO KOJIUYECTBO MPOHYMEPOBAHHBIX
JUCTOB Jiefla U OTIENbHO, Yepe3 3HaK «+» (IUIIOC), KOJIMWYECTBO JINCTOB BHYTPEHHEW OINHCU
JIOKYMEHTOB JiefIa.

4. B nucte-3aBepuTesie OTMEYAIOT CIEAYIOIIME OCOOEHHOCTH Hymepaluu, ohopMIICHHUS U
(U3UYECKOr0 COCTOSTHUSI JOKYMEHTOB JIeNa:

1) cpeacrBa mouyToBOro oOpaieHusi (MapKd BCEX BMJIOB, KOHBEPTHI, OTKPBITKU, OJAHKH,
MITEMIIEITH, ITAMITBI, TUIOMOBI);

2) mevyaty U uX OTTHCKH;

3) aBrorpadsl BUIHBIX T'OCYJapCTBEHHBIX M OOIIECTBEHHBIX JAeATeNed, JesTenedl Hayku,
TEXHUKHU U KYJIBTYPHI;

4) GOTOIOKYMEHTHI;

5) pUCyHKH, TPaBIOPHI U aKBAPEIIH;

6) kpynHOGOpMaTHBIE JOKYMEHTHI,

7) CKJIeeHHbIE JINCTHI, TOBPEXKACHUS JOKYMEHTOB;

8) MUCTHI ¢ HaKJIeeHHBIMU (QoTOrpadusiMu, TOKYMEHTAMHU;

9) KOHBEPTHI C BIOKEHUSIMHU U KOJMUYESCTBO BIOKEHHBIX B HUX JIUCTOB (IIPEAMETOB);

10) 1OKyMEHTBI, MIMEIOIIHE CaMOCTOATENbHYI0 HyMEepaluio (B TOM 4Mcie U TUHorpadckue
MaTepHuabl), U KOJIMYECTBO UX JIUCTOB (CTPAHHUII).
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5. Ecniu Ha OJTHOM JTUCTE JIeJia UMEETCS HECKOJIBKO OCOOCHHOCTEH 0(OpMIICHUST TOKYMEHTA,
TO B rpade 2 Jmcra-3aBepuTelis MPOCTABISETCS HOMED 3TOTO JHCTA MPOTHB KAXKIOW MO3HUIIUN
rpadsr 1.

6. Eciiu B TOKyMEHTE Ha OJJHOM JIMCTE€ MMEETCSl HECKOJIBKO MapOK U MHBIX MaTepUaOB, TO B
rpade 2 B ckoOKax Mmociie HoMepa JIMCTa Jiejla YKa3bIBaeTCsl KX KOJIMYECTBO.

7. Ecnu B 1e1e UMEIOTCS TIPEAMEThI, HyMepalusi KOTOPBIX HEBO3MOXHA U3-32 OCOOCHHOCTEN
Marepualia, U3 KOTOPOTrOo OHHM HCIIOJNHEHBI (CTEKJIO0, MeTall, TKaHb W JIpyrue), To B rpade 2
YKa3bIBAIOTCS HOMEPA JINCTOB, MEXKIY KOTOPBIMH HAXOIUTCS TaHHBINA MTPEIMET.

8. Bce mocnenyroniue M3MEHEHUST B COCTaBE W COCTOSHHHM Jeja (TIOBPEXICHUE, 3aMeHa
MOJIJTMHHBIX JJOKYMEHTOB KOIHUSIMH, IPUCOCTNHEHHE HOBBIX JJOKYMEHTOB) OTMEUAIOTCS B JICTE-
3aBEpHTEIIC CO CCHUIKOW Ha COOTBETCTBYIOIIUH aKT.

9. JIucT-3aBepuTens HE HyMEPYETCS.

®opmar A4 (210X297)

[Tpunoxenue 28

Kk [IpaBuiaM JOKyMEHTHPOBAHHUS, YIIPABICHUS
JOKYMEHTAIIUEH 1 MCIIOIb30BAaHMS CUCTEM
AIIEKTPOHHOTO IOKYMEHTO00OPOTa B TOCYIaPCTBEHHBIX
Y HETOCYIapCTBEHHBIX OPraHM3aLUIX

dopma
BHYTPEHHSA OIIUCH
NOKyMEHTOB siesta Ne
Ne | Jlenonpon3BOACTBEHHBIN Hara 3aroy0BoK Howmepa [Ipumeuanue
n/n WUHJECKC JOKYMEHTA | JOKyMeHTa JMCTOB JI€JIa
1 2 3 4 S 6
Htoro JIMCTOB JJOKYMEHTOB

(urdpaMu U TPOMKCHIO)
KonndecTBo IMCTOB BHYTpEHHEH ONUcH
(urdpaMu U TPOMKUCHIO)
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HaumeHoBaHMe N0JIKHOCTH JIMLA, Pacmmgposka
3aM0/THUBIIET0 BHYTPEHHIOK ONUCh MOJITUCHU
JOKYMEHTOB /ies1a

(JInyHAas TOANKCH)
nara

dopmar A4 (210X297)

[Tpunoxenue 29

K [IpaBuiiamMm TOKYMEHTUPOBAHUS, YIIPABICHUS
JOKYMEHTAIMEH U UCIIOJIb30BAHUS CUCTEM
AJIEKTPOHHOIO JJOKYMEHTO000POTa B FOCY1apCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3aIIIX

®opma
Onuce 1eJ1 CTPYKTYPHOI0 NOApAa3aejieHUs OPraHu3aluu
OdunmansHOe HANMEHOBAHUE YTBepxkaato
CTPYKTYPHOTO MOAPA3ICICHHUS HaumeHoBaHue JOMKHOCTH PYKOBOIUTEIS
OpraHu3aluu CTPYKTYPHOTO MOJpa3IeaeHUs
Pacmmdposka
(JIuyHas MOAMKCH) MOIMUCH
JlaTa
Omnuce Ne 3a rox (b1)
Ne | Mupeke | 3aronoBok Kpaiinue Cpox KonnuecTtBo [Ipumeuanue
n/m | nena nena (Toma, JaThl XpaHeHUs JINCTOB B J€JIE
4acTu) (ToMma, nena (Toma, (TOMe, yacTH)
YacTH) YacTH)
1 2 3 4 5 6 7
B nannyo onvch BHECEHO gmencNe moNe | BTOM
(urdpaMu 1 TPOMHCHIO)

qucCIe:
JIUTEpHBIE HOMEpA:
MIPOMYIIEHHbIE HOMEpa:!

HanmeHoBaHMe 10/ZKHOCTH JIHIIA, Pacinmmdposka
COCTaBHTEJISI ONTUCH MOJIINCHU
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HokymeHT: NocTaHoBneHue MNpaButensctBa Pecnybnuku KasaxctaH ot 31 oktabps 2018 roga Ne 703
«O6 yTBepxaeHun NpaBun JOKYMEHTUPOBaHWS, yNpaBreHnss JOKyMeHTaunen 1 UCnonb30BaHns CUCTEM
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(JTMYHAs TTOITUCH)

nara
PykoBoauTesn ciryx0Obl Pacmmdposka
JA0Y HOIIIUCU
(JInyHAas TOANKCH)

nara
PaGoTHuK Pacummdposka
apxuBa OpraHU3aluu HOJIIUCHU
(JInyHAas TOANKCH)

nara

IIpumeuanwue.
B onmcu nien mocTossHHOTO XpaHeHusl rpady S He 3aMOTHSIOT.

®opmat A4 (210X297)

Ilpasuna dononnenvl npunoxcenuem 30 6 coomeemcmesuu ¢ nocmanosienuem Ilpasumenscmea
PKom 31.08.22 2. Ne 630

[Tpunoxenue 30

K [IpaBriiamM TOKyMEHTHPOBAHUS, YIIPABICHUS
JIOKyMEHTaIMel UCIOIb30BaHMUs CUCTEM
AIIEKTPOHHOTO JOKYMEHTO000POTa B TOCYIaPCTBEHHBIX
Y HETOCYJapCTBEHHBIX OpraHU3aIusax

dopma

YT1Bepxaaro

(HaMMEHOBaHUE OpPraHU3alNN)

(HaI/IMeHOBaHI/Ie JOJDKHOCTH
PYKOBOAMTEIS CTPYKTYPHOTO
Mo/Apa3iesieHUsI OpraHU3aI1H )

(HamMeHOBaHUE CTPYKTYPHOTO
MoApa3iesieHUs] OpraHu3aIuu)

(MHUIMATBL, (haMUITHS)

(mara)

Onuchp
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SJICKTPOHHBIX €]

(HauMeHOBaHWE KaTETOPHH J1eT)

3a roj
Ne | Hunexc Hassanne | Kpaiinue | Kosmuect O6bem Cpox [Ipumeua
I/ | 2JEKTPOHH | pa3nena, JIaThl BO JOKYMEHT | XpaHEHUus HUE
0 | oropgema | 3arojl0OBOK | 3JIEKTPOHH | JOKYMEHT OB B OneKTpoH
ONEeKTpOHH | oOro aena OB B JIEKTPOHH | oro jena*
oro jeina AJIEKTPOH | OM BHUAE
HOM JIeJI€ | 2JIEKTPOHH
Oro zeina
1 2 3 4 S) 6 7 8
B nanHyr0 onuce BHECEHO
3JIEKTPOHHBIX Je1 ¢ No 1o Ne

(HaI/IMeHOBaHI/Ie JOJIDKHOCTH,

(baMI/IJ'II/IH N MHUIKAJIbl COCTaBHUTCIIA OHI/ICI/I)

(mara)

CornacoBano™**
[IpoTtokon 3acenanusa DK

(HanMeHOBaHUE CTPYKTYPHOTO MOPa3ICIICHHs)

Ne

[Tepenan

QJICKTPOHHBIX ACII.

(HanMeHOBaHUE TOJHKHOCTH,
(dbaMuIMs 1 MHULUANBI paOOTHUKA,
NepeaBIIero IEKTPOHHBIE Aea)

(mara)

[TpuHsan

3JIEKTPOHHBIX JE.

(HaMMEHOBaHUE JIOJDKHOCTH,
(bamMuITUs ¥ UHUIHAITBI
pabOTHHKA apXUBa OPTaHU3AIUH,
MIPUHSBIIETO JIEKTPOHHBIC JeTIa)

(mara)

* I'pacha 7 He odopmiIseTCs B OMMUCAX JIEJI HOCTOSIHHOTO XPaHEeHHUSI.
** Odopmngercs npu Hanuuuu JK cTpyKTypHOTo noapasaeneHusl.
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Hpaeuﬂa OONOJIHEeHbl NPUIOINICEHUEM 31 6 coomeemcmeuu ¢ NOCMAHOBACHUEM Hpaeumeﬂbcmea

PK om 31.08.22 2. Ne 630

Ne

(MecTo cocTaBJIEHMS)

[Tpunoxenue 31

k [IpaBuiaM TOKYMEHTHPOBAHUS, YIIPABICHUS

JOKyMEHTalMeN UCIO0Ib30BaHU CUCTEM
AIIEKTPOHHOI'0 IOKYMEHTO00OPOTa B TOCYIapCTBEHHBIX
1 HETOCYJapCTBEHHBIX OpraHu3alusixX

dopma

Yr1Bepxaaro

(HaMMEHOBaHUE OpPraHU3aLNN)

(HaMMEHOBaHUE JIOJDKHOCTH
PYKOBOJIUTEIS] OPraHU3aLHH)
(wHAIMAIEL, hamuTas) (1ara)

I'PA®UK
NMpHeMa 3JIeKTPOHHBIX /1eJI B APXUB OPraHU3aunu
B roxy
No HaumenoBanue Cpox HanmenoBanue nomknoctu, | Ilpumeuanue
/Tl | OpraHu3alliy - UICTOYHHUKA | TpUeMa | WHUIUAIbI, (paMuius JIua,
KOMILIEKTOBaHUS apXuBa U OTBETCTBEHHOIO 3a Mepeaavyy
(WIH) CTPYKTYpPHOTO AJIEKTPOHHBIX JIENl B apXUB
M0/Ipa3IeJIeHUs OpraHu3aIu
OpraHu3aIu
1 2 3 4 5

(HaMMEHOBaHUE TOJKHOCTH, (haMUJIMSI U MHULIUAIIBI
PYKOBOJIUTENS apXUBa OpraHU3aINH
(Jina, OTBETCTBEHHOTO 3a apXUB OpraHU3aIiH)

(mara)

IIpasuna oononnenvl npunodicenuem 32 6 coomeemcmeuu ¢ hocmanosienuem Ilpasumensvcmea
PKom 31.08.22 2. Ne 630

ITpunoxenune 32
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K [IpaBusiamMm TOKyMEHTHPOBAHMUS, YIIPABICHUS
JIOKYMEHTALUEN UCITOIb30BaHUS CUCTEM

SJICKTPOHHOI'O ,Z[OKYMCHTOO60pOTa B I'OCyJapCTBCHHBIX
1 HCTOCYNApCTBCHHBIX OpraHHU3alusax

®dopma
BuyTpenHnsis onuch
JOKYMEHTOB B 3JIEKTPOHHOM BH/I€ 3JIEKTPOHHOIO Jejia Ne
No JlaTa 3aroyioBok Komnuects | OOmmii Oo6ras [Tpumeuanu
n/ | ZOKyMeHTa B | JOKyMEHTa B | 0 OOBEKTOB 00BeM KOHTPOJIbHAS e
I | DJIEKTPOHHO | AJIEKTPOHHO | XpaHEHUs | OOBEKTOB | XapaKTEPUCTHUK
M BUJIE M BUJE (daiinoB) | xpaHeHH a
1B
(OaiiTax)
1 2 3 4 5 6 7
Hroro: JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE,

00BEKTOB XpaHEHMUS.
OO6mwmit 00beM 00BEKTOB XpaHEHUS AICKTPOHHOTO Jieia

(HaMMEeHOBaHUE JTOJKHOCTH JIMIIA, (MHMLIMATBL, HaMUITHS)
COCTaBHBILIEr0 BHYTPEHHIOIO OIIUCh (mata)
JIOKYMEHTOB B 3JIEKTPOHHOM BUJIE

3JIEKTPOHHOTO Jiefia)

IIpasuna oononnenvl npunodicenuem 33 ¢ coomgeemcmeuu ¢ nocmanogienuem Ilpasumenscmea
PKom 31.08.22 2. Ne 630

[Tpunoxxenue 33

K [IpaBunaM JOKyMEHTUPOBAHHUS, YIIPABICHUS
HOKYMCHTaHHeﬁ HCIIO0JBb30BaHUA CUCTEM
3JIEKTPOHHOI'0 IOKYMEHTO000pOTa B TOCYAAPCTBEHHBIX
U HErOCYyAapCTBEHHBIX OpraHu3anusax

dopma

AKT npuemMa-nepeaady 3JIeKTPOHHBIX JIOKYMEHTOB U JieJ ciay:k0b1 JOY opranusanumn

OdunmanbHOC HAUMEHOBAHHE Y1Bepxaaro

oprannsanvn HanmenoBanmne JOJIXKHOCTH
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PYKOBOAMTEIIS OPTaHU3ALUN

PacmmdpoBka
(JInunas moanuce) MoANUCH
[ara
AKT Ne
O npueme-niepesaue AIEKTPOHHBIX TOKYMEHTOB
nepenaan (a), a MPUHSLI (a),
(paMunmst 1 MTHULIAAITBT) (paMumvst 1 MTHULIAAIIBI)
ANEKTPOHHBIC JOKYMEHTHI 32 TOJIbl U PETUCTPALIMOHHBIE KAPTOUKHU K HUM:
Ne WNunexc KomuuectB | Konnuecr | Craryc 3meKTpoHHOM O6beMm Cpoxku
n/ | >nexTpoHH 0 BO (paitiioB | mmdpoBoii noanmcu naMsTu XpaHeH!U
i BIX JIEKTPOHH Hamuun | OtcyrcTBy | DJEKTPOHH s
JOKYMEHTO BIX e eT BIX (aiisioB
B JIOKYMEHTO
B
1 2 3 4 5 6

Hroro npunsro:
1) AIIEKTPOHHBIX JOKYMEHTOB.
(unpamu 1 MPOMUCHIO)

CocrostHHE AIIEKTPOHHBIX JJOKYMEHTOB

(oOrast XxapaKTepUCTUKA COCTOSHUS )
[Tepenan (a)
(anmexTpoHHas U poBas MOANUCH) WK (TIOAIHCH)
[Tpunsin (a)
(anexTpoHHas U poBas MOANUCH) WK (TIOAIKCH)




